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IN REPLY PLEASE REFER 
TO: 


My dear Mr. Jordan: 


Attached are three copies of regulations issued by 


the veer Department of Social Welfare with Manual Letter 
Now. LEO. 


These regulations were adopted by the State Social 
Welfare Board pursuant to the powers conferred upon it by 
the Welfare and Institutions Code under Sections 103, 103.5, 
103.6, and 114b and are filed in accordance with provisions 
of Section 11381 of the Government Code. 


Copies of the material which are attached to 


Manual Letter No. 116 were filed with your office under 
date of February 27, 1948. 


Very sincerely_yours, 






CHARLES M. WOLLENBERG, irector 
Department of Social Welfare 
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Director Governor 


STATE OF CALIFORNIA 


DEPARTMENT OF SOCIAL WELFARE 
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SACRAMENTO 14 


March 3, 1918 


MANUAL LETTER NO. 116 


The attached revision No. 7) for the Welfare Personnel Standards Chapter 
is to be entered in your Manual of Public Assistance Policies and Procedures and 
the revision number canceled on the separator of that chapter. 


These revisions were adopted by the Social Welfare Board on February 20, 
1948, and are to be effective April 1, 1948. 
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671-05 WELFARE PERSONNEL STANDARDS URGANI ZATION AND ADMINISTRATION 


071-05 PAY SCHEDULES 071-05 
UPS 
CLASSIFICATION SCHEDULE OF STEPS 

(ey: C2). 3) Cap 5) C6) (7) Ce). (9) 488) 
County Welfare Director V 295 320 350 380 10 S50 490 530 580 630 
County Welfare Director IV 255 280 305 335 365 395 h25 hé5 505 555 
County Welfare Director III 220 20 260 285 310 340 370 00 ho 80 
County Welfare Director II 185 200 220 240 260 285 310 30 370 00 
County Welfare Director I 145 155 170 185 200 220 240 260 285 310 


Assistant County Welfare Director 255 280 305 335 365 395 25 465 505 555 


’ Public Assistance Supervisor, 


Grade II 220 240 260 285 310 30 370 00 ho 480 
Public Assistance Supervisor, 

Grade I 185 200 220 240 260 285 310 30 370 00 
Child Welfare Services Worker 160 175 190 205 225 25 265 290 315 35 
Public Assistance Worker, : 

Grade II 1h5 155 170 185 200 220 240 260 285 310 


Public Assistance Worker, 
Grade I 130 140 150 165 180 195 210 230 250 275 


County Child Wel. Super., Grade II 220 240 260 285 310 30 370 00 0 80 
County Child Wel. Super., Grade I 200 220 240 260 285 310 30 370 00 0 


Chief Bookkeeper Clerk 185 200 220 2h0 260 285 310 340 370 00 
Chief Clerk 185 200 220 2h0 260 285 310 30 370 00 
Senior Bookkeeper Clerk 140 150 165 180 195 210 230 250 275 300 
Senior Stenographer Clerk 1h0 150 165 180 195 210 230 250 275 300 
Senior Typist Clerk 130 140 150 165 180 195 210 230 250 275 
Senior Clerk 130 140 150 165 180 195 210 230 250 275 
Receptionist 120 130 140 150 165 180 195 210 230 250 
Junior Bookkeeper Clerk 110 120 130 140 150 165 180 195 210 230 
Junior Stenographer Clerk 110 120 130 140 150 165 180 195 210 230 
Junior Typist Clerk 110 120 130 140 150 165 180 195 210 230 
Junior Clerk 110 120 130 10 150 165 180 195 210 230 


The above master schedule shall be effective the same date the county 
budget. and/or salary ordinance becomes effective for the fiscal year 197-8. 
For modification procedure see Sec. 071-10, Adoption of Compensation Plan (WalC 119.5, 
1.1906) 
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ORGANIZATION AND ADMINISTRATION WELFARE PERSONNEL STANDARDS 071-00 


070-75 CLASS SPECIFICATION 070-75 
“PS ' : 





For each class specification established by the SSWB, the SDSW shall 
maintain official class specifications as approved by the SSWB. 


1. Official class title. 

2. Definition of the class, indicating, in terms of duties responsi-~ 
bilities, and/or place in the organization, positions to be included 
in and excluded from the class. 

3. Statement of typical tasks tobe performed by those holding positions 
allocated to the class. 

lh. Statement of minimum qualifications for determining fitness and 
qualifications of employees for each class of position and for tempo- 
rary appointments and for applicants for examinations, which may 
include education,experience, knowledge, skills, ability and person- 
al and physical traits and characteristics. 

5. Additional qualifications considered so desirable that any person 
considered for employment who possesses them may be given additional 
credit in evaluation of his qualifications, even though such ad~ 
ditional qualifications are not a prerequisite to consideration for 
employment. 

6. The adopted schedule of pay for the class. (WAIC 119.5, 119.6; FSS-AomiN.) 


071-00 ESTABLISHMENT OF COMPENSATION PLAN 071-00 
WPS 


. The SSWB shall adopt a comprehensive compensation plan for all classes 
of positions. The plan shall include salary schedules for the various classes 
with salary of each class consistent with responsibility and difficulty of work 
as outlined in job specifications and shall be based on the principle that like 
salaries shall be paid for comparable duties and responsibilities in like coun- 
ties. With the restriction of Sec. 071-20, Salary Advancements, such compensa~ 
tion plan shall include for each class of position, a minimum and a maximum rate, 
and three intermediate rates to provide for steps in salary advancement without change 
of duty in recognition of meritorious service. In arriving at such salary ranges 
there shall be taken into consideration the advice and suggestions of appointing 
authorities and county officials, county ordinances or other laws, and prevailing 
rates of pay in other public employment and in private business, and the current 
cost of living. (W&IC 119.5, 119.6; FSS-ADMIN.) 
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IN REPLY PLEASE REFER 
TO: 


My dear Mr. Jordan: 


Attached are three copies of regulations issued by 


the State Department of Social Welfare with Manual Letter 
Hos U7. 


These regulations were adopted by the State Social 
Welfare Board pursuant to the powers conferred upon it by 
the Welfare and Institutions Code under Sections 103, 103.5, 


103.6, and 114b and are filed in accordance with provisions 
of Section 11381 of the Government Code. 


Regulations contained in Sections 143-75, 195-00, 
196-00, 215-00, 370-00, 645-02, 645-39, 645-51, 646-80, 611-50 
and 611-55 were adopted to be effective immediately since this 
has been found necessary for the immediate preservation of 

the public peace, health and safety or general welfare, notice 


and public procedure there on being impracticable, unnecessary 
or contrary to the public interest. 


Very sincerely yours, 


on M. WOLLENBER¢, D&rector 
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At 2 g SaaS y, 
FRAR f. JORDAN, Secretary of State 
By. 





Assistant Secretary ot State 
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Director Governor 
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FRANKAM, JORDAN, Secretary of State 
MANUAL LETTER NO. 117 j 


By 





Ascistany(Secretary of State 


The attached revisions are to be entered in your Manual of Public 
Assistanee Policies and Procedures and the revision numbers canceled on the separa- 
tors of the revised chapters. The revision numbers are as follows: 


Personal Property Revisions 82 and 83 
Relatives Revisions 37 and 38 
Classification Revisions 2 thru hh 
Applications Revision 56 
Investigation and Decision Revisions. 180 and 181 
Fair Hearing Revisions 27. thru 39 
Continuing Services Revisions 203 and 20) 
Financial Procedures Revisions 35) thru 36h 


These revisions were adopted by the Social “elfare Board on March 19, 198, 
and are effective as follows: 


Effective April 1,-19h8 | Effective May 1, 1948 
1h3=+75 171=h7 325-20 325-70 
195-00 171-50 325-23 325-80 
196-00 171-55 325-25 325-90 
215-00 171-60 325635 = 325-95 
370-00 171-65 325-38 326-10 
645-02 171-70 325-40 32620 
64,539 171-75 325-42 330-00 
64y5=51 171-80 325-45 351-30 
646-80 171-85 325-50 628-10 
611-50 171-90 325-55 
611-55 23-00 325-60 


New Secs, 171-7 through 171-90 have been added anu Secs, 23h+00 and 
351-30 revised to incorporate the regulations containcd in Department Bulletins 23k 
and 23l-A into the manual. Secs, 172+00 and 172-02 have been deleted, Sec, 172-99 
with Forms Ag 26 and Ag ce ae wat of Board of Supervisors Finding of 
Liability of Responsible Rel&tives, is being issued, 


New Secs, 325=23 and 325-38 have been added and the Foreword to the Fair 
Hearing Chanter and Secs, 325=20, 32525 throug! 325-60, 325-70, 325-80, 325-90, 
325-95, 326-10, 326-20, and 330-00 revised to conform with the change in policy 
regarding the hearing of appeals by a hearing officer, 


Sec, 13-75 has been revised to provide a new method for evaluating motor 
vehicles because of the change in the Department of Motor Vehicles! method of 
determining vehicle license fees, 


Secs, 195-00, 196-00, and 411-50. have been revised to provide that 
medical evidence shall be effective on the first of the month in which the 
physician's examination was made, 


Secs. 215-00 and 611-55 as revised give instructions for reapplication 
procedure in accordance With the change in law. 


Sec. 370-00 has been revised to confor with the law which requires only 
one complete affidavit of residence for the verification of state residence in 
ANB and APSB. 


Secs. 65-02, 645439, 65-51, and 616-80 have been revised toconform to 
Federal Social Security Administration regulations regarding Federal participation 
in administrative costs. 


In Sec. 646-99 Forms Ag 807A and Ag 807B are now obsolete. Form Ag 807 
has been revised, but the revised page is not being issued at this time. 


Bulletins 69-E issued January 19, 193, 69-G issued October 13, 19))3, 
69-J issued June 19, 196, 69-K issued September 17, 1946, 23), issued March 2h, 19lh, 
and 23l-A issued July 35 19h, are now obsolete. 


Manual Letter No, 117 
Page 2 








= | | a PERSONAL PROPERTY PUBLIC ASSISTANCE PROGRAM 


143-75 (Continued) 113-75 


When motor vehicles are being purchased under a contract of sale, the 

| market value of the purchaser's equity rather than the value of the vehicles 

determines the personal property value of the vehicles. (See Sec, 144-00, DETERMINATION 

OF VALUE OF PERSONAL PROPERTY BEING PURCHASED UNDER CONDITIONAL SALE ConTRAcT.) (W&IC 2140, 2163, 3047, 
3075, 3447, 3460) 


SDSW-CALIFORNIA-MANUAL REVISION 83 REVISED MARCH 39, 19 


PUBLIC ASSISTANCE PROGRAM PERSONAL PROPERTY 143-75 


143+75 DETERMINATION OF VALUE OF AUTOMOBILES, TRUCKS, é 143-75 
AND. OTHER VEHICLES 
OAS, ANB, APSB 


The value of automobiles, trucks, motorcycles, etc., owned by applicants 
for, or recipients of, aid shall be considered in determining eligibility for 
ANB, and APSB. The value as determined from the license fee recorded on the 

tate Motor Vehicle Department registration card shall be used. 


‘The registration card issued by the Motor Vehicle Department must be 
carried in every motor vehicle which is taxed by that department. On the regis- 
tration card (white slip) for passenger cars is recorded the registration fee 
($6.00), and the vehicle license fee which varies in accordance with the value. 
The amount of the vehicle license fee appears in the space marked "V.L.F. Fee" 
on the second line above the space provided for the signature of the legal owner. 


For trucks the registration card shows the registration fee, the truck 
weight fee, and the vehicle license fee. Use only that amount which is recorded 
in the space marked "V.L.F. Fee". 


A schedule of the vehicle license fees and the values which they repre- 
sent follows: 


Weliaes Value of Vehicle V.L.F. Value of Vehicle 
$ 1.00 $ 55.00 $11.00 _ $ 630.00 
2.00 115.00 12.00 685.00 
3.00 170.00 13.00 745.00 
00 230.00 1.00 800.00 
5.00 285.00 15.00 855.00 
6.00 3.0.00 16.00 915.00 
7.00 00.00 17.90 970.00 
8.00 455.00 18.00 1030.00 
9.00 515.00 19.00 1085.00 
10.00 570.00 20.00 1145.00 
21.00 1200.00 


Should it be necessary to determine the value of a motor vehicle the 
vehicle license fee for which is in excess of $21, add to $1200 that value in the 
foregoing table which is opposite the amount by which the vehicle tax exceeds © 
$1 
Wp eb « 


(Section Continued on Next Page) 
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171-0 (Continued) 171+L0 


Does child have final decision about collecting his own pay, either in 
cash or by check? 


If by check, does the child cash his own check, and, after receipt of 
the cash, does the child retain his portion and only turn over the amount 
agreed upon to the parent? (weIc 1560, 2140, 3075, 3460; AGO NS1822) 


171-45 RESPONSIBILITY OF PERSONS RECEIVING ASSISTANCE 171-45 
OAS, ANB, APSB 


A legally responsible relative who is an applicant for or recipient of 
public assistance shall not be required to make a contribution from his grant of 
aid to other persons for whom he is legally responsible.  (waIc¢ 2006, 2140, 3003, 3008, 
3075, 3402, 3407, 3460; AGO NS2382) 


» 


178-47 SERVICEMEN'S ALLOWANCES 171-47 
OAS 


Allowances for parents, brothers,sisters and grandchildren of ~service- 
men are entirely voluntary and may be terminated at any time by the serviceman. 
(See Secse 460-10,Dependents Eligible Under Servicemen's Dependents Allowance Act, and 460-50, Termination 
of Family Allowances.) Applicants and recipients shall not be required to -request 
such allowances as a condition to the granting of aid. (WIC 2140; SDAA) 


SDSW-CALIFORN TA-MANU AL REVISION 37 Reyesea eRe ar 1843 


Public ‘Assistance “Program Seer : RELATIVES mt a seem range cen er mcrae ne drt ug oF on 171-0 
171-0, (Continued) Nita 171-0 


-, The parent may emancipate the minor as to the entire earnings or income 
of the minor and yet retain full parental control of thé minor in all other re- 
spects; in which event, the minor would have the same financial*responsibility 
towards ‘the parent as any adult child, but no more. 

Emancipation may be either expressed or implied; that is, it may be ex- 
pressed in writing or orally, or by the actions of the parent and child. 


In determining the fact of emancipation, the reason for such emancipation 
must be ascertained and if it appéars that the émancipation was. made for the pur- 
pose of qualifying a member of the family for public assistance ‘or for a greater 
amount. of-public assistance than that to which they would otherwise be entitled, 
such emancipation. shall. be considered ineffectual for the purpose of public as- 
sistance. . A op dias 3 zens alle egg 


The right of emancipation can be exercised only by the ‘parent. 


For the purpose of determining the cause of such emancipation, the fol-" 
lowing factors shall be weighed and determinations made: - 


1. There is: a presumption that a child living under the parental roof. 
.is.not emancipated, and, in order to establish emancipation in such 
instance, clear and convincing evidence sufficient to refute the 
presumption must. be presented, Such evidence may be that emancipa- 
tion, was made at a time prior to any consideration on the family's 
part of applying for public assistance; that the need of public as- 
sistance was due entirely to factors other than the emancipation of 

the child. 


2, The child not living under the parental roof shall, on the declara- 
tion of the parents, be considered to be emancipated if such child 
is, in fact, using his earnings and income for his own support. This 
presumption of emancipation may be refuted by clear and convincing 
evidence that such parent has not emancipated the child and is, in 
fact, appropriating any portion ‘of the child's earnings or income. 


Example: If the child has been permitted by the parent to retain his earnings without an 
accounting to the parent, such child would be deemed emancipated in respect to his 
earningse 


To assist in determining emancipation, the following should be ascer- 
tained: 


Did child obtain job through own efforts or was job obtained by parent? 


(Section Continued on Next Page) 
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171-55 — ; RELATIVES Public Assistance Program 


171-55 DEFINITION OF NET INCOME UNDER RESPONSIBLE RELATIVES' SCALE 171-55 
OAS ay 


Net income is the amount which remains after subtracting expenses neces- 
sary for obtaining the income. The following factors shall be considered in 
determining the net income of each relative: 


a. Salary or Wages: 


Among the necessary expenses may be union dues, if paid, the cost 
of tools or equipment, including uniforms which must be purchased 
because of the employment, transportation expenses to and from the 
job, and the cost of meals necessarily purchased away from home due 
to the employment. Deduction shall not be made for social security 
taxes, other insurance or retirement deductions (whether voluntary 
or involuntary), personal income withholding taxes, or stock or bond 
deductions of any kind. 


b. Commercial enterprise, such as business or farm operations: 


Normal expenses of operating business, including overhead, represent 
deductible items in determining net income. Expense which is neces- 
sary to maintain a business on an operating basis and to preserve 
the capital investment is given consideration in determining net in- 
come. Necessary business and operating expenses which are past due 
and unpaid represent an obligation of the business to be recognized 
in determining net income from a business. 


In the case of farm operation, for example, the cost of taxes, inter- 
est, and principal payments on encumbrances, and depreciation on 
equipment, shall be considered. When an automobile or other motor 
vehicle is maintained for the business, reasonable expense for its 
operation shall be deducted in determining net income. 


c. Commissions: 
Overhead and operating expenses are considered in determining net 
earnings derived from commissions, This includes such items as the 
maintenance and operation of an automobile used in connection with 
the business, office rent, telephone, stationery, etc. 


Living expenses shall not be deducted when determining net income.  (WerIc 
2140, 2181) 
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Public Assistance Program RELATIVE mee mS 171-50 


171-50 RELATIVES' CONTRIBUTION SCALE 171-50 

OAS 

The Relatives! Contribution Scale sets forth the maximum degree of liabil- 
ity for support of applicants for, or recipients of, aid according to the rela-~ 
tive's net income and number of dependents. The county board of supervisors 
shall fix the relative's liability at the amount specified by the scale or at an 
amount less than that specified by the scale, if warranted by the financial cir- 
cumstances of the responsible relative. The Relatives' Contribution Scale is 
not applicable. to the spouse of an applicant or recipient when the spouse's in- 
come represents the community income of the couple, (See Sec, 153-80, Division of Income 
with Spouse») 


A. Net monthly income B. Number of persons dependent upon income 10 
of ‘responsible rela- 1 2 3 4 5 6 7 8 9 and 
tives in one family ©. Maximum required monthly contribution over 

Under 155=--- 0 0 0 0 0 0 @ 56 0 0 

155 to 17--- S$ 0 0 0 0 0 0 0 0 0 

175 to 19--- 10 0 0 0 0 0 0 ) 0 0 

195 to 21)--- 15 0 0 0 0 0 0 0 0 0 

215 to 23h—-- 20 0 0 oO 0 0 0 0 0 0 

235 to 25y-+- 25 5 0 0 0 0 0 0 0 a 

255 to 27h-+- 30=— «10 0 0 0 0 0 0 0 0 

275-to 29)--- 35. «15 5 0 0 0 0 0 0 0 

295 to 31)--- ho . -20'.- 16 5 0 0 0 oO 0 0 

315 to 33h--- iS 25s ° 36... 10 0 0 0 0 0 0 

335 to 354--- SO +30: BO. 35 5 O O O 0 0 

355 to 37h--- a 36. 25 fo 5 0 0 0 0 

375 to 39h---  iO- 930635 2-357 216 0 0 0 0 

395 to )l--- 65. 4S 35.30). 20. 16 5 0 0 0 

15 to 43h--- 70. $6 40° 35 .- 25 20 -38 0 0 0 

tae eo a BEER RE Ee os 

oO ——o 

75 to hoh--- Oo 96> > 55° 50 as 25 o7 BS 5 0 

95 to S1h--- GO TO: BO. SS. SHS. HOU 3G. 20, 20 0 

515 to 53h--- So. Te) ER. 68 Se Se. 5 

535 to 55l-—- 400 6°80. «= 70. 6SC(C SS SO. ES 10 

555 to 57h--= 100. 85." “YS FO 60 55 RSS SS 3 aS 15 

575 to 59y--- 100: 90 80-75. 65. 60... SO O30 20 

595 to 61y--- Wo ~ 95.65 805-90 6b Sb he 3S 25 

615 to 63h--- 100 200 90 «#485. 75. Ww - 60° 50° Oo 30 

635 to 65)j--- 100° 3000 #8 -96° 8G6....75:. 65 ~“SS~ BS 35 

655 to 67h--- 106 “100 .200-. 95 65 86 “Fo +66 50 0 

675 to 69)--- 100. 300. 300-200-990 «85 - 7S 65 §5 hs 

695 to 71l--- 100 100 100 100 95 90 80 ‘70 60 50 

715 to 73h--- 100 100 100 100 100 95 85 75 65 55 

735 to 75y-<-+ 100 100 100 100 .100 100 90 80 70 60 

755 to 77--- 100 100 100 100 100 100 95 85 75 65 

775 to 79h=-— 100 100 100 100 100 100 100 90 80 70 

795 to 81)--- 100 100 100 100 100 100 100 95 85 75 

815 to 83h--- 100 100 100 100 100 100 100 100 9 80 

835 to 85)\--~ 100 100 100 100 100 100 100 100 95 85 

855 to 87h--- 100 100 100 100 100 100 100 100 100 90 

875 to 89)--- 100 100 100 100 100 100 100 100 100 95 

895 to 91) and up 100 100 100 100 100 100 100 100 100 100 


(W8IC 21313; AGO NS5164) 
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171-70 ’ RELATIVES Public Assistance Program 


171-70 INVESTIGATION OF RESPONSIBLE RELATIVE WITHIN STATE 171-70 
OAS 


The county shall determine whether there is, within the state, a spouse 
or adult child pecuniarily able to contribute to the support of the applicant or 
recipient. The county shall request such spouse or child to file a sworn state- 
ment indicating whether he is in fact contributing and will contribute to the 
support of the applicant or recipient, and stating his net income and additional 
information necessary to determine his degree of liability. (See See. 234-00, State- 
ment of Responsible Relatives of Applicant.) 


The sworn statement on Form Ag 225 (Statement of Responsible Relatives) 
of a responsible relative living within the state may indicate financial ability 
to contribute in accordance with Relatives! Contribution Scale or. if unusual 
circumstances exist, in a lesser amount. 


If Form Ag 225 indicates that the responsible relative contributes or 
will contribute an amount equal to or greater than his apparent liability, no 
further inquiry shall be made into the relative's financial circumstances. The 
county shall recommend to the board of supervisors the amount of his liability 
under the scale. However, if the county has reason to believe that the relative's 
statement of financial circumstances is not complete and accurate, the county 
shall exercise reasonable diligence in investigating further the financial cir- 
cumstances of the relative. 


If Form Ag 225 indicates that the responsible relative contributes or 
will contribute an amount less that his apparent liability or if the relative 
appears liable but is not willing to make a contribution, the county shall notify 
the responsible relative of the amount he appears able to contribute. The county 
shall advise the responsible relative that if he believes himself unable to con- 
tribute the amount specified, he shall have a reasonable time set by the county 
and not to exceed 60 days from the date of the notification, to present to the 
county additional information regarding circumstances which he believes should 
be given consideration. Additional information presented shall be included in 
the case record. 


If the responsible relative submits additional information, the county 
shall consider the information in determining whether, and for what amount, the 
relative appears liable. If the relative appears liable, the county shall recom 
mend the amount of the apparent liability to the board of supervisors not later 
than the first month following the end of the 60-day period after the notifica- 
tion to the responsible relative, 


If, after considering the additional facts presented by the relative, it 

appears that the relative has moliability, the facts supporting this conclusion 

-shall be reported in the case record, and the name of the relative need not be 

submitted to the board of supervisors for a finding of liability. (walc 2140, 2181, 
2224) 
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Public Assistance Program RELATIVES ‘ 171-65 


171-60 LIABILITY OF SPOUSE 171-60 
OAS 


When a spouse of the applicant or recipient has separate income (as dis- 
tinguished from community income), such spouse's degree of legal responsibility 
for support, for which recovery action can be initiated, shall be measured by 
the scale. Separate income is that received from real or personal property rep- 
resenting the separate property of the cwmmer. It also includes income resulting 
from employment or military service rendered prior to the present marriage, such 
as civil and military pensions, except that if the marriage took place during the 
period the service was rendered the income shall be considered community income. 


When spousesenter into an agreement, either oral or written, whereby the 
applicant or recipient relinquishes his interest in the spouse's earnings, the 
income of the spouse shall be considered separate income from the date such 
agreement was made. In the event it is determined that the agreement was made 
for the purpose of qualifying for aid or for a greater amount of aid, the income 
from the spouse's earnings shall be treated as the community income of the 
couple, (See Sec. 153-80, Division of Income with Spouse) 


The extent to which the recipient or applicant is actually in receipt of 
assistance, either in cash or in kind, froma spouse whose income is separate 


income, shall be determined on the basis of the contribution actually received, 
(WIC 2140, 2181) : 


171-65 LIABILITY OF ADULT CHILD 171-65 
OAS 


An adult child's maximum liability for two living parents is the same as 
for one parent. 


The degree of legal responsibility for which recovery action may be in- 
itiated for an adult child living in the home of the applicant or recipient shall 
be measured according to the scale in the same manner as though he were not in 
the home. Payment of room and board by an adult child does not alter his degree 
of legal responsibility as this represents an item of expense which must be met 
regardless of where the child lives. 


A married daughter shall not be required to make contributions unless 
she has separate income in an amount indicating some liability under the scale. 
When the responsible relative is a married daughter and there is no agreement 
between the couple whereby the wife is permitted to retain her earnings as her 
separate property, the earnings of the wife represent the income of the husband 
since they are under his management and control. Under these circumstances the 
daughter's liability is removed and she is considereda dependent of her husband. 
Thus when the responsible relative is a married daughter and the only income is 
community income of the couple, the daughter is not liable. (W&IC 2140, 2181, 2224; AGO 


NS863) 


171-90... ie ee rte - RELATIVES _ Public Assistance Program 


171-90 -ACTION AGAINST RESPONSIBLE RELATIVES WHO REFUSED ame : 174-90 
TO CONTRIBUTE TO THE EXTENT: OF THE LIABILITY ESTABLISHED 
BY THE COUNTY BOARD OF SUPERVISORS 
OAS 


If the person receiving aid has within the state a spouse or adult child 
pecuniarily able to support said person but who is not supporting or ,contributing 
to the extent of his ability as determined by the Relatives! Contribution Scale 
(or the lesser amount which the board of supervisors deems justifiable in unusual 
cases), the board of supervisors shall request the district attorney or other 
civil legal officer of the county granting aid to proceed against such relatives 
in the order of their responsibility to support. Upon such. demand, the district 
attorney. or other legal officer shall,.on behalf of . the county » Maintain. an 
action against the relative in the Superior Court of the county granting aid. 
Such action shall be for the’ purpose of recovering such portion of the aid 
granted as the relative is able to pay and to secure an order requiring the pay= 
ment of any sums which may become due in the future for which the relative may 
be liable... If the district attorney or other. civil officer of the county deter- 
mines for any reason that an action should not. be brought, a report of his 
findings, and the reason therefor shall be made to the board of supervisors of 
the county. 


The responsible relative shall beheld liable to reimburse the county for 
such portion of the aid advanced to the recipient of OAS as he is able to pay, 
but only from the date the board of supervisors makes a finding as to liability 
of the particular relative and provided the relative has failed to contribute in 
accord with that liability.. The board of supervisors’ f ma as to a relative's 
liability shall not retroact to apply to a period prior to the date on which the 
-|board of supervisors made a finding of liability on the part of the relative. 
| (wate 2224) 


See Secs. .152-50, Contributions from Legally Responsible Relatives as 
Income, and 152-60, Offer of Support as INcome. 


172-05 INVESTIGATION OF RESPONSIBLE RELATIVES WITHIN STATE 172-05 
ANB, APSB 
The county shall determine the pecuniary ability of all legally respon- 
sible relatives (spouse, parent, or adult children) to assist the applicant or 
recipient, either by taking into consideration all aspects of the relatives’ 
financial circumstances or by application of the Relatives! Contribution Scale 


to the net income of the relative. (See Sec, 171-50, Relatives Contribution Scale.) (W&IC 
3082, 2460) 


(Section Continued on Next Page) 
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Public Assistance Program RELATIVES 171-85 


___ Public ASSISTANCE EOC 


171-75 FINDING OF LIABILITY NOT NECESSARY IN CERTAIN CASES 171-75 
OAS’ 


When the whereabouts of a responsible relative is not know, or the in- 
formation submitted on the relative's sworn statement, Form Ag 225, or informa- 


tion from other sources indicates no ability to support, there can be no finding 
of liability. The county record mst show the information wnich led to the con- 
clusion that the relative had no liability for support. (In most instances this 
will be Form Ag 225, filed by the relative). The name of such relative need not 
be submitted to the board of supervisors for a finding of liability. (weIc 2140, 
2181, 2224) 


171-80 FINDING OF LIABILITY BY BOARD OF SUPERVISORS AND 171-80 
NOTIFICATION TO RELATIVES 
OAS 


The county board of supervisors shall set the amount for which the re~ 
sponsible relative is liable. The effective date of the liability shall not 
retroact to a date prior to the date on which the board of supervisors makes the 
finding of liability. 


Each relative for whom the board of supervisors has fixed a degree of 
liability shall be forwarded a completed Form Ag 246, Notification of Board of 
Supervisors! Finding of Liability of Responsible Relatives, showing the action 
of the board of supervisors. Form Ag 2h6 or an approved alternative form is to 
be used in all cases,except that the Form Ag M519 may be used for cases in which 
the relative's contribution is equal to or greater than his liability under the 
Responsible Relative's Scale or his liability established by the county board of 
supervisors. A completed copy of the notification shall be retained in the case 
record, (weIc 2140, 2181; AGO NS5145) 


171-85 CHANGE IN LIABILITY 171-85 
OAS 


A current recommendation to the board of supervisors as to a relative's 
degree of liability may be made at any time the facts regarding the relative's 
ability to contribute become known to the county welfare department. However, 
the finding of liability on current cases may not be delayed beyond the reinves~ 
tigation of eligibility as provided in Sec. 351-00, Responsibility ‘for Reinves- 
tigation. 


Subsequent to the fixing of liability by the board of supervisors the 
relative may report that he has lost his employment or that his circumsta@ces 
have otherwise changed in such manner as to effect his degree of liability for 
support. In such cases, the county welfare department shall submit to the board 
of supervisors as soon as administratively possible such further recommendation 
regarding liability as the facts justify, and the relative shall be notified on 
Form Ag 246, Ag M519, or approved alternative form (See Sec. 171-80, Finding of 
Liability by Board of Supervisors and Notification to Relatives) of the board of 
supervisors! action in amending the degree of liability as previously determined. 


(WIC 2140, 2181, 2224} 
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172-05 RELATIVES Public Assistance Program 








172-05 (Continued) 172-05 


The following policies are applicable in so far as determination of pe- 
cuniary ability of responsible relatives is concerned regardless of the me thod 
used to determine such ability. 


When a spouse has community income arising from earnings or from past 
services, (such as workmen's compensation, unemployment insurance or OASI, ete), 
as distinguished from separate income, the spouse may retain sufficient of such 
community income for the support of himself or minor children, After the support 
of the spouse and minor children is met on an actual expenditure basis, the re- 
mainder of the income shall be considered income to the applicant or recipient 
unless it exceeds the amount retained by the spouse for his support and that of 
the minor children. In that event any excess shall be equally divided between 
the two spouses, (AGO NS5164) 


The degree of legal responsibility for which recovery action may be 
initiated for an adult child living in the home of the applicant or recipient 
shall be determined on the basis of the scale or the facts in each case, after 
giving due consideration to the needs of the adult child in the same manner as 
though he were not in the home, An adult child's maximum liability for two liv- 
ing parents is the same as for one parent. -Payment of room and board by an 
adult child does not alter his degree of legal responsibility as this represents 
an item of expense which must be met regardless of where the child lives. 


When the responsible relative is a married daughter and there is no 
agreement between the couple, whereby the wife is permitted to retain her earn- 
ings as her separate property, the earnings of the wife represent the income of 
the husband since they are under his management and control, Under these circum- 
stances, the daughter's degree of liability is removed and she is considered as 
a dependent of her husband; thus when the responsible relative is a married 
deughter and the only income is community income of the couple, the daughter has 
no legal responsibility on which recovery action may be initiated. (aco Nss63) 


Allowances for parents, brothers, sisters and grandchildren of service- 
nen are entirely voluntary and may be terminated at any time by the serviceman. 
(See Secse 460-10, Dependents Eligible under Servicemen's Dependents Allowance Act, and 460-50, Termina- 
tion of Family Allowances.) Applicants and recipients shall not be required to request 
such allotments as a condition to the granting of aid. (SDAA) 


(Section Continued on Next Page) 
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172-05 (Continued) 172-05 


The gross amount of an employed person"s salary or wages ordinarily rep- 
resents his net monthly income from that source, Only those expenses which are 
attributable to the procurement and retention of the income (i.e., required union 
dues, transportation, etc.) shall be deducted in arriving at net income, Net 
incéme from a farm or business is determined by deducting normal operating ex- 
pense and overhead for the business from the gross income. (AGO NS5187) 


When the Relatives! Contribution Scale is used to determine pecuniary 
ability of the relatives of an applicant or recipient, the maximum degree of 
liability shall not exceed that amount. which is determined on the basis of the 
scale, When the circumstances warrant, a degree of liability which is less than 
the amount fixed by the scale may be established. When a spouse of the applicant 
or recipient has separate income (as distinguished from community income), such 
spouse's degree of legal responsibility for support, for which recovery action 
may be.initiated, shall be measured by the scale. The extent to which the recip- 
ient or applicant is actually in receipt of assistance from such spouse, either 
in cash or in kind. shall be determined on the basis of the contribution actually 
received. we 

When the determination of the pecuniary ability of relatives is made by 
considering all aspects of the relatives' financial circumstances, rather than by 
applying the Relatives! Contribution Scale, the following items shall be taken 
into consideration: : 


1. Family responsibilities, including adequate support and care of 
dependents. 

2. Expenses connected with employment, such as transportation, or other 
expenses incident to the retention of such employment. 

3. Necessary expense for operation of commercial or agricultural enter— 
prise, including the cost of livestock, taxes, interest and principal 
payments on encumbrances, necessary business and operating expenses 
which are past due and unpaid representing an obligation against the 
enterprise, depreciation, expenditures necessary to maintain the 
capital investment, etc. 

. Legal obligations and contracts already incurred; debts accumulated 
because of previous periods of unemployment of self or members of 
the family; medical or dental bills, with special regard for any 
additional health problems in the family, such as the illness of the 
husband, wife, or child, together with the need for assistance in the 
home because of illness, 

5. All regular monthly expenditures (including any periodic insurance 
premium payments) necessary to maintain a healthful and decent stand- 
ard of living in the community. 

6. The particular needs of the spouse when a spouse has separate income, 
as distinguished from community income. 


(Section Continued on Next Page) 
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172-99 ES, ____RELATIV. 


1p 


' Public Assistance Program 
172-99 (Continued) | ee | : 172-99 


State of California _ Department of Social Welfare 


NOTIFICATION OF BOARD OF SUPERVISORS! FINDING 
OF LIABILITY OF RESPONSIBLE RELATIVE , 


OLD AGE SECURITY 
Sacramento is ounty 


____ John Brown County No. A 6518 
1508 C Street i State No. 
____ Sacramento District 


“The records of the County Welfare Department show that you are now contri- 
buting $_ 10 to the support of Philip Brown : 
Sapeere poe Nemé of Applicant or Recipient  =—> 

It is now necessary under Sections 2181 and 222); of the Welfare and Insti- 

tutions Code for the Board of Supervisors to set the amount of your liability for 


‘the support of your father . Therefore, according to the figures presented 
Mother or Father 


by you concerning your circumstances, the Board of Supervisors determined your 
liability to be $ 10 a month, effective from March 1, 1948 * 
ee eee Date-of Board of Supervisorst action — 


This determination is based upon the finding of the Board of Supervisors that your 
financial circumstances are as follows: 


1. Total gross monthly income & 280 -3. Number of dependents ...... 2 


2, Total net monthly income $ 265  h, Degree of liability as determined 
‘by Relatives' Contribution Scale $10 


Remarks, if any: 














Your contribution now meets the requirements set by the Welfare and 
Institutions Code. If there is any change in your circumstances or the amount 
of your contribution, please notify the County Welfare Department. 


If you have any questions regarding this notification, please discuss them 


with the County Welfare Department located at Court House Annex - Sacramento 
7 Address ’ 


By action of the Board of supervisors of 
Sacramento County this 
Lay of. Maton = TY a 





= 


Signature of County Clerk or Deputy 
Form AG M519, June, 19h 
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Public Assistance Progran RELATIVES : 172-99 
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172-99 FORMS USED IH NOTIFICATION OF BOARD OF SUPERVISORS’ FINDING 172-99 
OF LIABILITY OF RESPONSIBLE RELATIVES 
OAS ae es ola. Sravhtowiss ie Meee ay eek 
State of California Department of Social Welfare 


NOTIFICATION OF BOARD OF SUPERVISORS! FINDING 
GF LIABILITY OF RESPONSIBLE RELAT IVE 


OLD AGE SECURITY 


Sacramento _Sounty 
Te: as woh irtiwe, 8 2 ss County No, “aAs5Ie) ss 
___1508 ¢ Street State No. Sac 2244 ag oi 
Sacramento District 3 


In accord with the duty imoosed by Sections 2131 and 222), of the Welfare 
‘oO as J 








and Institutions Code the liability of | John Brom sédys:«CSAding 
Name of Relstive eA ¢ 
at 1508 © Street, Sacramento » California 
Se ce , SS MMGewS OT PREDSIBE So Oe a ee 
for support of Philip Brom tee eS ie aetermamed” 
Name of Applicant or Recipient 
to be $ 10 a month, effective from 3-1-48 


* “bate of Board of Supervisors® Action 


This determination is based uoon the finding of the Board of Supervisors 
that your financial circumstances are as follows: 


1, Total gross monthly income § 200 Number of dependents ...... 2 


2, Total net monthly income % 265 Degree of jiability as determined 
by Relatives! Contribution Scale $10 _ 


REMARKS: (Include explanation for any modification in degree of liability as 
determined by the scale) 





If you do not contribute henceforth in accordance with the above- 
specified amount it will be necessary to request the district attorney or other 
civil legal officer to proceed against you in the order of your responsibility 
to support, 


If you have questions regardinse this notification you should discuss 
them with the county welfare department located at Court House Annex - Sacramento 


Address 
y action of the Board of Supervisors of | 
“5 Sacramento =p oer County this 
veg eae of WwW aro, ee Lo 468 
3 £ es fh 


Tana ure 0 “Gans Nien or oa Ser ae ar 
Form AG 26--March, 19h), 


(Section Continued on Next Page) 
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195+00 CLASSIFICATION PUBLIC ASSISTANCE PROGRAM 


195-00 (Continued) 195-00 
| GAINFUL WORK (EMPLOYMENT ) 


When the physician reports that the father may safely undertake employ= 
ment, it is the responsibility of the county to determine whether the work he 


can undertake, as reported by the physician, is gainful employment.(See Sec. 195-05, 
INSTRUCTIONS FOR COMPLETION OF REPORT ON TUBERCULOUS FaTHER (TBF), Form CA 2h2.) 


A. Definition of Gainful Work 


Except as provided under the trial work period or a retraining (re- 
habilitation) plan (see discussion under these headings below) a 
father is considered to be gainfully employed if he earns for more 
than two consecutive months an amount to exceed his total needs, in- 
cluding his pro-rated share of rent, utilities, and household ex= 
Sra if living in the home. (See "Establishment of Bligibility" 
above - 


There will be instances wherein the tuberculous father is assisted 
by members of his family in carrying on or developing 4 project such 
as raising chickens, or milk goats, or similar undertaking, and the 
medical report indicates the father is not able to undertake gainful 
work, Net profits from such cooperative endeavor are considered in= 
come to the family budget unit and need not be taken into considera=- 
tion in determining whether the tuberculous father is gainfully em- 
ployed. 


B. Determination of Gainful Work 


The county shall determine whether the work the father can undertake, 
if any, is gainful employment by determining the amount of earnings 
on the basis of the prevailing wage for the type of work and the 
number of hours of work the father is able to do as reported by the 
physician. The local USES may be consulted for types of work and 


prevailing wages. (See S&c. 195-05, INSTRUCTIONS FOR COMPLETICN OF REPORT ON TuBER= 
cuLous FATHER (TBF), Form CA 242, FOR FURTHER EXPLANATI OND) 


(Section Continued on Next Page) 
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Public Assistance Program CLASSIFICATION 195-00 


195-00 CLASSIFICATION OF CHILD OF TUBERCULOUS FATHER. (TBF) . 195-00 
ANE 


I. A child shall be considered eligible under the classification of a child 
of a tuberculous father when the father is not gainfully employed; 


AND: 


A. The signed statement of a licensed physician establishes that the 
father has pulmonary tuberculosis or any other type of tuberculosis 
and that the father should refrain from employment; 


OR: 


B. 1. The signed statement of a licensed physician establishes that the 
father has pulmonary tuberculosis or any other type of tuberculosis; 


AND: 
2, The physician specifies the number of hours of work which his con- 
dition permits; 


AND: 


3. The county has determined that this number of hours does not con- 
stitute gainful employment. 


II. Except as provided below under Plan for Rehabilitation, a child shall be 
considered ineligible under this classification when the father is able to 
undertake gainful employment as determined in accord with the instructions 


and coding set forth on Form CA 242, Items C & D. 





III. The term "physician", when used in connection with the establishment of 
ANC under the TBF classification, relates to a doctor who is licensed as a 
physician and surgeon under Chapter 5, Division ITI of the Business and 
Professions Code. (This relates to physicians possessing M. D. degrees 
and those possessing D- O. degrees, who have a physician's and surgeon's 
certificate.) 


ESTABLISHMENT OF ELIGIBILITY 


A completed Form CA 242, Report on Tuberculous Father, shall be a part 
of the county record in establishing eligibility under the TBF classification. 
Classification eligibility shall be considered established as of the first of 
the month in which the physician's examination was made as shown on the Form 
CA 242. 


A. When the father is in a sanitarium or a hospital, the county shall 
request notification when the patient leaves. The county shall be 
responsible for establishing continued eligibility 


B. When the father is not.in a sanitarium or a hospital, continued 
eligibility shall be established by a follow-up report from a 
physician on Form CA 2)? at intervals of six monthsor at intervals 


specified by the physician. (Section Continued on Next Page) 
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196-00 CLASSIFICATION Public Assistance Program 
196-00 (Continued) | 196-00 


| may be established by a completed Form CA 2lO signed by a physician whocertified 
as to eligibility on the bases of a review of the medical information~ obtained 

from the Veterans Administration or byacompleted Form CA 21,0 signed by a physi- 
cian who has made the examination of the incapacitated father. (See Seo. 196-05, In- 
structions for Completion of Report on Incapacitated Father (CIF}, Form CA 240.) E 

| Under the regulations governing the Veterans Administration Facility, 

| the medical staff of these hospitals are not permitted to make statements in re- 

| gard to degree or permanence of incapacity. However, the medical report will be 

| released by the Veterans Administration to the county welfare department or 
physician on receipt of a signed consent of the veteran. 


GAINFUL WORK (EMPLOYMENT) UNDER CIF CLASSIFICATION 
| When the physician reports that the father may safely undertake employ- 
ment, it is the responsibility of the county to determine whether the work he 
| can undertake, as reported by the physician, is gainful employment, (See Sec- 196-05, 
Instructions for Completion of Report on Incapacitated Father (CIF), Form CA 240.) 


| A. Definition of Gainful Work 


Except as provided under the trial work period or a retraining (re- 

habilitation) plan, (see discussion under these headings below) a 
ather is considered to be gainfully employed if he earns for more 
than two consecutive months an amount to exceed his total needs, in- 
cluding his pro-rated share of rent, utilities, and household ex- 


penses if living in the home, (See "Establishment of Eligibility Uh- 
der CIF Classification" above.) 





(Section Continued on Next Page) 
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Public Assistance Program CLASSIFICATION 196-00 


196-00 CLASSIFICATION OF CHILD OF INCAPACITATED FATHER (CIF) 196-00 
ANC 


DEFINITION 


A child shall be considered eligible under the classification of child 
of incapacitated father (C7F) when 


The licensed physician's statement establishes that the father has a 
permanent physical disability and at the time of this determination 


a. The father is unable to engage in any occupation, or 


bd. The number of hours of work which the father's physical condition 
permits as determined by the physician does not constitute gainful 
employment, (See Sec. 196-05, Instructions for Completion of Report on Incapacitated 
Father (CIF), Form CA 240«) 


The term physician,when used in connection with the establishment of 
ANC under the CIF classification,relates to a doctor who is licensed as a physi-~ 
cian and surgeon under Chapter 5, Division II of the Business and Professions 
code, (This relates to physicians possessing M. D. degrees and those possessing 
D. 0. degrees, who have a physician's and surgeon's certificate. ) j 


ESTABLISHMENT OF ELIGIBILITY UNDER CIF CLASSIFICATION 

A completed Form CA 2l;0, Report on Incapacitated Father (CIF) shall be 
a part of the county record in establishing eligibility under the CIF classifi- 
cation, Classification eligibility shall be considered established as of the 
first of the month in which the physician's examination was made, as shown on 
the Form CA 20. 


If the incapacitated father is receiving domiciliary care,or is current- 
ly under treatment of the Veterans Administration Facility, eligibility to ANC 


(Section Continued on Next Page) 
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196-00 CLASSIFICATION Public Assistance Program 
196-00 (Continued) 196-00 
PLAN FOR REHABILITATION UNDER CIF CLASSIFICATION 


It may be found desirable for the father to be trained for some type of 
work. Even though the physician finds ‘the father able to undertake gainful em- 
ployment, ANC may be granted for his children while. this determination is being 
made and until the father's training has been completed. If an incapacitated 
father receives remuneration during the veriod of retraining under an established 
vocational rehabilitation training program, ANC shall be granted during such re- 
training period, except for those months in which the father's actual earnings, 
together with other income, may exceed the total budgetary needs of the family. 


RESTORATION OF AID IN CIF CLASSIFICATION 


When aid has been discontinued because an incapacitated father is gain- 
fully employed, and aid is restored within 12 months from the date of the last 
medical report, a new report on Form CA 20 (Report on Incapacitated Father) 
need not be obtained if the case record contains supporting evidence of eligi- 
bility subsequent to discontinuance in the form either of an oral or of a written 
statement from the examining physician. 


ANNUAL REINVESTIGATION UNDER CIF CLASSIFICATION 


Aid may not continue beyond the due date of the annual reinvestigation 
without a physician's report establishing continuing eligibility with the fol- 
lowing exceptions: 


1. When unsettled conditions in a foreign country make it difficult to 
secure medical reports on the incapacitated father, aid may be con- 
tinued beyond the due date of the annual reinvestigation without the 
required medical form when the disability may reasonably be expected 
still to exist. 


Example A: The case record contains medical reports and other evidence showing the father has 
a serious heart condition and he has been declared permanently incapacitated. Letter from 
the father or relatives to his family indicate his condition has not improved and activity 
continues to be limited. Under such circumstances it may reasonably be expected that his dis- 
ability still exists. 


(Section Continued on Next Page) 
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Public Assistance Program CLASS IFICATION - 196-00 
196-00 (Continued) 196-00 


There will be instances wherein the incapacitated father is assisted 
by members of his family in carrying on or developing a project such 
as raising chickens, or milk goats, or similar undertaking, and the 
medical report indicates the father is not able to undertake gainful 
work, Net profits from such cooperative endeavor are considered in- 
come to the family budget unit and need not be taken into considera- 
tion in determining whether the incapacitated father is gainfully 
employed. 


BS Determination of Gainful Work 


The county shall determine whether the work the father can undertake, 
if any, is gainful employment by determining the amount of earnings 
on the basis of the prevailing wage for the type of work and the 
number of hours of work the father is able to do as reported by the 
physician. (See Sec. 196-05, Instructions for Completion of Report on Incapacita- 
ted Father (CIF), Form CA 240.) 


When the father is reported by the physician to be physically able 
to work and he is not actually working, the estimated potential earn- 
ings, established by the worker, shall be used in determining abil-. 
ity to undertake gainful employment, 


EARNINGS OF FATHER UNDER CIF CLASSIFICATION 


If the earnings of an incapacitated father exceed his budgetary needs 
including his prorated share of overhead expenses for two consecutive months, 
the ANC grant shall be suspended for the third month until verification of earn- 
ings for that month have been made. If the earnings for the third month exceed 
the father's share of the budget, ineligibility exists and aid for that month is 
cancelled... If the earnings of the incapacitated father do not exceed his share 
of the budget in the third month, eligibility exists and aid for that month is 
paid in an amount to mect the budgetary deficiency. 


ert ar = a i A NR 


In cases where the examining physician is unable to determine whether or 
not work would be harmful to the father, he may recommend in writing a trial 
work period in order’ to make such determination. ANC shall be granted during 
such trial work period except for those months in which the father's actual earn- 
ings, together with other income, may exceed the total budgetary needs of the 
family. The trial work period begins at the time the patient secures a suitable 
type of employment as prescribed by the physician and shall not exceed 90 days 
without further recommendation from the physician for such extension. 


(Section Continued on Next Page) 
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215-00 APPLICATIONS PUBLIC ASSISTANCE PRoGRaM 
215-00 (Continued) 215-00 


To effect this automatic restoration when aid is discontinued because 
of confinement in a public institution two Forms Ag, Bl, or CA 232 shall be 
approved on the case. One form orders discontinuance effective as of the last 
day of the month in which the recipient or the child in ANC is admitted to the 
institution, or in the case of temporary medical or surgical care, as of the end 
of the month in which the eligibility period is completed. The second form 
orders restoration with no date specified. Upon release of the recipient or 
the child in ANC from the institution the second Form Ag, Bl, CA 232 is com- 
pleted showing the date of release, and immediately submitted to the SDSW. A 
warrant is then issued for the balance of the month during which the recipient, 
or the child in ANC, was not an inmate and claim made on the current monthly 
payroll. (See Sec. 627-40, PartiaL MONTH CLaims-CompuT ATION OF ToT aL Amounts) (W&IC 1560, 2140 2160.6, 
3044, 3075, 344%, 3460) 


In ANC the automatic restoration procedure described in the preceding 
paragraphs shall be used when aid has been discontinued because a child has been 
confined in a detention home or other public institution or has been temporarily 
placed in a free home and that home is no longer available. (W&IC 1560) 


SDSW-CALIFORNIA-MANUAL REVISION 51 Revised Aucust 22, 1947 
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PuBLIC ASSESTANCE PROGRAM APPLICATIONS 215-00 


215-00 RESTORATION. OF. AID 215-00 
OAS, ANB, APSB, ANC 


Restoration is the granting of aid to a former recipient of the same 
aid in OAS, ANB, APSB, or on behalf of the same child or children in ANC, after 
discontinuance of aid by the same county for less than 12 months. (For excep= 
tion in ANC see Sec. 201-25, When Application to be Taken.) Recommendation for 
a restoration is submitted to the board of supervisors and the SDSW on a Notice 
of Change (Form Ag, Bl, CA 232). This shall give in full the reason for res- 
toration of aid. (Ske Secs. 230-95, INVESTIGATION OF REQUEST FOR RESTORATION AFTER DESCONTINUANCE, 
361-20, INVESTIGATION, PRELIMINARY TO RESTORATION, 362-30, REPORTING REASON FOR CHANGE ON Notice oF CHaNcE 
AND, 363~05, RECORDING ON TOP OF FoR AND SEC. § OF NOTICE OF CHANGE, ANC, AND 614-55,  Becinninc DATE oF 
Al De-RESTORAT ON») 

In OAS and ANC when restoration is requested the former recipient's 
signed statement on a new application form (Form Ag, CA 200) is not required. 
However in OAS if the former recipient's aid was discontinued because of em-: 
ployment and request for restoration is-made, such request shall be in writing. 
(See Sece 245-05, APPLICATION OR RESTORATION AFTER DISCONTINUANCE DUE To EMPLOYMENT») 


In ANB and APSB when a former recipient, whose aid was discontinued for 
any. reason, requests restoration of aid within twelve months of the date of 
discontinuance, no new application shall be taken. If the request for restor- 
ation is made in person, a written statement containing such request shall be 
signed by the former recipient and the date of the request indicated. If the 
request is made by letter, the postmark shall be considered the date on which 
the request is signed. Exception: No signed request for restoration is required 
when the automatic restoration procedure described in this section is used or 
when adjustment for overpayment of aid requires discontinuance for one month for 
an otherwise eligible recipient. (See Sec. 361-50, DisconTINUANCE OF AID») 


When request for restoration has been made the eligibility of the former 
recipient shall be investigated. (See Secs. 230-95, INVESTIGATION OF REQUEST FOR RESTORATION 
AFTER DISCONTINUANCE, AND 361-20, INVESTIGATION PRELIMINARY To ResToRATION.) (W&IC 1560, 2040, 3075, 3078.3, 
3460, 3475) 


When aid is restored the beginning date of the aid is governed by the 
code provision for the specific catepory of aid. (See Sec. 611-55, Beginning Date OF Ald- 
RESTORATIONS«) 


Whenever aid is discontinued due to the confinement of an OAS, ANB, or 
APSB recipient or of a child receiving ANC in any public institution, the board 
of supervisors in its order discontinuing aid may provide that aid be restored 
without further order of the board of supervisors when the person ceases to be 
an inmate of the institution. (See Secs. 164-10, ELiciaicity OuRING HOSPITALIZATION, AND 619-60, 
PAYMENT TO INMATE OF PUBLIC INSTITUTION.) 


(Section Continued on Next Page) 
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234=00 INVESTIGATION AND DECISION Public Assistance Program 
234-00 (Continued) 2344-00 


When Form Ag 225 has not been returned within the time above specified, 
or the relative has failed to return the Form Bl 225 requested of him by the time 
all other items of eligibility have been established, the county record shall show 
the further effort to secure it. This may include: 


1. A follow-up letter to the responsible relative. When the letter to 
the responsible relative is returned because of incorrect address, 
effort should be made to secure the correct address from the appli- 
cant or through other available sources. 


2. Interview with the applicant to determine if he can secure the re- 
sponsible relative's cooperation incompleting Forms Ag, Bl 225. When 
interview reveals he cannot secure this cooperation, this information 
should be recorded in the county case record. 


3. Interview with the responsible relative if possible. 


When the county is unable to secure information concerning the amount of 
contribution, if any, or regarding the pecuniary ability of the responsible rela- 
tive to support, the applicant shall be interviewed on the following points: 


1. Amount of contribution now received from the responsible relative. 


2. His knowledge, if any, regarding the financial status of the respon- 
sible relatives 


30 Date of applicant's last contact with responsible relatives 


ho Pertinent information concerning family relationships; or attitudes 
that may prevent county from securing information from responsible 
relative concerning his pecuniary ability to support, 


All efforts made or procedures followed in determining pecuniary ability 
of responsible relatives or in securing support from responsible relatives shall 
be recorded in the county case records 


In OAS, when it appears that a relative is financially able to contri- 
bute, the fact shall be referred to the board of supervisors for a finding of 
liability. For procedure in determining liability of responsible relative to 
contribute see Sec. 171-70, Investigation of Responsible Relative within State, 
OAS 0 


See Sec. 172-15, Determination Regarding Contributions from Out-of-State 
Responsible Relatives, for procedure covering investigation of out-of-state 
relatives. (9%IG 2140, 2224, 3075, 3088, 308801, 3460, 3474, 3474-1) 
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INVESTIGATION AND DECISION 234-00 


Public Assistance Program 


234-00 (Continued) 23)4-00 


determine whether there is ability to support; (4) to serve as a guide when the 
district attorney or other civil legal officer of the county is requested to re- 
cover a portion or all of the aid granted. It may be used to verify changes in 
the contribution as reported by the applicant or relative from time to time. 


Inquiry shall be made of all responsible relatives living within the 
state, except any such relatives who are receiving public assistance, concerning 
their ability to contribute to the support of the applicant. In OAS use of Form 
Ag 225 is mandatory in this process In- ANB and APSB the use of Form Bl 225 is 
not mandatory. When a personal interview is substituted for Form Bl 225, the 


interview shall cover the points set forth on the form, (See Secs. 172-05, Investigation 
of Responsible Relatives jithin State, ANB, APSB; and i72-15, Determination Regarding Contributions from 
Out-of-State Responsible Relatives. } y : 

The county may mail Form Ag, Bl 225 to the relative or the relative may 


be requested tocomplete it during an interview. To facilitate return of the 
statement to the proper county office, the county should complete the first sec- 
tion of Form Ag, Bl 225, including the name and address of the county welfare 
department and the name of the applicant, before the form is forwarded to the 
relative. After completion by the relative, the signature shall be acknowledged 
by a properly qualified official. 


If the relative has not returned his sworn statement by the time all 
other items of eligibility have been established and the applicant has furnished 
evidence that he is not receiving support from the relative in question, appro- 
priate action shall be taken on the application by the board of supervisors with- 
out further delay . 


In OAS, if the Form Ag 225, Statement of Responsible Relative, is not 
returned within six months from the date the board of supervisors acted upon the 
applicetion, and the county is unable to obtain the necessary information ~ con- 
cerning the relative's financial condition from other sources; i.e., credit re- 
ports, etc., report shall be made to the board of supervisors. The board of 
supervisors shall refer the matter to the proper iegal officer for appropriate 
action. Record must be made in the case history of the referral to the board of 
supervisors and of the board of supervisors! referral to the legal officer. When 
the Form Ag 225 is received by the county as result of such action, it shall be 
reviewed, and if the financial circumstamces of the relative indicate ability to 
support, the procedure outlined in Sec. 171-70, Investigation of Responsible Re- 
lative Within State, shall govern 


In OAS it shall be the responsibility of the relative to return his sworn 


statement within 10 days if he is living within the county or within 30 days if 
jiving elsewhere in the state 


(Section Continued on Next Page) 
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235-00 INVESTIGATION AND DECISION Public Assistance Program 
235-00 (Continued) 235-00 


The physician shall complete Physician's Report on Eye Examination (Form 
Bl 227) in every detail, and submit it to the county in duplicate. As itis a 
permanent record it shall be prepared in ink or typewritten. Reports which are 
incomplete or ambiguous are returned to the examining physician by the SDSW with 
a letter (copy of which goes to the county) listing the specific information or 
action needed. The physician should initial and date all additions or correc= 
tions made on the report and return it to the SDSW for review by the State Oph= 
thalmologist. 


The physician shall report definite measurements of visual acuity. Defie 
nite figures and descriptions are required on both eyes as indicated on The 
Physicians Report of Eye Examination (Form Bl 227), Check marks and such 
symbols as "nil", "o", etc., are not acceptable. The physician does not certify 
that the applicant or recipient is or is not blind. The Wasserman test (Item 19) 
is not required but is desirable in view d the widespread fight against syphilis, 
and the results of such an examination, when available, shall be reported. 


Two copies of the completed Form Bl 227, one of which shall be the ori- 
ginal or certified copy, shall be sent to the SDSW for review by the State Oph- 
thalmologist, either prior to action by the board of supervisors or with the 
Application (Form Bl 200), and Certificate of Verification of Eligibility (Form 
Bl 201). (See Sec. 180-20, Review of Eye Examination Reports.) The original or certified 
copy of the Form Bl 227 is retained by the SDSW and the copy is returned to the 
county for its record. 


When the Form Bl 227 shows that the applicant's vision is sufficiently 
impaired to come within the definition of blindness, the State Ophthalmologist 
indicates on the form that the facts as reported show this. The Notification 
to County of Necessity for Reexamination (Form Bl M515) is completed by the State 
Ophthalmologist and attached to every accepted report to advise the county if 
and when further examination is required. This advice is based upon information 
submitted on Form Bl 227. (See Sec» 180-50, Keexaminasion of Eyes vo Determine Continued Eligi- 
bilitye) 


When Form Bl 227 shows that the applicant does not come within the de- 
finition of blindness under which aid is allowed, the Notification to County of 
Action on Physician's Report (Form Bl M506) is sent to the county. This indicates 
that Form Bl 227 has been reviewed by the State Ophthalmologist and that the 
facts contained therein do not show that the visual impairment of the applicant 
is sufficient to come within the definition of blindness adopted in California. 


The maximum fee for each eye examination which is considered proper ad- 
ministrative expense is $10. In ANB such expense is subject to 50 per cent re= 
imbursement. (See Secs. 645-02, Expenditures for Purposes of Administration, and 645-31, Expeaditures 
for Eye Examination.) The cost of such eye examination shall be paid by the county 
and no applicant or recipient shall be required to pay any part of the cost of 
an eye examination as required by the SDSW in connection with the application 
for or continued receipt of aide 


For procedure for reexamination of the eyes see Sec. 180-50. (W&IC 30755 
208301, 3460, 3462.1) ee ae 
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Public Assistance Program INVESTIGATION AND: DECISTON 235-00 


234-05 RELATIVES ABILITY TO SUPPORT 234-05 
ANC 


The ability of the parent or parents to support a child for whom aid is 
requested, or is being paid, is determined by verification of parents! financial 
situation. When the parent is not living in the home with child, the parent's 
ability to support shall be ascertained by verifying his income and determining 
his living expenses. The amount and frequency of actual contribution made by 
parent toward child's support shall be verified by interview or correspondence 
with the parent and the person caring for the child. 


When a child lives in the home of non-responsible relatives, the amount 
of aid requested by the relative for the child is considered in determining the 
amount of the grant. Evidence in the case record shall show that the financial 
situation of the relative is such as to assure that the grant of aid will be 
used entirely for the care of the child. The willingness of the relative to make 
a contribution in the form of shelter, clothing, etc;, shall be’ determined, 
Such contribution is voluntary and cannot be required, regardless of the non- 
responsible relative's resources. Non-responsible relatives with whom the child. 
is not living may be interviewed as they may be a social resource, (#alc 1550) 


234-25 PURPOSE OF VERIFICATION OF DIVORCE 234-25 * 
OAS, ANB, APSB, ANC 


In ANC if there has been a divorce and both parents are living, the award 
of custody in the divorce decree shall be verified in order to determine resi-~ 
dence of the children. (See Sec. 122-10, Determin=tion of County Residence) 


In determining parentage it is sometimes necessary to verify divorce in 
order to establish dissolution of a previous marriage. (See Sec. 191-10, Determination of 
Parentage.) 


In OAS, ANB, and APSB, when determining the real property holdings of the 
applicant who declares that he has been divorced from his last spouse, it is 
necessary to establish that the final decree of divorce has been issued. 


Divorce may be verified by review of the official records of the court 
in which it was granted; by a letter from the court giving the required informa- 


tion, or by review of documents in the applicant's possession. (ieIC 1660, 2140, 3075, 
3460) 


235-00 PHYSICIAN'S REPORTS. OF EYE EXAMINATION 235-00 
ANB, APSB 


Responsibility for securing a physician's report as required in Secs 
180-15, Determination of Degree of Blindness, rests with the county. The appli- 
cant or recipient shall have the privilege of selecting a duly licensed and 
practicing physician skilled in diseases of the eye from the list of physicians 
compiled by the SDSW. However, when other qualified examiners are available, it 
is desirable that reexamination of the eyes of an applicmt or recipient not be 
made by the same examiner who has previously filed a report of eye examination 
for the individual. 


(Section Continued on Next Page) 
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325-00 TATR HEARING Public Assistance Program 


325-00 PROVISIONS OF W. & I. CODE REGARDING FAIR HEARING 325-00, 


Old Age Security 


The board of supervisors shall im- 
mediately notify the applicant in 
writing of its decision, and that 
he may, upon application to the 
board within 30 days, appear before 
the board at a time to be fixed by 
the board, and show cause why the 
action of the board is not satis- 
factory. The hearing shall be held 
within 30 days from the time of ap- 
plication for hearings Upon good 
cause shown, the board may recon- 
sider its previous aotion, and take 
whatever action the board deems 
proper upon the application. The 
decision of the board confirming or 
reconsidering its previous action 
shall be rendered within 15 days 
after the hearing. 


The right of hearing by the board 
of supervisors is intended as an 
alternative to direct appeal to the 
SSWB, and an applicant who has ap- 
plied for hearing before the board 
of supervisors shall not appeal to 
the SSWB until the decision of the 
board of supervisors has been ren- 
dered. After the decision of the 
board of supervisors has been ren- 
dered, the applicant may appeal 
therefrom to the SSB. An appli- 
cant who does not apply for hearing 
before the board of supervisors may 
appeal directly to the SSWB. (W@IC 
2181.1) 


If any applicant or recipient is 
dissatisfied with the action of the 
board of supervisors, without the 
necessity of filing a claim with 
the board of supervisors he shall, 
upon filing a petition -with the 
SDSW have the right of appeal and 
shall be accorded an opportunity 
for a fair hearings The SDSW shall 
set such appeal for hearing before 
the SSWB and shall give all parties 
concerned written notice of the 
time and place of such hearing. At 
such, hearing the applicant or re- 
cipient may appear in person, with 
counsel of his own choosing, or in 
person and without such counsel. 


The SSWB shall consider the appeal, 
and shall dismiss the appeal or a- 
ward aid as prescribed in the OAS 
lawe The county shall then pay to 
such aged person, without the nec- 
essity of his establishing a pres- 
ent need, the sum, if any, awarded 
by the SSWB to commence from the 
date the applicant was first enti- 
tled thereto. 
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| Within ten (10) days 


Aid to Needy Blind 
Aid to Partially Self- 
Supporting Blind 
Residents 


If any applicant or recipient is 
dissatisfied with the action of 
the county with respect to his ap- 
plication or receipt of aid, he 
shall upon filing a petition with 
the SDSW have the right of appeal 
and shall be accorded an opportu- 
nity for a fair hearing. The SDSW 
shall give all parties concerned 
written notice of the time and 
Place of such hearinge At the 
hearing the applicant may appear 
in person, by counsel of his own 
choosing, or in person and by such 
counsele 


The SSWB shall consider the ap- 
peal, and shall dismiss the appeal 
or award aid as prescribed in ANB 
or APSB lawe The county shall 
then pay to such blind person the 
sum, if any, awarded by the SSWB, 

to com= 
SSWB di- 


the payments, if awarded, 
at the time the 
(WIC 3086) 


mence 
rectse 


No filing fee shall be required 
from an applicant for or recipient 
of aid under this chapter for the 
filing of a petition in the super- 
ior court for a review of the pro- 
ceedings in his case. 


after being 
served with notice of the filing 
of the petition, the SDSii shell 
cause to be filed with the clerk 
of the court the record of the 
proceedings in the case, and no 
further pleadings shall be re- 
quired to bring the matter to is- 
SUC « 


No bond shall be required in the 
case of any petition for review, 
nor in any appeal therefrom. 


If the decision of the court is in 
favor of the applicant for or re- 
cipient of aid, aid shall be paid 
from the first of the month fol- 
lowing date of application there- 
for, and the applicant or recipi- 
ent shall be entitled to reason- 
able attorney's fees and costs. 
(WRIC 3086-1, 2473.1) 


The board of supervisors shall im- 
mediately notify the applicant in 
writing of its decision, and that 
he may, upon application to the 
board within 30 days, appear be- 
fore the board at atime to be 
fixed by the board, and show cause 
why the action of the board is not 


Aid to Needy Children 


If aid is denied, modi- 
fied, canceled or not 
granted within a reason- 
able time, the applicant 
or recipient shall have 
the right to appeal upon 
filing a petition with 
the SDSW and shall be ac- 
corded an opportunity for 
a fair hearing-e The SDSW 
shall set the appeal for 
hearing before the © SSWB 
and shall give all par- 
ties concerned reasonable 
notice of the time and 
place of the hearing. At 
the hearing, the appli- 
cant or recipient my ap- 
pear in person, by coun- 
sel of his own choosing, 
or in person and by such 
counsel. The SSWB shall 
consider the appeal and 
shall dismiss the appeal 
or award aid, The county 
shall then pay for the 
needy child the sum, if 
any, awarded by the SSWB 
to commence at the time 
the SSWB directs. The de- 
cision of the SSw#B shall 
be binding upon the coun- 
ty. (WIC 1151) 


Whenever any eppeal to, 
or hearing before, the 
SSWB is authorized by law, 
the appeal shall be madee 
or the hearing applied 
for, within one year af- 
ter the order or other 
action complained of. The 
SSWB may rehear any mat- 
ter within six months af- 
ter its original order or 
decision, on its ow mo- 
tion or on application of 
any interested party. Any 
such appeal, hearing, or 
rehearing may be heard by 
the SSWB, or a referee 
designated by the SSiB. 


The SSWB or referee con- 
ducting an appeal. Hear- 
ing or rehearing shall 
have all the powers and 

conferred upon 
the head of a department 
in Section 353 of the po- 
litical code. 


If an appeal, hearing, or 
rehearing is not heard by 
the SSWB, a report of the 
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the term "appeal" may be 
authority for an impartial 
situation, 


defined as the act of callings upon any kind of 
i r decision of the facts ina given 
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eer es ity for a fair hearing before the state departmenl which is re- 





for the adniinistration of OAS, ANB and ANG is one of the requirements 
participation in the eee Social Security Program. The Federal Act 








provides that any individual whose application for aid is denied:shall have an 
opportunity for a fair ecitt tic: The Welfare and Institutions Code provides for 
a fair hearing before the State Soc: Welfare Board or a hearing officer desig- 
nated oy the State Social Welfare 5 for any person who is dissatisfied with 
the action or lack of action on the nart of the board of supervisors. 





ed 





uffective operation of the right of appeal safeguards the interest of 
both the individual and the county, At the same time it serves to support and 
strengthen proper and efficient administration of public assistance, The right 
of appeal, therefore, constitutes an integral part of the democratic administra- 
tion of public assistance. As such it merits the intelligent understanding and 
sincere support of all who are concerned with California's administration of the 
10 Programs. 
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325-20 | FAIR HEARING . Public Assistance Program 


325-20 (Continued) 325-20 
6. County does not take the application; 


7. County does not take action on the application after a reasonable 
lapse of time (60 days’ in OAS, 90 days in ANB, APSB, and ANC) ; 


8. Appellant believes himself eligible for retroactive aid; 


9, There is dissatisfaction with the county's request for repayment of 
aid to which the appellant allegedly was ineligible; 


10. County refuses to return alleged erroneous repayment of aid; 
11. Appeal to the board of supervisors has been denied; 


12. Dissatisfaction results over eny other matter which concerns an ap- 
plication for aid. 


The individual who wishes to appeal shall file a petition (either formal. 
or informal) with the SDSW requesting a fair hearing of his complaint. The SDSi, 
after an independent, impartial investigation of the point or points at issue, 
| shall set the appeal for hearing and send all parties concerned written notice 
of the time and place of such hearing. The appellant may, but is not required 
to, appear in person with or without counsel, or may send an authorized repre- 
sentative. 


A decision on an appeal may be a means of establishing policy or of 
clarifying certain points in the law or rules and regulations. This is a by- 
product of appeal procedure, however, rather than the main purpose. (WIC 1551, 1560, 
2140, 2182, 3075, 3086, 3089, 3460, 3473, 3474.5) 

325-22 TIME-LIMIT ON APPEALS : s25-22 

OAS, ANB, APSB,  AiIC 

Whenever any appeal to, or hearing before, the SSWE is authorized by 
law, the appeal shall be made, or the hearing applied for, within one year after 
the order or other action complained of. Since the granting of aid is considered 
as a succession of separate monthly orders by the board of supervisors, the 
appeal must be filed within one year from the monthly order on which complaint 
is based, i.e., appeals retroactive for more than one year prior to date of 
appeal are prohibited. 


The SSWB may rehear any matter within six months after its original order 
or decision,on its own notion or on application of any interested party. (WIC 104.5, 
1560, 2140, 3075, 3460) 


325-23 HEARING BEFORE. HEARING OFFICER 325-23 
OAS, ANB, APSB, ANC 


Appellants who reside in counties other than Los Angeles, Orange, 
San Francisco, San Mateo, Alameda, Contra Costa, Solano, Napa, and Marin will be 
given an opportunity to request that the hearing be conducted in the county of 
residence before a hearing officer designated vy the SSWB. The SSWB may desig- 
nate appeals to be heard by a hearing officer in any county. The hearing 
officer's findings will be presented to the SSWB for action. (WIC 10465) 
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Aid to Needy Blind 
Aid to Partially Self- 

Supporting Blind 
Residents 





Ola age Security Aid to Needy Children 








If an appeal, hearing, or rehear- 
ing is not heard by the SSWb, a re- 
port of the proceedings shall be 
prepared by the. referee conducting 
it and the report, toszether with 
any deta the party appealing my 
desire, shall be presented to the 
SSWB for final decision. Only the 
SSWB may make such final decision. 
(#210 104.5) 








The board of supervisors of each 
county shall comply with and exe- 
cute every award of the SSWB in fa- 
vor of an applicant for or recipi- 
ent of aid, whichis directed to 
the board- of supervisors: Each 
board of supervisors is presumed to 
have knowledge of every such award 
directed to it. (WIC 104.6) 
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325-20 RIGHT, PURPOSE, AND SCOPE OF APPEAL 325-20 
OAS, AWB, APSB, ANC 





The ‘We:IC guarantees to each applicant for, or-recipient of, aid. the 
right to appeal. for a made hearine before ‘the SSWB or hearing officer, on any | 
matter which concerns his application or aid, when-he is dissatisfied with the 
county's action or lack of action. This provision of the law safeguards the in- 
terest.of the individual a applicant fer, or recipient of; OAS, ANB, or APSB, and 
the child/children in ANC, ~The right of appeal“is personal and can be exercised 
only by the applicant or recipient (or on behalf of child/children in ANC), his 
authorized representative, or his legally appointed guardian. It can not be ex- 
ercised on behalf. of the estate of a deceased applicant. (For time limit on 
appeals see Sec. 325-22) 
















A notice of the ri of anneal to the SDSW s be included in every 
notification of Toe granti rie cess increase, decrease, discontinuance , or sus- 





pension of aid. which the county 1s rec muired to send to every applicant for, or 
recipient of, aid, {See Secs 250-]0,Reporting Action of the Board of Supervisors to Applicant, and 
361-80, Notification to Recipient of Change in Grant } 
yeh a os fos eeen epee 
An appeal. may ve filed with the SDSW when: 
Ll. Aid has been denied by the county; 
2.. Aid has been granted in an amount less than the maximum; 


3,. Aidvhas been discontinued 
h. There is question as to the date on which aid should begin; 


S. There is dissatisfaction with the county's determination of the chap- 
ter under which aid (ANB - APSB) is granted: 
(Section Continued on Next Page) 
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325-0 FAIR HEARING Public Assistance Program 


-325-40 INVESTIGATION OF APPEAL AND PREPARATION OF BRIEF 325-40 
OAS, ANB, APSB, ANC 


After an appeal has been filed, a representative of the SDSW conducts an 
impartial investigation on the points at issue. The county's action in the 
matter is determined through a discussion and a review of the case record. (See 
Sece 325-38, County Responsibility) The appellant's reasons for appeal are determined by 
an interview with him and/or his authorized representative (except that this may 
not be necessary in a stipulated apreal). The SDSW and the county assist the 
appellant in securing available evidence. The purpose of the investigation is 
to secure for the consideration of the SSWB all available information and evi- 
dence in the case. 


When information relevant to the appeal must be obtained in a county 
other than the county which is a party to the appeal,the county where the infor- 
mation is obtainable shall furnish this information on request. 


A brief of the findings secured through all sources is then prepared for 
presentation to the SSWB.(The brief contains a statement (in writing and signed, 
if possible) of each party's contention on the point or points at issue; all 
pertinent facts discovered in the investigation;citations from the law; Attorney 
General's Opinions, and the SDSW rules and regulations pertaining to the point 
at issue. 


There is one exception to the above procedure: 


When the subject matter of appeals is outside the jurisdiction of 
the SSWB, as in appeals relating to (1) county indigent aid or other 
county programs exclusively, or (2) when the entire period is barred 
by the Statute of Limitations as defined in W&IC, Sec. 10.5, the 
SDSW may present such appeal to the SSWB for disposition with only 
the necessary information to determine the nature of such appeal. 


Investigation of the appeal and preparation of the brief should be car- 
ried out as expeditiously as possible. Not more than 90 days should elapse be- 
tween the date the appellant files a petition for a fair hearing and the date of 
the fair hearing. (WaIc 1560, 2140, 3075, 346) 
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Public Assistance Program FAIR HEARING 325-38 


325-25 FAIR HEARING--DEFINITION 325-25 
OAS, ANB, APSB, ANC 


The fair hearing is the proceeding in which the SSWB weighs all evidence 
and arguments concerning the point at issue and any other pertinent information 
presented by the parties concerned and the independent SDSW investigation. (waic 
1551, 1560, 2140, 3075, 3460) 


$25-35 COMPLAINTS 325-35 
OAS, ANB, APSB, AIC 


A complaint expressed by letter or in person to the SDSW is usually the 
first indication of dissatisfaction by an applicant for, or a recipient of, aid. 
A complaint may originate from a lack of knowledge or a misunderstanding of the 
provisions of the law.- It may arise from disagreement regarding points of eli- 
eibility or it may represent dissatisfaction with the county's action or inac- 
tion. ‘ 


The SDSW may adjust. a complaint through interpretation of the situation, 
to the complainant on the basis of the law, or rules and regulations. An adjust- 
ment may be made by the county after further discussion with the complainant or 
consultation with SDSW representative. If the complainant remains dissatisfied,, 
his complaint then becomes an appeal. (See Sec. 325-20, Right, Purpose, and Scope of Appeal) 
(faIC 1560, 2140, 3075, 3460) 


325-38 COUNTY RESPONSIBILITY 325-38 
OAS, ANB, APSB, ANC 


After being notified that an appeal has been filed, the county shall re- 
view its record immediately to ascertain if all information pertinent to the 
points of eligibility and amount of aid have been secured. The county shall 
then make such additional investigation as is necessary. 


If the point at issue concerns eligibility on points other. than the 
amount of aid, the county shall compute the amount of aid to which the appellant 
would be eligible if his appeal were granted. If the need or income of the 
appellant is at issue, computation of the amount of aid shall be made by the 
county subject to review by the SDSW. 


The county shall submit its contention to the SDSW within 30 days after 
receiving notice of the appeal. (WIC 103, 1550, 1560, 2140, 2181, 3075, 3082, 3460) 
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325-45 FAIR HEARING Public Assistance Program 
325-45 (Continued) 325-45 


The appellant may withdraw his request for an appeal by signing a form 
devised for that purpose by SDSW (Form Gen M29) or by advising the SDSW in 
writing. (See Form Gen M29 in Sec» 330-99) 


An appeal which is not withdram in writing, may be removed from the 
docket only by action of the SSWB; i.e., either by hearing the appeal and render- 
ing a decision or by dismissal.  (weIC 5 60, 2140, 3075, 3460) 


325-50 APPEAL HEARING -- TIME, PLACE AND ATTENDANCE 325-50 
OAS, ANB, APSB, ANC 


Appeals are considered at the regular monthly meetings of the SSWB. 
These meetings are held in Los Angeles, San Francisco or such other localities 
as the SSWB may designate. 


The appeal is heard only when both appellant and county have been duly 
notified. Notices of the date and place of the hearing are mailed by the SDSW to 
the chairman of the county board of supervisors, the county welfare department, 
and the appellant, by registered mail (return receipt requested) in time to be 
received ten days prior to the hearing. With the notification to appellant and 
county welfare department is sent a copy of the appeal brief as prepared for the 
SSWB. The appellant whose appeal is to be heard by the SSWB is also advised of 
date and place of the next regular monthly SSWB meeting so that he may request a 
postponement if his attendance at a subsequent meeting can be more conveniently 
arranged. 


When an appeal is heard by a hearing officer (see Sec. 325-23) the hear- 
ing officer's findings are submitted to the SSWB for action. The verbatim 
transcript of the hearing is available for the SSWB's consideration. 


Hearing upon an appeal may be had only before a hearing officer or when 
four of the seven members of the SSWB (a quorum) are present. The appellant may 
appear in person, with or without counsel, or may be represented by counsel or 
by an authorized representative. The appellant or authorized representative may 
present such evidence,documents, witnesses, or such other assistance as he deems 
necessary. Such presence or representation by the appellant is not required. 
The appellant may request a private hearing. 


When an appeal is heard by a hearing officer, the findings are submitted 
to the SSWB without further evidence or argument. 


After an appeal hearing is scheduled,an appellant and/or the county may, 
by writing to SDSW, request postponement of the hearing. The SDSW then notifies 
the other party to the appeal of the request and asks that assent or dissent be 
indicated in writing. The request for postponement and the reply of other party 
are presented to the SSWB or hearing officer for action. (WIC 1560, 2140, 3075, 3460) 


SDSW-CALIFORNIA-MANUAL REVISION 33 Revised Maren Ty, 1o7g 
Pe aN EE nck Sr ok ES SL eS 


e re 9 
Effective May 1, 1948 


Fl SERS Cee ee aaa, OO nes oe ha ae a Rae ra ens eS  pe  e 
SDSW-CALIFORNIA-MANUAL REVISION 32 Effective May 


Public Assistance Program FAIR HEARING 325-5 


-325-42 STIPULATED APPEALS 325-42 
OAS, ANB, APSB, ANC 


A stipulated appeal is an appeal in which, during the appeal investiga- 
tion, the county and the appellant arrive at an agreement and stipulate to the 
facts affecting the appellant's eligibility to a specific amount of aid, which 
stipulations are concurred in by the SDoi. 


Investigation of the appeal has usually progressed to the point where, 
on the basis of the county record and an interview with the county and/or the 
appellant, a computation is made of the total need, income, and the amount of 
aid to which the appellant is cligible. Stipulated appeals are disposed of 
either by an adjustment or a hearing. 


ADJUSTMENT 


An appeal is adjusted if the county makes payment to the appellant of 
the amount of aid claimed by him. Since the regulations covering payment of re- | 
troactive aid (see Sec. 361-25, Ketroactive Aid Payments by County) may preclude 
an adjustment by county action alone, the county wishing to adjust the appeal 
may recommend to the SDSW that approval be granted to adjust the appeal by pay- 
ment of retroactive aid without a hearing. Such recommendation shall be made in|, 
writing. " 
If the SDSW approves the county recommendation that the appeal be adjust- 
ed by payment of retroactive aid without a hearing, the county shall make the | 
adjustment without delay. 


After all conditions of the adjustment have been met (i.e., payment of 
retroactive aid has been made in the amount claimed by the appellant) and the | 
appellant states he is satisfied, he will be requested to withdraw his appeal. 


HEARING BEFORE SSWB OR HEARING OFFICER _ 


If no adjustment is accomplished, or if the appellant does not wish to 
withdraw his appeal, the appeal will be set for hearing. Any stipulations as to 
facts affecting eligibility will be part of the record submitted to the SSWB. 
(WIC 1560, 2140, 3075, 3460) : 

: ws \ 
325-45 ADJUSTHENT OR WITHDRAWAL OF APPEAL BEFORE HEARING ‘325-45 | 
OAS, ANB, APSB, ANC 


During the course of the SDSW's investigation the county may reconsider 
its former action and on the basis of additional information or interpretation 
may make an adjustment satisfactory to the appellant. iWhen the appellant with- 
draws his appeal in anticipation of the county's agreement to make or adjust a 
grant of aid, the appeal is not considered finally adjusted until the action or 
change agreed upon is actually effectuated by board of supervisors! action. If 
the county adjustment is delayed beyond a reasonable period, the SDSW may reopen 
its investigation to determine if basis for the appeal continues to exist. 


(Section Continued on Next Page ) 
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325-70 (Continued) 325-70 


1. Grant the appeal; 

2. Sustain the action of the county; 

3. Dismiss the appeal (when the SSWB.does not have jurisdiction in the 
matter under appeal, or when anything occurs, between the setting of 
appeal for hearing and actual hearing, that eliminates need for an 
appeal). 


If the appeal is granted, the SSWB makes a specific grant of aid, indi- 
cating the amount and the beginning date of aid. (s@Ic 1551, 1560, 240, 2182, 3075, 3086, 
3460, 3473; 82 ACA 697) 


325-75 RETROACTIVE. AID 325-75 
OAS, ANB, APSB, ANC 


Retroactive aid is granted by the SSWB only on the basis of the appel- 
lant's continuing eligibility for aid during the period in question. The amount 
of the grant shall be determined for the period in accordance with the require- 
ments for the particular category of aid. For,other provisions for granting re- 
-troactive aid see Secs. 611-70, Retroactive Initial Payments, and 361-25, Retro- 
active Aid Payments by County. (WaIC 1551, 1560, 2140, 2182, 3075, 3086, 3460:AGO NS4670) 


325-80 NOTIFICATION OF STATE SOCIAL WELFARE BOARD DECISION 325-80 
OAS, ANB, -APSB, ANC 


Immediately after the decision is rendered, the SDSW shall mail notifi- 
cation of the SSWB decision to the appellant, the chairman of the county board 
of supervisors, the county auditor, and the county welfare department. The 
parties to the appeal shall be advised in . the letter of notification that 
written findings of fact and the reasons for the decision will be provided upon 
request. Upon receipt of such a request, the SDSW shall forward findings of 
fact and reasons for the decision as soon as possible after transcription of the 
verbatim minutes of the fair hearing. (w&IC 1560, 2140, 3075, 3460) 


325-85 RECORD OF HEARING AND DECISION 325-85 
OAS, ANB, APSB, ANC 


A verbatim record is made of each hearing. A copy of this record becomes 
a permanent part of the appellant's case record in the SDSW. 


After the SSWB renders its decision, the facts upon which the decision 
is based and the final decision are filed with the assistant secretary of the 
SSWB. Summaries of each hearing and decision are included in the minutes of the 
meeting which are reviewed and passed upon by the SSWB at the subsequent meet- 
ing. (WeIC 1560, 2140, 3075, 3460) 





_—SDSWECALIBCRNTASMANUAL, REVISION 39 "Etteotave May 12 1940 





Public Assistance Program FAIR HEARING 325-70 


325-55 RIGHT TO INSPECT EVIDENCE AND REFUTE STATEMENTS 325-55 
OAS, ANB, APSB, ANC 


Submission by the SDSW of the appeal brief to the appellant and county 
before the time of the hearing gives them the opportunity to review their case 
and, as a result of such review, they may correct or refute statements in the 
brief or may add statements or evidence to further support their case. Any cor- 
rections or submission of new facts shall be filed with the other party to the 
appeal and with the SDSW in order that each party to the appeal may have an 
opportunity to reply at the time of the hearing. In every case each appellant 
should be furnished, or have access to, every document used. 


Nothing shall preclude the submission of additional alleged facts by 
either party at the hearing. In the event that such is submitted by the ap- 
pellant or the county at the time of the hearing in the absence of the other 
party to the appeal, the absent party shall be furnished with a copy of the 
alleged facts and be given an opportunity to refute them before a decision is 
rendered by the SSWB. (wale 1560, 2140, 3075, 3460) 


325-60 HEARING PROCEDURE 325-60 
OAS, ANB, APSB, ANC 


In the conduct of the fair hearing, the SSWB and the hearing officer are’ | 
not strictly bound by court rules of evidence. The appeal briefs as prepared by 
the SDSW, and any prepared by the appellant or county are presented at the hear~ 
ing and filed as evidence. All parties involved in the appeal are permitted to 
present any additional evidence and call any witnesses they desire. Before 
testifying, all witnesses are placed under oath. Frequently the appellant is 
willing to rest his case on the presentation of facts in the brief and does not 
testify in person. (WeIC 1551, 1560, 2140, 3075, 3460) 


325-65 CONTINUATION OF HEARING 325-65 
OAS, ANB, APSB, ANC 


The SSWB may order the appeal hearing continued to a subsequent meeting 


when: 
1. Additional legal advice is required; 
2. Further investigation is required; 
3. The appellant may thereby attend the hearing; 
4. The appellant or county request such continuation and the other 
party concurs; 
5. When other reasons, in the opinion of the SSWB,make continuation de- 
Sirable. (w#aeIc 1560, 2140, 3075, 3460) 
325-70 DECISIONS BY THE STATE SOCIAL WELFARE BOARD 325-70 


OAS, ANB, APSB, ANC 


After hearing the appeal or considering the findings of the hearing 
officer, the SSWB renders a decision either to: 





(Section Continued on Next Page) 
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226200 ATE BARING Pic Assistance Program 


326-00 RE-APPLICATIJON FOR AID AFTER DENIAL OF APPEAL . 326-00 
OAS, ANB, APSB 


An applicant whose appeal has been denied by the SSWB may not again apoly 
for aid until one year has elapsed from the date of his previous application 
except with the county's consent or by order of the SDSW. A change in the appli- 
cant's circumstances beforea year has elapsed following the denial of his appli- 


cation is occasion for the county toreconsider his eligibility. (See Sec. 325-95, Re- 
Appeals and Rehearings) (W&IC 2140, 2182, 3075, 3460) 


$26-05 APPEAL: REGARDING DEGREE OF BLINDNESS 326-05 
ANB, APSB 


See Sec. 180-25, Successive Eye Examination Reports, regarding procedure 
for securing reports of eye examinations when appeal is based on degree of 
blindness.  (W&IC 3075, 3078, 3086, 3089, 3460, 3473) 


326-10 APPEAL: FROM: COUNTY IHACTION 326-10 
OAS, ANB, APSB, ANC 


A person has the right of appeal to the 5Si when the county fails or 

refuses to receive an application for aid. In such an appeal, if there is a 

" dispute as to the facts, the appellant submits to the SDSW a personal affidavit 

stating that the county has failed or refused to receive his application for aid 
and stating why he believes himself eligible. 


The SSWB may order the county to take the application,and may inform the 
county as to the appellant's eligibility on the point or points of controversy. 
Should the county subsequently deny such application, the applicant may then 
appeal against county denial.  (waIc 1551, 1560, 2140, a182, 3075, 3078, 3086, 3089, 3460, 3473) 
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325-90 DISPOSITION OF CASE AFTER ; : 325-90 
‘STATE SOCIAL WELFARE BOARD DECISION it 
OAS, ANB, APSB, ANC 


The county shall pay the appellant the amount of aid awarded by the SSWB, 
if a grant of aid is ordered, or carry out any other order of the SSWB. If the 
county fails to comply with the SSWB decision within 60 days or a reasonable 
period of time, the SSWB may cite the county to show cause for its failure to 
make the grant as directed. The SSWB may withhold state and Federal categorical 
aid funds from the county to enforce compliance with a SSWB decision or may pray 
the Superior Court to issue a writ of mandate. — 


When, after the SSWB has taken action on an appeal, there is a change in 
the appellant's circumstances, the usual procedures are followed without further 
referral to the SSWB unless a new basis for appeal arises. (Wa&IC 1551, 1560, 2140, 2182, 
3075, 3078, 3086, 3089, 3460, 3473) 


325-95 RE-APPEALS AND. REHEARINGS 325-95 
OAS, ANB, APSB, ANC 


A person, or county, may not be satisfied with the decision of the SSWB 
regarding an appeal because it is believed that all pertinent facts were not 
available and/or not considered at the hearing. Additional evidence may be sub- 
mitted by the appellant a county to the SDSW for presentation to the SSWB with a 
request for a rehearing. When the SSWB decides that the additional evidence is 
pertinent, a rehearing may be granted by the SSWB within six months after its 
original order or decision on its own motion or on application of any interested 
party. (W&IC 104.5, 1551, 1560, 2140, 2182, 3075, 3078, 3086, 3089, 3460, 3473) 
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330-00 DISPUTE REGARDJWG RESPONSIBILITY: FOR AN APPLICANT 330-00 
OAS, ANB, APSB, ANC 


When a dispute arises between two counties regarding that county which 
is responsible for the support of an individual, either county may submit the 
dispute to the SDSW. The SDSW shall weigh the evidence presented and fix re- 
sponsibility for support. 


When a county wishes to refer to the SDSW a dispute with another county 
as to responsibility for payment of aid, Form DPA 6, Appeal as to Responsi- 
bility for Support, signed by the chairman of the board of supervisors, shall be 
submitted in triplicate to the SDSW. Additional data shall be submitted to the 
SDSW with Form DPA 6 and should include information as to the counties in which 
the applicant, or in ANC the child or person who determines the residence of the 
child/children, has resided with the dates of such residence, and a statement of 
the points on which there is disagreement. (See Form DPA 6, Sec. 330-99.) 


Upon receipt of the appeal, the SDSW sends a copy of Form DPA 6 to the 
chairman of the board of supervisors and county welfare director in the other 
‘interested county or counties and requests a report from them. If no reply is 
received from the other county or counties within 30 days, the SDSW renders its 
decision on the basis of the facts known to it. 


When no conflict is revealed in the facts reported by the counties, such 
facts are presumed to be correct. When a conflict exists, the SDSW draws this 
to the attention of the counties concerned and requests an additional investiga- 
tion and report. As a general rule, the SDSW does not make an investigation or 
interview the person concerned but renders its decision upon the basis of the 
facts presented by the counties. The decision of the SDSW may be appealed to 
the SSWB. 


In an appeal to the SSWB the decision of the SDSW is presented and the 
counties submit their contentions by letter, brief, or verbal argument at the 
time of hearing. (WweIC 1528, 1550, 2140, 2143, 3075, 3092, 3460, 3463) 
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Public Assistance Program FAIR HEARING 326-20 


326-20 -COURT REVIEW OF STATE SOCIAL WELFARE BOARD DECISION 326-20 
OAS, ANB, APSB, ANC 


If the appellant is dissatisfied with any decision of the SSWB, he may 
file with the Superior Court of the county in which he resides, a petition pray~ 
ing for a review of the entire proceedings in the matter, upon questions of law 
involved in the case. The SSWB shall be sole respondent in such proceedings. 
If the court, when deciding in favor of the appellant makes a finding as to 
attorney's fees and costs, such fees and costs shall be paid by the state as in- 
dicated by the court's ruling.  (WalC 1560, 2140, 2182, 3075, 3088.5, 3460, 347465) 


In OAS, ANB, or APSB no filing fee shall be required from an appellant 
for the filing of a petition in the Superior Court for a review of the pro- 
ceedings in his case, nor shall a bond be required in the case of any petition 
for review, nor in any appeal therefrom. In OAS, ANB, or APSB if the decision 
of the court is in favor of the appellant, aid shall be paid from the first of 
the month following date of application therefor, and the appellant shall be en- 
titled to reasonable attorney's fees and costs. 


Either the appellant or the SSWB may appeal the Superior Court's decision 


in accordance with the provisions of the Code of Civil Procedure. (#lIc 2140, 2182, 
218261, 3075, 3086.1, 3460, 34731) 
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$51~-30 REINVESTIGATION OF RELATIVES 351-30 
OAS, ANB, APSB, ANC 


The ability of responsible relatives to assist shall be redetermined in 
accordance with the requirements of the respective category of aid. Reinvesti- 
gation of a recipient's eligibility shall not be held to be incomplete pending 
receipt of requested information from responsible relatives regarding their 
contributions if information secured from the recipient or other sources indi- 
cates the amount of the relative's contribution or that the relative is not 


assisting. (See CHAPTER 470-00, RELATIVES, AND SECS, 101-00, CHART OF CERTAIN PROVISION OF THE WAIC, 
AND 234-00, STATEMENT OF RESPONSIBLE RELATIVES OF APPLICANT) (W&IC 1560, 2040, 2181, 2181.01, 2084, 222k, 
3075. 3088, 3460,. 3474) 


In OAS, ANB, and APSB efforts made or procedures followed to secure 
support from responsible relatives who have the pecuniary ability to assist, 
according to the requirements of the respective category of aid, shall be re~ 
corded in the case history or on the reverse of Affirmation of Eligibility 
(Forms Ag, Bl 206). (W&IC 2140, 3075, 3088.1, 3460, 3474.5) 


In OAS,when the sworn statement of the responsible relative living with- 
. in the state (Form Ag 225) is filed during the reinvestigation of eligibility as 
provided in Sec. 351-10, Requirements of Reinvestigation, and indicates ability 
to support, the same procedure as outlined in Sec. 234-00, Statement of Respon- 
‘ gible Relatives of Applicant, is applicable. However, if a degree of liability 
has previously been fixed by the board of supervisors in accord with the fore- 
going procedure, and the information presented in the relative's sworn statement 
indicates no change in circumstances,a new finding of liability is not necessary. 
Likewise, a further notification to the relative as to his responsibility for 
support is not necessary. (W&IC 2140, 2181, 2224) 


351-35 REINVESTIGATION OF LIVING ARRANGEMENTS 351-35 
OAS, ANB, APSB, ANC 


The present living arrangements shall be verified. (See Sec, 351-12, Home 
ViSIT DURING REINVESTIGATION.@ . 


If, in OAS, a recipient has been in a hospital or institution since the 
last investigation, the case record shall contain a detailed statement giving 
the name and type of institution, dates of admission and of discharge, and a 


statement as to the eligibility of the recipient for aid during this period. 
(See CHAPTER 160-00, INSTITUTION INMATES.) (W&IC 2040, 2184) 


When an ANB or APSB recipient has been in a hospital or institution 
since the last investigation, his -eligibility to receive aid while an inmate 
shall be determined during the reinvestigation if it was not determined prior to 
his release. (See CHapter 160-00.) (W&IC 3075, 3460) 


In ANC the living plan for each child shall be verified. (W&IC 1511, 1560) 
354-40 REDETERMINATION OF AMOUNT OF AID 351-40 
OAS, ANB, APSB, ANC 


The amount of aid shall be determined in accordance with the law, rules 
and regulations governing the respective category of aid and on the basis of the 
verified findings regarding income. Any necessary change in the grant shall be 
made. (W&iC 1560, 21ho, 2184, 3075, 3460) 
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351-20 (Continued) : 351-20 


Further investigation is not necessary when the original investigation 
revealed no assets and information received from the recipient,or parent in ANC, 
or other sources, indicates no assets have been acquired since aid was granted 
or the case Last reinvestigated 


In OAS, ANB, and APSB,further investigation is not necessary when assets 
which were possessed when aid was granted are such that the value decreases with 
lapse of time and the original investigation established their value: as within 
the limit permitted for the svecific category of aid (WIC 1560, 2:40; 3075, 3460) 
Such personal property would include automobiles, farm machinery, etc. A state- 
ment of personal property holdings as reported by the person or observed by the 
public assistance worker shall be in the case record. In ANB and APSB, only the 
county assessed value of such personal property shall be considered. (W&IC 2140,2163, 
2484; 3047, 3075; 3447, 3460) 

In OAS, ANB, and APSB, the case record shall contain data verifying the 
value of personal property which was ecquired,or the value received for personal 
property which was disposed of, according to the requirements of the specific 
category of aid (W8IC 20ho, 3075, 3460) . 


In ANC the amount of cash and description of securities with date of 
verification shall be included in the case record. (W&IC 1560) , 


See: Chapter 10-00, Personal Property, for eligibility policies on per- 
sonal property and methods of determining value of such property,and See 233-00, 
Verification of Real and Personal Property, for methods of verification 


351-25 REINVESTIGATION OF THC OME 351-25 
OAS, ANB, APSB, Ate 


All income of the recipient in OAS, ANB, APSB, or of the child or family 
unit in ANG shall be reverified with the exception of fixed income which is 
known not to change such as OASI benefits, income from annuities, etc The 
amount of military pensions shall be redetermined. (WAIC 1560, 20ho, 2184, 3075, 3460) 


In ANC specific support of a child shell be reverified. This includes 
trust fund allowances, court orders for support from parents, and any source of 
income belonging only to the individual child. The parents' income or financial 
situation shall be verified (Wa! 1560) “ 


The case record shall show the methods used in verifying the gross in- 
come and computing the net income. 


The source end amount of the net income shell be entered on Affirmation 


of Eligibility (Form Ag, Bl, CA 206) in order to indicate clearly the basis for 
the amount of the grant. (W&IC 1560, 2040, 3075, 3460) 
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370-00 CONTINUING SERVICES PUBLIC ASSISTANCE PROGRAM 
370-00 (Continued) 370-00 


The presumption is that residence in the second county starts upon the 
date of removal from the first county. If, therefore, it appears that a lapse 
of time occurred between the date of removal from the first county and the estab- 
lishment of residence in the second county, the second county shall obtain resi- 
dence evidence which will either support or refute the presumption that the 
period of time for the acquisition of required residence started upon the date 
of removal from the first county. Form Ag, Bl, CA 216, Affidavit of County Resi- 
dence (or Ag, Bl, CA 20) when used), shall contain an adequate explanation of 
any lapse between date of removal and date of establishing residence in the 
second county. In completing section B of Form Ag, Bl, CA 215, Notification of 
Transfer, the second county shall take into consideration the effect of the 
change in living conditions or other changes which might affect the grant of aid. 


The second county shall complete section B of Form Ag, Bl, CA 215, re- 
tain one copy, and return three copies to the first county together with Form 
Ag, B1,CA 216 (or Form Ag, Bl, C4 20) when used) properly completed and attested, 


and such supplementary report as is necessary. (See Sec. 122-65 for beginning date of aid 
when transferred recipient moves to third county and Secs 122-70 for beginning date ef aid when non-county 
“aid recipient meves te a second or third countye) 


‘ Upon receipt of Form Ag, Bl, CA 215 and Form Ag, Bl, CA 216 (Form Ag, 
Bl, CA 20) when payment of non-county aid is involved) the first county shall 
complete and sign section © of Form Ag, Bl, CA 215. One copy shall be retained, 
one shall be sent to the second county, and one to the SDSW together with a 
certified copy of the Ag, Bl, CA 216 (Ag, Bl, CA 20 when non-county aid is in- 
volved). aes "hos ia! 

The first county shall provide the second county with certified copies 
of? 


1. Application (Form Ag, Bl, CA 200). When the application is one which 
was submitted before the certificate plan became effective, the date 
of beginning of aid and of SDSW approval as stamped on the reverse 
Of the application shall be shown. 


2. Certificate of Verification of Eligibility (Form Ag, Bl, CA 201). 
This is required only when the application was submitted under the 
certificate plan. 


3. Verification of real and personal property holdings, including a re- 
port of the results of the two-year property search. If such search 
was not made either before aid began or during a subsequent rein- 
vestigation, the results ofa property search for the two-year period 


prior to the effective date of the transfer shall be substituted.(see 
Section 135-40, Real Property Search) 


h. Verification of the required state residence. (In ANB and APSB this 
shall consist of at least one Affidavit of Residence (Form Bl 221) 


completed by a reputable citizen. (See Form Bl 221 in Sec. 250-99, Ferms used 
in Investigatien Procedures 


(Section Continued on Next Page) 
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PUBLIC ASSISTANCE PROGRAM CONTINVING SERVIC ES 370-00 








370-00 TRANSFER. OF AID 370-00 
OAS, ANB. APSB, ANC 


When the residence of a regular or a non-county recipient of OAS, ANB, 
or APSB, or a child on whose behalf ANC is paid, is established in another county 


in the State, inter-county transfer arrangements shall be initiated. (See Secs122-0, 
REMOVAL FROM COUNTY OF RESIDENCE, 122-65, REMOVAL OF TRANSFERRED RECIPIENT TO A THIRD COUNTY, AND 122-40, 
REMOVAL OF NON-COUNTY AID RECIPIENTS.) 


The following procedure provides a method of notification between coun- 
ties which will insure continued receipt of aid when residence has been changed 
from one county to another in this Statee The counties involved hereinafter are 
designated as follows: first county, the county which is currently paying aid; 
second county, the county to which residence has been changed; third county, any 
subsequent county to which residence may be changed prior to completion of one 
year of residence in the second countye 


Notification of Transfer (Form Ag, Bl,CA 215) shall be prepared in quin- 
tuplicate by the first county, section A being completed in fulle One copy shall 
be retained and four copies shall be sent to the second county as soon as admini-. 
stratively possible after the first county learns of the recipient's removal to 
the second county. The first county shall supply the second county with any 
pertinent information other than that shown in section A of Form Ag, Bl, CA 215: 
and request any specific information desired. (See Form AG, BL, CA 215 in SEc.370-99, 
Forms USED IN TRANSFER Proceoures.) In all transfer cases the first county shall advise 
the second county of the recipient's residence status in the first county; ieee, 
regular recipient or non-county recipiente If non-county, the date residence 
was established in the first county shall be showne 


The first county shall send Notification to Recipient Who Changes County 
Residence (Form Ag, Bl 217) to the recipient in OAS, ANB and APSB at the time 
section A of Form Ag,Bl 215 is completed. In ANC, Notification Concerning Change 
of County Residence (Form CA 217) shall be sent, when section A of Form CA 215 
is completed, to the person determining the child's residence unless the child's 
county residence is determined by his own physical presence in which case the 
notification shall be sent to the person responsible for the child's caree The 
notification informs the person of future county procedure and of his ow re- 
sponsibilities if delay or interruption of aid is to be avoidede 


Upon receipt of the Form Ag, Bl, CA 215, the second county shall make a 
home call to verify the presence of the recipient, or of the child or person de- 
termining the child's residence, in the county and to secure the completed Af- 
fidavit of County Residence (Form Ag, Bl, CA 216)- (When non-county aid is to 
be granted by the second county Form Ag, Bl, CA 204, Applicant's Affidavit of 
Intent as to Residence, shall be secured in place of Ag, Bl, CA 216, to sub- 
stantiate the date residence was established in the second county.) Exception: 
The requirement of a home visit may be waived when there are not reasonably ade- 
quate public transportation facilities to the home. An interview shall be held 
elsewhere and implemented by verifications secured through collateral sourcese 
The case record shall set forth the conditions which made a home visit mpossibk. 


(Section Continued on Next Page) 
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611-50 FINANu1aL PROCEDURES--PAYMENT OF AID public Assistance Program 


611-50 (Continued) 611-50: 


application for this child requires a separate Certificate of Veri- 

fication of Eligibility (Form CA 201) and a separate action by the 

board of supervisors, 

Example.As A mother makes application for ANC for two children on June 5. An additional 
child living outside the state returns to the home on July 6, before completion of the 


investigation for the first two children. The mother makes application for ANC for 
this shild on July 8. The 90<day pericd for the additional child begins July 9. 


Example Bz; A mother makes application for ANC for two children on June 5. The application 
is granted September 15 and aid begins September lo A child who has been receiving a 
free home with relatives returns to his mother’s home on October 10 and the application 
for ANC for this child is signed on October 15. The 90-day period for this child  be- 
gins on October 16. If the application is acted upon by the board of supervisors in 
Jamiary or subsequent thereto, aid begins January 1, 


When eligibility or ineligibility status has not been deter- 
mined for one or more of the family group included on the original 
application and board of supervisors! action is withheld for such 
child or children until a later date,the 90-day period for the addi- 
tional child or children begins on the day following that on which. 
the original application was signed. A separate Certificate of Veri- 


fication of Eligibility (Form CA 201) is required. (see sec. 250-00, Dis- 
posal of Applications) 


lh. When an application for aid has been improperly denied and such 
action is later rescinded, aid shall begin onthe date aid would 


have begun had there been no denial action. (See Secs. 201-25, When Applira- 
tion to be Taken, and 361=25, Retroactive Aid Payments by County) 


5. Aid shall begin on the date specified by the SSWB in an order award~ 
Ang aide (See Sec. 325-70, Decision by SSwB) 


QAS, ANB, APSB, ANC 


The beginning date of aid shall not antedate the signing of the appli- 
cation. Exception: When the recipient transfers from one county to another, 
the beginning date of aid in the second county may antedate the signing of the 
application in the second county. (See Sec. 122-50, Removal from County of Residence.)1n OAS, 
when the application is signed within 60 days prior to the date on which the ap-= 
Plicant will become 65 years of age,the beginning date of aid shall not be prior 
to the date on which the applicant became 65 years old. 


If investigation established eligibility only from a date subsequent to 
the date when aid should be effective under the provisions of WeIC Sec. 2183, or 
2183.9 in OAS, Secs. 3082 and 308) in ANB, Sec. 360 in APSB, or Secs. 1550 and 
1552 in ANC, aid shall not be granted prior to the date on which the applicant 
became eligible as established by the investigation. In ANB, APSB, or ANC, if 
eligibility is dependent upon medical evidence (physician's examination), the 
condition described in such evidence shall be considered to have existed from 
the first of the month in which the medical examination is made. 


When the provisions of W&IC Sec. 2183, or 2183.9 in OAS, See. 3082 in 
ANB, Sec. 3460 in APSB, or Sec. 1550 in ANC, indicate that aid should begin from 
(Section Continued on Next Page) 
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Public Assistance Program FINANCIAL PROCEDURUS--PAYMENT OF AID 611-50 
611-50 (Continued) 611-50 


3. When the investigation of the application is not completed by action 
of the board of supervisors within 90 days from the signing of the 
application, and aid is granted on the 91st or some subsequent day, 
aid shall begin on the first of the month during which the 90-day 
period ends, (See Sec. 611-70, Retroactive Initial Payments.) 


The day following that on which the application is signed represents 
the first day of the investigation period. When the 90th calendar 
day falls on a Sunday or legal holiday, the following day is con- 
sidered the 90th day. The date on which the board of supervisors 
acts on the application is the day on which the investigation is 
completed, 
Example: Application signed September 6, Granted by board of supervisors February 6. As 
the 90-day period ended December 5, aid is paid from December le 

4. When an application for aid has been improperly denied and such 

action is later rescinded, aid shall begin on the date aid would 


have begun had there been no denial action. (See Secs. 201-25, then Applica- 
tion to be Taken, and 361-25, Retroactive Aid Payments by Count ye ) 


5» Aid shall begin on the date specified by the SSWB in an order award-~ 
ing aide (See Sec. 325-70, Decision by SSWBe) 


1. Aid shall begin on the date the application is signed if the appli- 
cation is granted by the board of supervisors in the same month in 
which the application is signed. 


Example; Application signed September 6, granted by board of supervisors September 121. 
_ , Aid begins September 6. : . f : 
2o Aid shall begin on the first day of the month in which the applica 


tion was granted by the board of supervisors when the application 
was Signed in a previous month and 90 days or less have elapsed be- 
tween the date the application was signed and the date aid was gran~ 
ted by the board of supervisors. 


Examples Application signed September 6, granted by board of supervisors November 16. 
Aid begins November 1. 


32 When the investigation of the application is not completed by action 
of the board of supervisors within 90 days from the signing of the 
application and aid is granted on the 9lst or some subsequent day, 
aid shall begin on the lst of the month during which the 90-day per- 
dod ends. (See Sec» 611-70, Retroactive Initial Payments. ) 


Example: Application signed September 6, granted by board of supervisors December 10. As 

the 90-day period ended December 5, aid begins December 1.» 
The day following that on which the application is signed represents 
the first day of the investigation period. When the 90th calendar 
day falls on a Sunday or a legal holiday, the following day is con- 
Sidered the 90th day. The date on which the board of supervisors 
acts on the application is the date on which the investigation is 
completed. 


When application is made for an additional child or children in a 
‘family which is in process of investigation or is receiving a grant 
of aid, the 90-day period begins on the day following that on which 
the application for the additiona). child or children is signed. Th 
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611-55 FINANCIAL PROCEDURES=-PAYMENT OF AID public Assistance Program 


611-55 (Continued) 611-55 


Example B:; Circumstances same as above example except that the next meeting of the board of 
supervisors subsequent to the expiratien ef the 30-day period is 12/2. Aid is sonditionally 
restored frem 11/1 by board of supervisers' action on 12/2. 


In every case in which aid is conditionally restored and the facts sub- 
sequently secured establishes eligibility to the amount of aid paid from the 
effective date of such restoration, the further action of the board of super- 
visors confirming the "conditional" restoration shall be reported to the SDSW 
on a Notice of Change. (see Sec. 362-30.) 


The day following that on which the former recipient requests restor- 
ation represents the first day of the investigation period. When the 30th day 
falls on a Sunday or a legal holiday, the following date is considered the 30th 
day. (See See. 611-70, Retroactive Initial Payments.) 


ANB, APSB 


Restorations shall be effective as of the first day of the month in 
‘which action is taken by the board of supervisors unless the status of eligibil~ 
ity requires that the board of supervisors specify a later date, except that 
when a written request for restoration is required (see Sec. 215-00, Restoration of Aid) 
aid shall begin not later than the first of the month following such request, if 


the applicant is eligible. (See Sec. 230-95, Investigation of Request for Restoration After 
Discontinuance. } 


ave 


Restorations shall be effective as of the first day of the month in 
which action is taken by the board of supervisors unless the status of eligi- 
bility requires the board of supervisors to specify a later date. (mic 1551, 1560, 
2140, 2182, 2183.9, 307863, 3475) 


611-60 INITIAL PAYMENTS 611-60 
OAS, ANB, APSB, ANC 


Initial payments are the first payments made on new applications and 
restorations. 


Initial payments of aid shall be made within the month for which such 
aid is granted or not later in the following month than the time when such pay- 
ments would normally be issued under the county's customary fiscal procedure, 
except in the instances listed .in Sec. 611-70, Retroactive Initial Payments. 
Initial payments may not be suspended. (see Sec. 361-30, Suspension Procedure.) 


When aid begins onthe first day of a month, payment shall be made for 
the full month. When aid begins during a month, the initial payment shall 
cover only the portion of the month for which aid is granted including the be- 
ginning day.  (wWaIC 1550, 1560, 2140, 2182, 2183, 2183.9, 3075, 3082, 3084, 3460; FSS-Admin.) 
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611-50 (Continued) 611-50 


the first of a month preceding that in which the board of supervisors grants 
the application, but because of ineligibility of the applicant during one or 
more of such months, retroactive aid is not paid, a statement of the specific 
reason for the applicant's ineligibility for such payment shall be made on the 
Certificate of Verification of Eligibility (Form Ag, Bl, CA 201). (mrc 1550, 1552, 
1560, 2140, 218021, 2183, 2183.9, 3075, 3082, 3084, 3460; FSS-Admin.) 


611-55 BEGINNING DATE OF AID-~-RESTORATIONS 611-55 
OAS, ANB, APSB, ANC 


The effective date of restoration of aid is governed by the code provi- 
sions for the specific category of aid. 


ous 


Restorations shall be effective as of the first day of the month in 
which action is taken by the board of supervisors unless the status of eligi- 
bility requires that the board of supervisors specify a later date, except when 
restoration is requested following discontinnence due to employment. 


When OAS was discontinued because of employment and following such 
discontinuance the former recipient makes request to the same county for res~ , 
toration, the date of the written request for restoration (See Sec. 215.05, Application 
or Restoration after Discontinuance Due to Employment ) governs the beginning date of aid as 
follows: 


1. When all of the facts have been determined and the investigation is 
completed by action of the board of supervisors in the same month 
in which the request is signed the aid is restored from the date of 
the written request. 

Examples Restoration is requested on March 16, granted by board of supervisors on leroh 
23+ Aid begins March 16. 

2. When the request for restoration was signed in a previous month, 
the facts have been determined, and 30 days or less have elapsed 
between the date the request was signed and the date investigation 
is completed by action of the board of supervisors, the aid is re= 
stored from the first day of the month in which the board of super- 
visors act. 


Example: Restoration requested, signed on March 16, granted by board of supervisors on 
April 15. Aid begins April 1. 


3. When 30 days from the date the request was signed have elapsed, aid 
shall be restored, effective the lst day of the month in which the 
30-day period expired, by board of supervisors! action at the first 
meeting subsequent to the expiration of the 30-day period irre- 
spective of whether the fact of eligibility has been established. 
The Notice of Change (Ag 232) reporting such action shall show 
either that the restoration was based on established eligibility or 
was a "conditional" restoration based or presumptive eligibility. 


(See Seoss 215-05, Application or Restoration after Discontinuance due to employment, and 
362-30, Reporting Reason for Change on Notice of Change.) 


Example As Restoration requested 10/14, 30 days expire 11/13, next meeting of board of 
supervisors is on 11/21. All information necessary to the restoration has been s6- 
oured except verification of net income from real property. Aid is #conditionally" 
restored effective 11/1 on the basis of man's statement as to amount of net income re- 


— (Section Continued on Next Page) 
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628-06 CLAIM FOR WARRANTS ISSUED IN LIEU OF CANCELED WARRANTS 628-06 
OAS, ANB, APSB, ANC 


Public Assistance Program 


When a warrant is issued in liev of a canceled warrant, within the time 
limit specified in Sec. 611-90, Cancelation of Aid Warrants, and the cancel~ 
ation has been reported, Federal (if eligible to Federal) and state reimburse-~ 
ment may be claimed by reporting the reissued warrant on a supplemental payroll 
in the same manner as retroactive payments are reported. (See Sec. 626-50, Supplemental 
Aid Claims-) Full explanation shall be given including the warrant number of the 
canceled warrant; also the name of payee on the canceled warrant if the re- 
issued warrant is made payable to a person other than the original payee. (ware 
1560, 2140, 3075, 3460) 


628-10 -STATE AUDIT. OF. AID CLAIMS 628-10 
; OAS, ANB, APSB, ANC 


County aid claims are audited to records in the office of the SDSW and 
certified to the State Controller in the amounts, for which such aid claims are 
approved. 


; County aid claims are allowed according to the authorization in the SDSW 
files at the time of audit. Such authorization shall be forwarded to the SDSW 
immediately and mst be received not later than 15 days after action bythe board 
of supervisors to avoid loss of state and Federal participation in the amounts 
claimed. 


Claims will be approved and certified to the State Controller by SDSW on 
the basis of documents on file on the last date for receipt of the documents(see 
preceding paragraph), or the date of the office audit of the claim, whichever is 
the later. Disallowance due to the absence of proper supporting documents in 
SDSW files will be identified on the claim correction letter as reclaimable upon 
submission of such documents,in accordance with the rules and regulations of the 
SDSW (Sec. 361-25). 


Reclaimed items shall appear on regular supplemental payrolls and shall 
be eross-referenced to the claim correction letter carrying the disallowance. 
Reclaim for amounts disallowed under this section mst be made within a3 months' 
period immediately following the month in which the disallowance was reported to 
the county on the claim correction letter. 


Example: $60 OAS claimed on October, 1947 payroll. Authorization on file is for $55 as county 
had not forwarded notice of change for $60 acted upon in September. Disallowance in amount 
of $5 is reported to county on claim correction letter dated December 5, 1947. County my 
reclaim this amount upon submission of the notice of change for $60 acted upon by the board 
of supervisors in September. Such reclaim must be submitted prior to March 31, 1948 
(December, 1947, January or February, 1948 claims). 


(Section Continued on Next Page) 
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Public Assistance Program FINANCIAL PROCEDURES--COUNTY AID CLAIMS 628~05 


628-05 (Continued) 628-05 


In OAS and ANB separate Forms Ag, Bl 80) shall be prepared for canceled 
warrants covering months before and after October 1, 196, due to the change 
in Federal participation on that date. In addition another separate Form Ag 80) 
for canceled OAS warrants covering months subsequent to August 1, 1917, and an- 
other separate Form Bl 804 for canceled Bl warrants covering months subsequent 
to October 1, 1947, shall be prepared due to the change in ratio of state par- 
ticipation on those dates,so that the proper amounts of Federal and state shares 
may be computed on a total basis for each group of warrants, and in OAS so that 
proper amounts of administrative expense may be credited on warrants issued for 
months prior to October, 196. 


In OAS, ANB, and APSB the method for computing the Federal, state, and 
county shares of groups of canceled warrants is the same as for computing aid 
payrolls. If a single warrant, issued for October, 1946, or any month there- 
after is reported canceled, the Federal, state, and county shares are computed 
in accordance with Sec. 627-10, Chart of Financial Participation in Grants of 
Aid. The state share may be based upon different ratios depending upon whether 
the warrant was issued before or after August 1,19):7,in OAS, and October 1,197, 
in ANB and APSB. In warrmts for less than $5.00 covering the total payment for a 
month, the Federal share is more than the warrant amount, making the state and 
county shares minus amounts. For example, the Federal share of a $4.00 OAS 
warrant is $4.50 (see Sece 627-30). The state share is 5/6 or 6/7 of -50¢, de- 
pending upon the date of the warrant. 


In ANC, both for a single warrant or a group of warrmts, the Federal, 
state,and county shares for each warrant are reported on the cancelation schedule. 
The shares shall be computed in accordance with the rules and regulations appli- 
cable at the date the warrant was issued. (WwWaIC 1560, 2140, 3075, 3460) 
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628-20 FINANCIAL PROCEDURES=-COUNTY AID CLAIMS Public Assistance Program 


628-20 AID CLAIM CORRECTION 628-20 
OAS, ANB, APSB, ANC 


A claim letter notifies the counties of approval of aid claims or cor- 
rections and changes in amounts made during the aid claim audit by the SDSW. 
The reason for each change or correction is given to assist the counties in cor- 
recting continuing errors and to demonstrate the correct method of computing 
claims. 


The county financial records should be reconciled to the claim correction 
letters so that state and county records agree. Questions should be immediately 
taken up with the SDSW. (waIc 1559, 1560, 2140, 2189, 3075, 3087.3, 3460, 3482) 
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Publio Assistance Program FINANCIAL PROGEDURES--COUNTY AID CLAIMS 628-15 


628-10 (Continued) 628=10 


Whenever: possible, disallowance will be made only for the portion of the 
grant not authorized by documents on file with SDSW. 


Both office and field audits performed by SDSW may be on a test=—check 
basis. All claims passed by SDSW are subject to later adjustment upon discovery 
of an error during a subsequent audit. (waic 1559, 1560, 2140, 2180, 3075, 3087.3, 3460,3482) 


628-15 TRANSMITTALS 628-15 
OAS, ANB, APSB, ANC 


Notices of Change(Forms Ag,Bl and CA 232) forwarded to the SDSW shall be 
accompanied by two copies of a transmittal listing each name, state case number 
and effective date of change. 


Applications (Forms AG, Bl and CA 200)forwarded to the SDSW shall be ac- 
companied by two copies of a transmittal listing names,state case numbers and be-~ 
ginning date of aid. If the state case number is not available, documents will 
be listed alphabetically. 

A separate transmittal will be used for each category of aid anifor each 
board action date. Notices of Change and applications may not be forwarded on the 
same transmittal. Cases listed on transmittals shall be in state case number or-= 
der,with the exception that cases which have not yet been assigned state numbers 
shall be listed in alphabetical order. 


Transmittals for each category of aid shall be numbered consecutively and 
on each last transmittal affecting any month's claim,there shall be a certifica- 
tion to the effect that this transmittal completes all of the documents acted up- 
on by the board of supervisors during that month. 


Automatic restorations shall be reported together with other notices of 
change during the month in which the restoration takes place. 


On one copy of the transmittal the SDSW will acknowledge receipt of the 
document transmittal and return it to the sender. Any omissions, overcherges or 
errors will be noted on the receipted copy. (weIC 1559, 1560, 2140, 2189, 3075,3087.3, 3460, 
3482) 
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65-06 FINANCIAL PROCSDURES-ADMINISTRATTIVE EXPENSE PUBLIC ASSISTANCE PROGRAM __ 
6145-06 (Continued) 645-06 
1. ‘Such services are not performed incident to other public functions; 
2. The county has conformed to the requirements of the merit system in 
| the employment of welfare personnel, (SEE CHapTER 070-00, WELFARE PERSONNEL 
STANDARDS); 
3. Such services are rendered during the period of pending and continu- 
ing eligibility and for a reasonable period after the cessation of 
the money payment. 


Costs of services may be reported for purposes of securing Federal match-, 
ing in respect to: 


1. Information, analysis, investigation, consultation planning and re- 
ferral, including the cost of transportation and other expenses nee- 
essary to enable the applicant or recinient to receive technical 
services in respect to legal,medical and social problems; excluding 
the cost of legal, medical, educational, rehabilitative and remedial 
services that go beyond consultation, diagnosis and planning; 

2. Costs of mental and physical examinations and other diagnostic ser- 

: vices necessary to determine the mental or physical condition of the 
applicant or recipient or of a member of the household affecting his 
health and well-being, including expenses necessary to secure the 

' service, but excluding the costs of medical treatment; 

3. Gosts of services, including consultation and-arrangesents for coun- 
sel, necessary in the adjustment of legal problems of the applicant 
or recipient of public assistance, including the official fees, the 
costs of documents and other expenses necessary to secure the ser- 
vice, but excluding attorney's fees and the costs of judicial pro- 
ceedings except as provided in h; and 

4. Costs of guardianship proceedings for applicants or recipients of 
public assistance. (FSS-Aomin.) 


645-11 EXPENDITURES FOR WARRANT WRITING SERVICES 645-11 
OAS, ANB, ANC 


Federal participation may be claimed by the counties in administrative 
expenditures incurred in the preparation, writing and mailing of warrants for 
QAS, ANB, and ANC. In all cases the responsibility for the determination of the 
legality of such claim: in respect to county ordinances, rests with each indi- 
vidual county and such determination shall be made prior to claiming Federal 
participation. . 


The appropriation from which the expenditures are siade shall be the gov- 
erning factor as to whether Federal participation shall be claimed along with 
other welfare expenses or whether a "unit cost" is to be used. Expenditures for 
Salaries and wages, postage, envelopes and/or warrants which are made fron funds 


(Section Continued on Next Page) 
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645-02 EXPENDITURES FOR PURPOSES OF ADMINISTRATION 645-02 
OAS, ANB, ANC 


An expenditure for purposes of administration must be for purposes other 
than "assistance" (cash or kind), must be directly pertinent or reasonably re- 
lated to the provision of assistance in the category to which it is allocated, 
and must not be pronerly chargeable to another program or to any form of assis- 
tance as such, (FSS-Admin.} 


The usval activities involving costs of public assistance administration 
for which Federal participation may be claimed are: 


Supervising the operation of public assistance programs; 

Developing, evaluating, and modifying standards of operation; 
Maintaining social, financial, and statistical records; 

Preraring and presenting information to official bodies and the pub- 
LTC: 

« Determining the original and continued eligibility of individuals for 
financial assistance and ascertaining the amount of assistance to be 
granted; e.£.: 


. 


Wm FwWwprork 


a. Tne cost of blind eye examinations. (See Secs. 180-15, Determination of 
Degree of blindness; 180-50, Reexamination of Lyes to Determine Continued Eligibility, 
235-00, Physician's Reports of hye Examinations; and 645-31, Expenditures for Eye Ix- é 
aminations. ) 


b. The cost of $1,00 for search of draft records. (See Sec. 107-85, Draft 
Board Records as Age Evidence.) 


c. The cost of search of census records, $1,00 for routine search 
or $3.00 provided the circumstances justify a special search. 
(See Sec. 107-65, U. 3: Census Records as Age Evidence.) 


6. Providing such financial assistance, (WIC 1553, 2186, 3087; FSS-Admin. ) ! 
645-06 EXPENDITURES FOR PERSONAL SERVICES 645-06 
OAS, ANB, ANC 


Federal participation may be claimed in monies paid to employees engaged 
in administration of cases eligible to Federal aid for OAS, ANB, and ANC for 
personal services rendered the individual applicant or recipient to assure him 
the maximum benefit from the money payment in relation to personal, family, and 
community resources provided that the following conditions are true: 


(Section Continued on Next Page) 
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645-15 FINANCIAL PROCEDURES--ADMINISTRATIVE EXPENSE Public Assistance Program 


645-45 SALARIES PAID DURING PERIODS OF LEAVE OR OTHER ABSENCE Ce 685-45 
OAS, ANB, ANC 


Claim may be made for salaries paid employees of county welfare depart- 
ment during period of leave with pay in accordance with merit system rules and 
regulations as set forth in Chapter 070-00, Welfare Personnel Standards. 


For each county employee granted leave or other absence in accordance 
with Merit System rules and regulations there shall be currently maintained the 
vacation and sick leave record provided on Form DFA 3, County Employee's Month- 
ly Time Record, in the event no other approved record of sick leave or-vacation 
is maintained. The record shall be completed in detail showing available leave 
at the beginning of the month, increases and decreases during the month and the 
amount of leave available at the end of the month. The amount of leave available 
at the end of the month shall then be recorded on the next month's Form DFA 43, 
or other approved personnel record. (See Sec, 645-81, Categories Under Which Time is Recorded») 
(WIC 1560, 2140, 3075; FSS-Admin-) 


645-50 COMPUTING LESS THAN FULL MONTHLY SALARY 645-50 
; OAS, ANB, AIC 


When an employee works part-time, or is on pay roll less than a calendar 
‘month, whether or not this constitutes the entire period of his employment, his 
salary, unless on per diem or hourly basis, shall be based on the actual number 
of calendar days in the month, unless county rules and regulations provide other- 
wise. Reciprocal tables devised by SDSW may be used for salary computation. 
Briefly, days on pay roll x monthly salary «= salary or wage ‘due. 
days in the month 


Example Az An employee hired to begin work the morning of 
September 16 at the monthly salary of i receives $45, 
computable as follows: 15/30 x $90 - 


When an employee works regularly on an intermittent basis ata full 
monthly rate of pay, his salary may be computed as follows: 


hours worked % monthly salary = salary or wage due. 


Ria ete ed on as 
work hours in month (actual or average) 


Example B; An employee works September 16, 18, 19, 23, 25, 27 at a 
monthly salary of $100 receives $26.25 computed as follows: 
42/160 x 100 = $26.25. 


When a merit system employee not paid on an hourly or per diem basis is 
absent without pay on the last work day of the week and returns to work on the 
morning of the first work day of the following week or the morning after a holi- 
day, he may be paid for Saturday and Sunday or the holiday, if no county-wide 
ordinance exists to the contrary. 


(Section Continued on Next Page) 
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645-39 EXPENDITURES FOR RENT OF COUNTY OFFICES 645-39 
OAS, AlIB, ANC 


Expenditures incurred by a county government in providing adequate of- 
fice space for local public assistance operations will generally be expenses for 
which Federal matching may be claimed. 


Rent in Privately Owned Buildings. 


Payments of rent, and of service and maintenance costs as defined above, 
in privately owned buildings will be subject to Federal participation provided: 


1. Benefit of the expenditure was received by the state or local public 
assistance agency; and 


2. Payments are in accordance with the cost of comparable space and 
facilities in the comnunity. 


Service and Maintenance Costs in Lieu of Rent in Public Buildings. 


Federal participation is available to meet costs incurred ‘by local 
governments in lieu of rent for quarters occupied provided certain conditions 
are met. 


In each instance in which Federal matching is claimed for service and 
maintenance costs in lieu of rent in public buildings it is required that the 
county submit with its initial claim full information regarding the expenditures 
The allowance of Federal funcs under this classification is dependent upon the 
information received from the counties. 


Information in detail required from the county with its initial claim is: 


1. Location of building. If the building is also occupied by another 
agency, indicate this fact. 


2. The number of square feet of space in the building and the number 
occupied by the public assistance agency. 


3. The elements of cost to be included (i.e. maintenance, light, heat, 
janitor services, etc.). If depreciation is included, describe 
basis on which the charge is made. 


). The monthly amount to be charged for the space occupied and the 
basis for arriving at the charge. If the building is occupied by 
agencies other than the public assistance agency, indicate average 
monthly total cost for the building and the basis for prorating 
costs to the public assistance agency. 


5. The prevailing rental per squere foot for similar suitable commercial 
space with comparable service and facilities. 


Such service and maintenance expense may include costs of heat, light, 
power, insurance, elevator service, janitor service, cleaning, painting, deco- 
rating, and maintenance repairs. These expenses may be charged on the basis of 
a uniform monthly per square foot-charge, provided the unit cost is a reasonable 
approximation of such expenses over a long-run period, and in no instance would 
exceed the cost of rent for such space.  (fss-Admin.) 
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645-51 (Continued) 645-51 


-.Purchases affected by the retailer's excise tax exemption will probably 
not.be numerous because an agency is not likely to purchase many items to which 
that tax applies. However, clocks, certain types of fountain pens, and leather 
and imitation leather brief cases are auoug the items which might be purchased 
by an agency. 


With respect to the manufacturers! excise tax,if the goods are purchased 
from a-dealer rather than from the manufacturer, it might be necessary for the 
amount ef the tax.to be included in the purchase price. In this event the agency 
should take proper steps to obtain refunds. 


The exemption with respect to the tax on transportation of property 
applies where the agency is either the consignor or consignee. However, if an 
agency purchases goods from a dealer, but priced f.o.b. factory, and the goods 
have been consigned by the factory to the dealer rather than the agency, the 
exemption does not apply to that transportation. 


: In accordance with the Comptroller General's opinion of June 19, 192 
‘(21 Comp. Gen. 1119) it has been determined that Federal funds granted under 
Titles I, III, IV, and X of the Social Security Act, as anended, may be used for 
‘the payment to state sales taxes which are legally required to be paid to vendors 
in connection with purchases of supplies or services necessary for the proper 
and efficient administration of public assistance programs, without regard to 
whether the legal incidence of the tax is held to be imposed upon the vendor or 
-the vendee. 


When taxes are paid by the agency which are not matchable from Federal 
funds, the total amount of expenditure is to appear in the "Gross Total Expendi- 
tures" column on the administrative expense worksheet for maintenance and opera- 

tion and capital outlay. The amount of tax is to be shown in the next column, 
"Less: Extraneous Expenditures." The net amount matchable with Federal funds 
is’ then shown in the third column, "Total Allocable Expenditures. (FSS-Admin.) 
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645-50 (Continued) 645-50 


If the employee does not return to work on the morning of the first work 
day in the week or the morning after a holiday, he may be paid for Saturday and 
Sunday or the holiday, providing he was not absent without pay on the’ last work 
day of the preceding week or on the day before the holiday and there is no ex- 
isting county-wide ordinance to the contrary. 


In no case will an employee be paid for Saturday and Sunday or holiday 
when he was absent without pay on the last required work day in the week as well 
as on the first work day of the following week and when he was absent without 
pay the day before and the day after a holiday. 


Summary of County Employees Paid Less than Full Time Monthly Salary 
(Form DFA 6B) is completed for any employee whose salary is computed under the 
provisions of this section. (WIC 1560, 2140, 3075; FSS-Admin.) : 


645-51 EXPENDITURES FOR TAXES 645-5) 
OAS, ANB, ANC 


Expenditures made by” an agency of funds made available under Titles I, 
III, IV, and X of the Social Security Act, as anended, for the payment of certain 
taxes explained below are not considered as necessary for proper and efficient 
administration and are not allowable from, or matchable with, Federal funds. 


States, territories, political subdivisions, and the District of Columbia 
are specifically exempted from all of the Federal taxes on sales, services, and 
facilities imposed by the following provisions of the Internal Revenue Code, as 
amended: 


Chapter 20 - Manufacturers' Excise Taxes 

Chapter 19 - Retailers' Excise Taxes 

Section 369 and 375 - Tax on Transportation of Persons or Property 

Section 3,65 - Tax on Telephone Services and Telephone, Telegraph, Cable 
Radio Messages, or Leased Wires (including teletype, burglar and fire 
alarm services) 


Examples of articles covered by Chapter 29 of the Internal Revenue Code 
but which are not subject to the manufacturers' excise tax witen purchased by an 
agency are? 


Business machines, automobiles, automobile parts, tires, inner-tubes, 
gasoline, lubricating oil, electric gas and ofl appliances (including 
fans, air circulators and heaters), electric light bulbs and tubes, 
electrical energy, leather and imitation leather brief cases. 


(Section Continued on Next Pagd 
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645-61 ABATEMENTS FROM SELF-SUPPORTING ACTIVITIES —.~ SSETScReTs BABS Se] 
OAS, ANB, ANC yo) Sf8 .25 


When a county claims for costs of administration of:-any activity which 
is either wholly or partially self-supporting,revenue received from the activity 
shall be reported to the SDS as an abatement of expenses applicable to-such ac- 
tivity, Any form of abatement, suchas rebates, refunds, ..erchandise. returns, 
etc., shall be reported in the following manner: , 


The county reports the total amount of the payment to be applied to each 
month and the programs to be credited, the SDS makes allocation of costs and 


adjusts the net amounts on administrative claims for the current month. (FSS- 

Admin.) 

645-66 EXPENDITURES FOR AUTOMOTIVE PURCHASE AND MAINTENANCE AND 645-66 
OPERATION 


OAS, ANB, ANC 


‘Purchase 


Federal participation may be claimed for expenditures made by the county 
*for automobiles which are to be used by the county welfare department. The pur- 
chase price will be listed as a capital outlay item under Gross Expenditures on 
the Maintenance and Operation and Capital Outlay Worksheet (DIA 64A). The non- 
allocable portion of the payment (taxes, etc:) shall be posted to Extraneous Ex- 
penditures and the allocable portion if not directly allocable to programs will 
be posted to Over-All Expenditures. 


If an automobile has been traded in and a newer one received, the added 
cost of the transaction may be allocated to Over=All. 


The amount of abatement received from transfer of an automobile which is 
not to be replaced will be handled as an abatement at the date of transfer. 


The sale of an automobile will be handled as an abatement of expenses. 


Maintenance and Operation of Automotive Equipment 


The county welfare department may claim Federal participation for the 
expense incurred in the maintenance and operation of automobiles used in con= 
junction with the administration of assistance programs eligible for Federal 
participation. z 


In the event the county welfare department draws its vehicles froma 
county operated "motor=-pool",the welfare department may claim for Federal parti- 
cipation for its share of the expense of the "pool" provided the welfare depart-= 
ment prorate is made inamanner which equitably and fairly charges them for 
their share of the cost and provided adequate records are maintained which are 
readily accessible for audit or review. 


Automotive upkeep expense will be listed as a maintenance and operation 
expense and where not directly allocable to a program shall be posted to Over= 
All Expenditures and allocated as such. (FSS-Apmin.) 
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645-55 EXPENDITURES FOR COST OF MEMBERSHIPS IH ORGANIZATIONS 645-55 
OAS, ANB, ANC 


Federal participation may be claimed for the cost of memberships in or- 
ganizations providing services for the advancement of health, welfare and com- 
munity organization activities, including Merit System Agency membership in or- 
ganizations providing services for the advancement of personnel administration. 

hese costs will be deemed necessary for proper and efficient administration if 
these conditions are met: 





1. ‘The expenditure is permissible under law; 


2. The expenditvre is only for arency memberships, not individual mem- 
berships ; 


3. The membership is in a nonprofit international, national, State or 
local organization; 


lh. The services provided are reasonably related to the administration 
of the particular program; 


Wr 


. The cost of the membership is reasonably related to the value of the 
services or venefits received; and 


6. The expenditure is not for membership in an organization which de~ 
votes a substantial part of its activities to influencing legisla- 
tion.  (FSS-Admin.) 
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645-96 FINANCIAL PROCEDURES-ADMINISTRATIVE EXPENSE Public Assistance Program 


645-96 REPORTING OF COST OF ADMINISTRATION 645-96 
OAS, ANB, ANC 


Reporting of administrative expenditures should be effected by the cash 
flow method; that is, upon the basis of bills paid during the month irrespective 
of the month to which the particular expense is applicable. Reporting of expend- 
itures based upon budget encumbrance or obligations incurred is not preferred 
for the purpose of claiming reimbursement in the public assistance programs in- 
asmuch as these systems do not show actual expenditures. 


When a county makes a change from one basis to another in the reporting 
of its expenditures, there shall be no duplication in the claims for matching any 
item of expense. (FSS-Admin-) 


646-80 FORMS. USED. IN ADMINISTRATIVE EXPENSE CLAIMS 646-80 
OAS, ANB, ANC 


Claims for administrative expense shall be submitted immediately after 
close of each month. A separate claim shall be submitted for each calendar 
month. (See Secs. 601-00, Quarterly Estimates of Expenditures for Aid and Ad- 

‘ministration; 601-10, Quarterly Adjustment of Funds; 628-10, State Audit or Aid 
Claixs; and 628-20, Aid Claim Correction.) (walc 1560, 2140, 3075; FSS-Admin.) 

Monthly administrative expense claims consist of the following affidavits 

and worksheets: 


AFFIDAVITS 
Administrative Expense Affidavit (Forms Ag 807, Bl 807, CA 807, BHA-80, 


| and BHC-80) on which county or agency officers attest to the amount of partici- 
pation due for administrative expenses, shall be submitted in duplicate. (See Ex- 
ample in Sec» 646-99, Administrative Expense Forms} 


AGED 


Form Ag 807 used when a county claims reimbursement for expenses in- 
curred in the administration of the OAS program. 


Item 1 is the total amount paid by county for administration of OAS only. 


Item 2 is the net amount claimed for reimbursement of expenditures from 
Federal funds for OAS. This amount is equal to one-half of Item 1l. 


(Section Continued on Next Page) 
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65-81 (Continued) 645-81 


Extraneous Activities (Ex.). Time shall be charged to this activi- 
ty when it is spent on a category which is not a welfare program or which 
does not come under the jurisdiction of the county welfare department. 
If an employee regularly devotes a portion of his time to welfare duties 
and a portion to extraneous activity,such as workin the county auditor's 
or treasurer's office, and his salary is paid from the various budgets 
according to an arbitrarily fixed ratio,the maintenance of a time record 
by such an employee serves as a test of the ratio used and assists the 
county in appraising the method of apportionment, (see Sec. 645-20, Expenditures 


for Personal Services>} 


Other Gombinations (0.C.). Time shall be charged to this category 
by employees who work on a special combination of programs when the com- 
ponent programs are integrated in the work of the employee to the extent 
that it is not possible for him to segregate his time among individual 
programs, The employee charges his time under this caption, specifying 
the programs involved, such as Ag,Bl-el; Ag, CA-inel; Ag,GR, CA-el, etc. 


A more detailed breakdovm of anyorall welfare programs may be made by a 
county if administratively desirable, but the foregoing segregation is the mini- 
mum necessary for proper claiming of Federal participation. ’ 


Travel Time (Tr.). Time charged here includes all time spent en- 
route to or froma destination in furtherance of official duties and does 
not include time spent at destination. 


Other Non~Allocable Time (NA). This category includes such time as 
cannot be identified with any activity or program, such as time in at- 
tendance at a conference of a general nature where the employee does not 
actively participate on behalf of any particular program. 


Vacation. Time shall be charged to this item during period of vaca- 
tion granted in accordance with merit system rules and regulations as set 
forth in Chapter 070-00, Welfare Personnel Standards. 


Sick Leave. Time shall be charged to this item during periods of 
sick leave granted in accordance with merit system rules and regulations 
as set forth in Chapter 070-00, 


Other Time Off. Time shall be charged to this item when absence of 
employee is not chargeable to Vacation or Sick Leave and is due to holi- 
days or other leave with pay granted in accordance with merit system 
rules and regulations as set forth in Chapter 070-00, (WIC 1560, 2140, 3075; 
PS3-Admin.) 
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646-80 (Continued) 646-80 
BOARDING HOMES FOR AGED 


Form BHA 80 used to record the total expenditures made by county for 
Aged Boarding Home Administration (Column 5 Form DFA 6A) and also to 
record the number of valid licenses during the month (same as Total on 
Form BHA 83) to secure reimbursement for inspection and licensing ser- 
vices rendered under Sec. 2302 of the W&IC, 


Form BHA 83, List of Licenses to support Affidavit (BHA 80). Submit two 
copies. Provides columns for (1) Case Number and (2) Name of Licensee, 
Used by county or agency seeking reimbursement for Inspection and Licen- 


sing Services rendered under Sec. 2302 of the W&IC. 
BOARDING HOMES FOR CHILDREN 


Form BHC 80 used to record the total expenditures made by county for 
Children's Boarding Home Administration (Colum 10, Form DFA 6A) and to 
record the number of valid licenses during the month (same as Total on 
BHC 83) to secure reimbursement for inspection and licensing services 
rendered under Sec. 1622 of the W&IC. 


Form BHC 83, List of Licenses to support Affidavit (BHC 80). Submit two 
copies. Provides columns for (1) Case Number and (2) Name of Licensee. 
Used by county or agency seeking reimbursement for Inspection and Licen- 
sing Services rendered under Sec, 1622 of the W&IC. 


CIVILIAN WAR ASSISTANCE 


Form WS-3 used when a county claims reimbursement for funds expended in 
the local administration of War Services programs. 


ADOPTIONS 


Form Ad 807 used when a county claims reimbursement for expenses incur- 
red in administering the. adoption program. 





WORKSHEETS 


Form DFA 6, Administrative Expense Worksheet - Salaries and Wages,shall 
be submitted in triplicate. This form shows allocation of expenditures 
based on Monthly Time Record (Form DFA 3), for salaries and wages paid 
full and/or part time employees. (see Form DFA64 in Sec.646-99, Administrative Expense 


Forms. ) 


Name and Classification Title of each Employee: List the name as it ap- 
pears on county pay roll records and the abbreviated classification title 
of each employee. Abbreviations used shall be those shown in Glossary - 
Merit System Classification Abbreviations. 


(Section Continued on Next Page) 
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646-80 (Continued) 61,6-80 
BLIND 
Form Bl 807 


Item lis the total administrative expense incurred for all blind persons 
under the ANB and APSB laws for the month. 


Item 2 is the total administrative expense incurred for ineligible cases. 


Item 3 is the total administrative expense incurred for all blind cases 
eligible to Federal aid. 


Item ) is the total amount due from Federal funds for administrative ex- 
penses. 


CHILDREN 
Form CA 807 


Item 1 is the total administrative expense incurred for all children's 
cases under the ANC law for the month. 


~ 


Item 2 is the total administrative expense incurred for ineligible cases. 


Item 3 is the total administrative expense incurred for all children's 
cases eligible to Federal aid. 


Item : is the total amount due from Federal funds for administrative ex- 
penses. 


(Section Continued on Next Page) 
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IN REPLY PLEASE REFER 
TO: 
My dear Mr. Jordan: 
Attached are three copies of Department Bulletin 
No. 318 (OAS) issued by the State Department of Social 
Welfare. These regulations were adopted by the State 
Social Welfare Board pursuant to the powers conferred upon 
it under Sections 103, 103.5, 103.6 and 114b of the Welfare 
Institutions Code and are filed in accordance with provisions 
of Section 11381 of the Government Code. 
Very sincerely yours, 
CHARLES M. WOLLENBERG, Dire&étor 
Department of Social Welfare 
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Hon. Frank M. Jordan 
Secretary of State 
Room 109, State Capitol 
Sacramento, California 


By. 
My dear Mr. Jordan: = Assistants 
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Governor ~ 


STATE OF CALIFORNIA 


Department of Social Welfare 


CHARLES M. WOLLENBERG 
DIRECTOR 


Sacramento 14 
March 31, 1948 


Prk ED 


in the effice of the Secretary of State 
of the Stete of Califernia 


MAR 31 @ 
Se pe lo 






ty of State 


ORDAN, Secretary of State 


SOCIAL WELFARE BOARD 


BEN KOENIG, CHAIRMAN 
1680 NORTH VINE STREET 
LOS ANGELES 
MRS. RUBY BACIGALUPI 
1870 JACKSON STREET 
SAN FRANCISCO 
JOHN C. CUNEO 
922 J STREET 
MODESTO 
GERALD C. KEPPLE 
135 NORTH BRIGHT AVENUE 
WHITTIER 
REV. THOMAS H. MARKHAM 
409 NATIVE SONS’ BUILDING 
SACRAMENTO 
JOHN T. MARTIN 
1170 SEVENTH AVENUE 
SAN DIEGO 
MRS. JESSIE S. WILLIAMSON 
2816 OAK KNOLL TERRACE 
BERKELEY 


IN REPLY PLEASE REFER 
TO: 


Attached are three copies of the following 
regulations issued by the State Department of Social 
Welfare with Boarding Home Manual Letter No. 103 


These regulations were adopted by the State 
Social Welfare Board pursuant to the powers conferred 
upon it by the Welfare and Institutions Code under 
Section 103, and are being filed in accordance with 
Section 11381 of the Government Code. 


These regulations were adopted by the State 
Social Welfare Board as emergency measures to be 
effective immediately since this has been found 
necessary for the immediate preservation of the public 
peace, health, and safety or general welfare, notice 
and public procedure there on being impracticable, 


unnecessary or contrary to the public interest. 


468: b65 
Attachments 


Very sincerely yours, 


Cnuiteee Ces 


CHARLES M. WOLLENBERG, Director 


Department of Social Welfare 


CHARLES M. WOLLENBERG EARL WARREN 
Director Governor 


STATE OF CALIFORNIA 


DEPARTMENT OF SOCIAL WELFARE 
616 K STREET 
SACRAMENTO 14 


March 25, 19h)8 rite D 
in ffice of the Secretary of State 
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MAR 31 1948 
BOARDING HOME MANUAL LETTER NO. 10 pais. o’clock__© °___M. 


FRANK t JORDAN, Secretary of State 
By. : eee 
Assistant Secretary of State 
The attached revisions numbered 39 through ll are to be entered in your 


copy of the Manual of Boarding Homes for Aged and Children and the revision numbers 
canceled on the inside of the manual cover. 


These revisions were approved by the Social Welfare Board on March 19, 198 
and are effective on April 1, 1948, 


Sec. IX-310 is a new section regarding subvention and termination of 
license. 


Sec. IX-3)0 is a new section providing for the allowance of claims accord- 
ing to the licenses on file with the SDSW. 


The method of reimbursement given in Sec. IX-305 has been revised as a 
result of the Federal Social Security Administration's decision not to participate 
in the cost of aged boarding home inspection and licensing services, 


Revised Forms BHA and BHC 80, 82, and 83 are being issued. Instructions 
for the completion of these forms are given in Sec. IX-00. 


In Appendix VII strike out "(Revised August, 1946)" in heading A. 
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IX-305 METHOD OF REIMBURSEMENT TX-305 


| Effective October l, 1947, the amount of state subvention for dither Aged 

or Children's Boarding Home Inspection and Licensing Services is based on the a- 

| eee of expenditures reported on the Administrative Expense Workshect, (Forms 
DFA 6 and DFA 6A), but not to exceed the Basis for State Participation, namely, 

| the number of valid licenses multiplied by %h.00. 

1 


| For purposes of claiming subvention, a license issued or in effect on the 
|first day of the month is considered a valid license for that month, even though 
| it may expire or otherwise terminate during the month, A license issued after 
, the first day of the month is not considered a valid license until the first of 
‘the following month, (See Sec, V-li0, Effective Date of License. iy 


\ For fixample: 


| A. A license issued on January l, 1948, should be reported on the January, 
| 1948, claim because the license was in efrect on the first day of the 
month. 


B. A license issued on January 2, 198, should not be reported on the claim 
until February, 1948, as the license was not in effect on the first day 
of the prior month. 





C, A license that was issued January 2, 1947, and expires on January 1, 
198, should be reported on the January, 1948, claim because the license 
was in effect on the first day of the month, 


| A duplicate copy of the license issued by the accredited licensing agency 
must be on file with the SDSW to substantiate the number of valid licenses reported 
for the Basis for State Participation under Item 2, Forms BHA 80 and BHC 80, (See 
See. V-li0, Effective Date of License.) ’ 


Examples for compiling items pertaining to the Aged and Children's Boarding 
Home Affidavits, Form BHA 80 and BHC 80, are listed below: 


A. 1 - Total amount paid by agency for Boarding Home administration $500.00 
(Amount reported on Administrative Expense Worksheet, Form 


DFA 6A.) 
2 — Basis for State Participation (Number of valid licenses, “00,00 
| @.8e, 100, times %h.00) 


administration excecded the Basis for State Participation, 


| 3 - Amount due from state funds (Since the actual cost of “00,00 
only the state basis, 00,00, can be claimed, ) 


(Section Continued on Next Page) 


oe 





a ee Siar 
SDSW-CALIFORNIA-BOARDING HOME MANUAL Revision 39 EFFECTIVE APRIL Je JA 














FINANCIAL POLICIES AND PROCEDURES TX-100__ 
CHAPTER IX 
FINANCIAL POLICIES AND PROCEDURES 
TX-100  SUBVENTION FOR COSTS OF ACCREDITED LICENSING AGENCY Tiedt 


Sections 1622 and 2302, W&IC provide: 

"4e.e-rhe costs of any inspection service undertaken by a 

county or city, with the approval of the State Department 

of Social Welfare, shall be borne by the State in the amount | 
found necessary by the SDSW for proper and efficient admin- 

istration, but not to exceed four dollars ($l) per month | 
per license, Claims shall be filed with the department at 
the times and in the manner specified by the department for ; 
reimbursement of the expenses incurred. If any grants-in-aid 

are made by the Federal Government for the support of any 

inspection service approved by the State Department of Social 

Welfare, the amount of the Federal grant shall first be applied 

to defer the costs of the service and the remainder of the 

costs, if any, shall be born by the State,'t 


IX-150 ELIGIBILITY TO SUBVENTION . IX-150 


Subvention for costs is available to those cities and counties which 
have entered into a written contract with the SDSW, pursuant to which contract 
an accredited city or county agency inspects and licenses specified tynes of 
boarding homes, No subvention is available for costs of accredited agenciss 
which inspect but do not license boarding homes, (See Chapter II, Delegation 
to Local Agencies) 


IX-200 MONTHLY CLAIRS IX-200 


Subvention is claimed from the State by means of claims filed at the 
end of each month in accordance with the following sections. 


TX-250 TIME LIMIT ON FILING OF MONTHLY CLAIMS IX-250 


Claims shall be submitted to the SDS, 616 K Street, Sacramento, by the 
tenth day of the month following the end of the calendar month, 


Ee 
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IX-330 NOTIFICATION TO SDSW OF DISCONTINUANCE OF LICENSE IX-330 


When a license is discontinued for any reason other than expiration of 
license (e.g,, change in ownership or operation, change in address, death of 
licensee, revocation, or voluntary discontinuance), notification shall be made to 
the SDSW on Form BHi 82, Notice of Discontinuance of Aged Boarding Home Licenses, 
and Form BHC 82, Notice of Discontinuance of Children's Boarding Home Licenses, and 
one copy of such notification shall accompany the Monthly Affidavit, (Forms BHi-80 
and BHC-80 submitted to the SDSW.) 


IX-3)0 STATE AUDIT OF CLAIMS TX- 30 


| Boarding home subvention claims are allowed according to the authorization 
in the SDSW files at the time of audit. 11 documents shall be forwarded to the 
SDSW immediately, 


Boarding home subvention claims will be approved and certified to the State 
Controller by SDSW on the basis of documents on file on the date of the office audit 
of the claim, Disallowance due to the absence of proper supporting documents in 
SDSW files will be identified on the claim correction letter as reclaimable upon 
submission of such documents, in accordance with the rules and regulations of the 
SDSW. 


Reclaimed items shall appear on regular supplemental payrolls and shall be 
cross-referenced to the claim correction letter carrying the disallowance, Re- 
claim for amounts disallowed under this section must be made within a three months! 
period immediately following the month in which the disallowance was reported to the 
county on the claim correction letter, 


Example: On the January, 198, subvention claim a case is reported; however, 
authorization on “ile shows that the license expired December 15, 19h7, 
and was not renewed, January subvention is disallowed for this case and 
is reported to the county on claim correction letter dated February 17, 
1948, The county may reclaim this amount upon submission of a boarding 
home license that has been issued on or before January 1,°1948, ~ (Such 
reclaim must be submitted prior to May 31, 198 (February, March, or 
April, 1948, claims).) 


Both office and field audits performed by SDSW may be on a test~check basis. 
All claims passed by SDSW are subject to later adjustment on a current claim upon 
discovery of an error during subsequent audit. 


A claim letter notifies the counties of the corrections and changes in a- 
mounts made during the audit of the boarding home subvention claims by the SDSW. 
If there are no changes made on the boarding home subvention claim during the audit, 
no claim correction letter is sent ito the county, The reason for each change or 
correction is given to assist the counties in corregting cor>inuing errors and to 
demonstrate the correct method of computing claims, The county financial records 
should be reconciled to the claim correction letters so that the recerds of the 
state and the accredited agency are in agreement. Ouestions should be immediately 
taken up with the SDSW, 
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FINANCIAL POLICIES \ND PROCEDURES IX-310 


IX-305 (Continued) IX-305 
B. 1 ~ Total amount paid by agency for Boarding Home Adminis- $300.00 
tration (Amount reported on Administrative Expense 
Worksheet, Form DFA 6A.) 
2 - Basis for State Participation (Number of valid licenses, $100.00 
Cofey 100, times *l.00.) 
3 - Amount due from state funds (Since “300,00 was the $300.00 


actual cost of administration for this program, only 
300,00 would be allowed from state funds even though 


the state basis exceeds this amount.) 


If no expenditures are reported for these programs on the Administrative 
Expense Worksheet (Forms DFA 64 and DFA 6A), no reimbursement can be allowed for 
claims for reimbursement for Aged and Children's Boarding Home Inspection and 


Licensing Services, 


IX-310 TERMINATION OF LICENSE 


IX-310 


Subvention will not be allowed for any period subsequent to the month in 
which the license terminated. A license terminates under any of the following 


conditions: 


1, Death of licensee, 
2 


he Lapse of one year after the date of issuance, 


License issued /1/)7 Expires 3/31/)8. 
Date of License,)) 


« Change of operator, (See Sec, V-630, License Not Transferable, ) 
34 Change of location, (See Sec, V-60, Change of Address.) 


(Example: 


(See Sec. V—l0, Effective 


5. Change in status of specific person, if license issued for care of 


specified person only: 


A, Death of person for whose care license was issued, 
B. Child specified on license reaches 16th birthday. 
C. Child specified on license is legally adopted by foster parents; 
iec,, decree of adoption is granted by the court, (See Sec. JI-800, 
When License is Not Required, re: adoptive homes,) 
6. Revocation of license. (See Sec. V~700, Revocation of Licensc,) 
7. Voluntary relinquishment of license, (See Sec. V-590, Voluntary 


Discontinuance, ) 


~ REVISED MaRcH 19, 1948 
EFFECTIVE APRIL Ty 1948 


TX-00 See FINANCIAL POLICIES AND PROCEDURES 





IX-00 INSTRUCTIONS FOR COMPILING FORMS Tx-),00 
Form BHA-80, Aged Affidavit. 


Item 1. Total amovnt paid by county for Aged Boarding Home administration, 
Enter the total expenditures for this program reported on the 
administrative expense worksheet for Salaries and Wages and Main- 
tenance and Operation, (Same”as Total Column 5, Form DFA 6A.) 


2. Basis for State Participation, Enter the number of valid licenses 
reported on Form BHA-83 and arrive at the amount by multiplying 
the total number of valid licenses by four dollars (“l.00). 


3. Amount Due from State Funds, This amount should be the same as 
the actual cost (Item 1 above) but must not exceed the basis for 
state participation (Item 2 above), 


Form BHC~80, Children's Affidavit. 


Item 1, Total amount paid by county for Children's Boarding Home Adminis- 
tration, Enter the total expenditures for this program reported 
on the administrative expense worksheet for Salaries and Wages 
and Maintenance and Operation, (Same as Total Column 10, Form 


DFA 6A, ) 


2. Basis for State Participation. Enter the number of valid licenses 
reported on Form BHC-83 and arrive at the amount by multiplying 
the total number of valid licenses by four dollars (‘,00). 


3.e Amount Due from State Funds, This amount should be the same as 
the actual cost (Item 1 above) but must not exceed the basis for 
state participation (Item 2 above), 


Forms BHA-80 and BHC-80 are affidavits and must carry the signature of the 
executive officer of the accredited licensing agency (e.g., County Welfare 
Director). The signature must be attested by a County Clerk, Notary Public, 
or other person authorized to administer oaths. 


(Section Continued on Next Page) 
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FINANCIAL POLICIES AND PROCEDURES IX-350 


IX=350 FORMS TO BE USED IN FILING CLAIMS TX-350 





Claims for subvention will be honored by the SDSY only if filed on the forms 
prescribed by the SDSW, vize: 


Form BHA-30.1, License to Conduct a Boarding Home for Aged Persons, 

Form BHC-30.1, License to Conduct a Boarding Home for Children. 

Form BHA-80, Affidavit ~ Monthly Claim for Reimbursement for Inspection 
and Licensing Services Rendered under Section 2302 of the 
Welfare and Institutions Code, 

Form BHC~80, Affidavit ~ Monthly Claim for Reimbursement for Inspection 
and Licensing Services Rendered under Section 1622 of the 
Welfare and Institutions Code, 

Form BHA-82, Notice of Discontinuance of Aged Boarding Home Licenses, 


Form BHC-82, Notice of Discontinuance of Children's Boarding Home Licenses, 


Form BHA~83, Boarding Homes for the Aged ~ List of Licenses to Support 
Item 2 ~ Form BHA~80. 


Form BHC-83, Boarding Homes for Children - List of Licenses to Support 
Item 2 — Form BHC~80, 


(See forms at end of Chapter IX) 
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IX-500 FINANCIAL POLICIES AND PROCEDURES _ ; 
IX-500 SEGREGATION, OF AGED AND CHILDREN'S BOARDING HOME ADMINISTRATION 
COSTS oT mes we 


1X=500 
Accredited licensing and inspection agencies engaged in the administration 
of the Aged and Children's Boarding Home program shall maintain such records as are 
necessary to segregate the costs of this program, 
warded to the SDSW. 


Monthly reports shall be for- 


For accredited licensing and inspection agencies which are county welfare 
departments, instructions for the maintenance of records and the submission of re- 


ports, as set forth in the SDSW Manual of Policies and Procedures, shall be followed, 
For accredited licensing agencies which are not county welfare departments, 


plans for the maintenance of such records and for. the submission of reports shall 
be developed by the SDSW in cooperation with the individual agencies, 
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ec tat a ipa sal SANTA POLICIES AND. PROCEDURES __TX-50 
IX-),00 (Continued) TX~hO0 
Forms BHA-82 and BHC-82, Notice of Discontinuance of License, 


Column 1, Enter case number and symbol (BHA or BHC) used by ageney in 
identifying case. 


Column 2, Enter full name of licensee exactly as it appeared on license, 
Colum 3, Enter date license terminated, | 
Column , Enter reason for discontinuance. 


Forms BHA-83 and BHC~83, List of Licenses to Support Item 2, Forms BHA-80 | 
and BHC~80, 


Column 1, Enter case number and symbol (e.g., BHA or BHC) used by the 
agency in identifying cascs, 


Column 2, Enter the full name of the licensee exactly as it appears on 
the license issued, 


Entries on Forms BHA~83 and BHC-83 shall be made in case numerical order, 
double spaced. 


Forms BHA~30,1 and BHC~30,1, License to Conduct a Boarding Home, 
see V-l0 to V-l:70 inclusive, 
TX-l50 PURCHASE OF FORMS IX~,50 


Forms BHA-30.1, BHC~30.1, BHA-80, BHC~80, BHA~82 and BHC~82, BHA-83, and 
BHC-83 may be procured at cost from the State Bureau of Purchases, Supply 
Department, State Office Building No. 1, Sacramento, California, 


The accredited agencies may print or have printed these forms through local 
facilities, provided no deviations are made from the prescribed forms unless 
expressly approved in writing by the SDSW, 
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STATE OF CALIFORNIA Forward two sopies to 


State Department of Social welfare 
Sacramento, California 


AFFIDAVIT--MONTHLY CLAIM FOR REIMBURSEMENT FOR INSPECTION AND LICENSING 
SERVICES RENDERED UNDER SECTION 1622 OF THE WELFARE AND INSTITUTIONS CODE 


BOARDING HOMES FOR CHILDREN 


From. ..Accredited Agency 





a i ne 





for the Monta of 19. Fiscal. Year 
(FOR STATE USE = 


en en 





eee 





le Total Amount Paid By Ageney For 
Children's Boarding Home Administration. $ 
(Total Col. 10, DFA 64A) 


2a Basis for State Participation 
co: valid licenses 
Same as total on BHC 83) 


AIO) Pandey aeneteeteiay 





3. Amount Due From State Funds 
(Item. 1 above but not to exceed 








Item 2) 
oper cert ener nee ae ce cere nnn ee a emmneneitanittnee wines ent te pean ant ep enna meme emma apne smear 
ea se tae ate annette Ee NY eee ttm tigen metre saber ett Sree tthpi dee cmt re tm RE A AA RR De PE 
FOR STATE USE ONLY 
4 State Share of Adjustmentse os 5 6 8 4 @ OR meen ee. 


5, Adjusted Amount Due From State Funds: «+ + ¢« «© 6 6 see ee oe $ 
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STATE OF CALIFORNIA 


ss 
COUNTY OF ete 
Ls ce ee» DCing duly sworn, depose and say: 





That I am the executive officer of the agency accredited and apyroved by the State 
Department of Social Welfare to perform inspection and licensing functions under 
Chapter I, Part 3, Division 2 of the Welfare and Institutions. Code. That I have 
fully complied with the law, rules and regulations governing these inspection and 
licensing functions. That the licensees whose name3 appear on the repcrt herete 
attached held valid licerses on the first day of the month for which reimbursement 
is hereby claimed. 








Subscribed and sworn to before me this _.. day 

OP A a ee ae 

ea “Executive Officer. of the Accredited Agency 
IGS Grahams rere mal enc ied eg to Title 
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The above claim has been verified against sup- Claim Date 


. porting dooumentary evidence and subject.to field Number Released Signature 
’ audit is approved for payment. 


Date 


Supervisor, Bureau of Audits 
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Form BHC 80, Revised February, 1948 


’ 


State of California < f rward One Copy to 
State Department of Social YVelfare 
Sacramento 1h, California 


NOTICE OF DISCONTINUANCE 
OF CHILDREN'S BOARDING HOME LICENSES 





FROM COUNTY 
TO ACCOMPANY Saget _.. CLAIM 
(Month) 
seeing Bee mer eee 
Date License 





Name of Licensee Terminated Reason for Discontinuance 


Form BHC+82, {Revised February, 198 
Notice of Digcontinuance to accompany Form BHC-80 


. 
iee®. Aare 
. 


STATE OF CALIFORNIA e DEPARTMENT OF SOCIAL WELFARE 
i 


“ 


BOARDING HOMES FOR CHILDREN 
P List of Licenses te Support Item 2, Form BHC 80 
Accredited Agency 


For the Month of. Oe es 
Ferward two copies with Form BHC 80 te the State Department of Social Welfare, Sacramento, California 


1 2 1 2 
Case Nos Name of Licensee Name of Licensee 


From 








Form BHC 83, Revised February, 1948 Total Noo of Licenses on Page Page Now 
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Gertified as a Regulation ( or as 
Reguliatio of the | 





MAIN OFFICE 
SACRAMENTO 
616 K STREET 

(14) 


: LOS ANGELES OFFICE 
WASHINGTON BUILDING 
311 SOUTH SPRING STREET 
(13) 
« SAN FRANCISCO OFFICE 
GRAYSTONE BUILDING 
948 MARKET STREET 
(3) 


- 


Hon. Frank M. Jordan 
Secretary of State 


Room 109, 


Sacramento, California 


‘Earl Barren 


Governor SOCIAL WELFARE BOARD 


BEN KOENIG, CHAIRMAN 
1680 NORTH VINE STREET 
LOS ANGELES 
MRS. RUBY BACIGALUPI 
1870 JACKSON STREET 
SAN FRANCISCO 
JOHN C. CUNEO 
922 J STREET 
MODESTO 
GERALD C. KEPPLE 
135 NORTH BRIGHT AVENUE 
WHITTIER 
REV. THOMAS H. MARKHAM 
409 NATIVE SONS’ BUILDING 
SACRAMENTO 
JOHN T. MARTIN 
1170 SEVENTH AVENUE 
SAN DIEGO 
MRS. JESSIE S. WILLIAMSON 
2816 OAK KNOLL TERRACE 
BERKELEY 


STATE OF CALIFORNIA 


Department of Social Welfare 


CHARLES M. WOLLENBERG 
DIRECTOR 


Sacramento 1) 
April 29, 198 


State Capitol 


IN REPLY PLEASE REFER 
TO: 


My dear Mr. Jordan: 


Attached are three copies of the following regulations 
issued by the State Department of Social Welfare: 


MANUAL LETTER NO. 118 
Dated April 29, 1948 


These regulations were adopted by the State Social 
Welfare Board pursuant to the powers conferred upon it by the 
Welfare and Institutions Code under Sections 103, 103,5, 103.6, 
and llb, and are being filed in accordance with Section 11380 
of the Government Code. 


These regulations were adopted by the State Social 
Welfare Board to be effective immediately upon filing with the 
Secretary of State, since this has been found necessary for the 
immediate preservation of the public peace, health and safety or 
general welfare and that notice and public procedure thereon are 
impracticable, unnecessary or contrary to the public interest. 


Very sincerely yours, 


a 


CHARLES M. WOLLENBERG, 
Department of Social Welfare 


4 CHARLES M. WOLLENBERG + EARL WARREN 
Director a ag ; : Governor 


STATE OF CALIFORNIA 
DEPARTMENT OF SOCIAL WELFARE 


616 K STREET 
SACRAMENTO 14 FILED 
April 29, 1948 


in the office of the Secretary of State 


of the State ef California 


APR 30 19 


At Oclock) tM: 
MANUAL LETTER NO. 118 FRANK JORDAN, s 


ig’ 






ecrelary of State 
( Leer€.ary of State 

The attached revisions are to be entered in your Manual of Public Assistance 
Policies and Procedures and the revision numbers canceled on the separators of the 
revised chapters, The revision numbers are as follows: 





Residence Revision 60 
Amount of Grant Revision 100 thru 105 
Investigation and Decision Revision 182 


The revisions requiring the approval of the Social Welfare Board were 
adopted by the Board on April 22, 1918. 


Revised Sec. 232-0 effective May 1, 1948, provides procedure for the 
granting of aid when county residence is changed after an application has been signed 
but before action of the board of supervisors. 


Sec. 122+05 as revised effective May 1, 1948, provides that 1) if an 
applicant is not living in the county of residence, the county in which the applicant 
is actually living shall accept the application for the county of residence; and 
2) if a county in which an applicant is living accepts an application and grants 
aid, the SDSW will reimburse on a joint basis until county responsibility or non~ 
county status is determined. 


Secs, 155-25 and 155-26 incorporate into the manual the revised OAS 
budget schedule as previously set forth in Department Bulletin 318. Care should be 
taken in placing these sections in the manual since only the pages on which changes 
appear are to be replaced. 


With respect to the effective date of the OAS budget revision, attention 
is called to the following resolution adopted by the Social Welfare Board on 
April 22, 198: 


"RESOLVED that the Budget Schedule for Old Age Security, 
adopted by this Board on March 19, 1948, and released 

in Department Bulletin No. 318, be amended to be effective 
by the counties as soon as administratively possible, but 
in no event later than July 1, 1948", 


The pages on which Secs. 13-75 and 800-3 through 800-9 now appear in the 
manual are to be replaced by the corrected pages of those sections which are attached. 
The word "OAS" was inadvertently omitted from Sec. 13-75 and "Form CWS-51" was not 
changed to "Form CwWS-9" in Sec, 800-l\6 when the sections were revised. 


In Sec. 289-99 the sample of Form Ag 230 "Social Data Record Card - Old Age 
Security" is now obsolete since social data reporting on Old Age Security has been 
superseded by the OAS Permanent Sample Reporting Procedure (Form Ag 251). 


122=05 RESIDENCE : Public Assistance Program 


122-05 COUNTY RESIDENCE 122-05 
OAS, ANB, APSB, ANC 


“ Assistance may be paid to a person, otherwise eligible, who has state 
residence under provisions of the respective category of aid provided that he 
resides in county in which application is made and has so resided continuously 
for at least one year (six months for ANB or APSB applicants who became blind 
while a resident of this state) immediately preceding date of application. 


Any person otherwise eligible who qualifies under state residence re- 
quirements. and who does not have county residence of one year (six months for 
ANB applicant who became blind while a resident of this state) may file applica~ 
tion. or have application filed on his behalf, in county in which he resides. 
Aid, if granted, shall be reimbursed in full by state until required period of 


county residence has been completed. (See also Sec. 122-15, Non-County Residence.) 


If an applicant is not living in the county of residence, the county in 
which the applicant is actually living shall accept the application for the 
county of residence and shall, without delay, submit the signed application to 
the county of residence. The county in which the applicant is living then obtains 
all available information and submits it to the county of residence. The county 
of residence shall then complete the investigation. (See Sece 202-55, Application of 
Patient on Leave from State Hospital) 


If a county in which an applicant is living accepts an application 
and grants aid, the SDSW will reimburse on a joint basis until county responsi- 
bility or non-county status is determined. When this determination has been made 
the SDSW will make the proper reimbursement adjustment. (&IC 1526, 1527, 1560, 2140, 
2160, 2220, 3040, 3041, 3042, 3042.10, 3075, 3090, 3430, 3431, 3432, 3433, 3450, 3460) 


122-10 ANC DETERMINATION OF COUNTY OF RESIDENCE 122-10 
ANC 


Residence of a child follows county residence of the parent who has cus~ 
tody. Residence of parent is determined by his union of act and intent. In or~ 
der to determine county residence of children under ANC law, the following rules 
shall govern and shall be operative in consecutive order; i.e., subdivision a 
must be applied first and if that is not applicable, subdivision b must be ap~ 
plied; if that is not applicable then c must be applied, etc: 


a. Residence of father determines that of child during lifetime of fa- 
ther unless father has abandoned child, has been legally deprived of 
its custody, or is in fact living separate and apart from mother of 
child. In the latter case, residence of child is determined by 
residence of parent who has his custody. "Legally deprived of its 
custody# is held to mean deprived of custody (1) because of the ap- 
pointment of a legal guardian;(2) by reason of a court order declar~ 


(Section Continued on Next Page) 
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PUBLIC ASSISTANCE PROGRAM RESIDENCE 122-00 
121-77 (Continued) 121-77 


ExampLe B: CHitb BORN IN OHIO. ON AucuUST 6, 1939, FAMILY ENTERS CALIFORNIA TO VISIT RELATIVES. 
PARENTS RETURN TO OHIO BUT LEAVE CHILD FOR EXTENDED VISIT WITH RELATIVES. FATHER DIES, MO~ 
a REMAINS IN OHIO. ANC RESIDENCE REQUIREMENTS WOULD NOT BE FULFILLED BEFORE AUGUST 6, ’ 
1940. 


ExampLe C3 CHILD BORN IN IOWA. PARENTS DIVORCED IN lowa, OcToBER, 1938. MOTHER ESTABLISHED 
CALIFORNIA RESIDENCE ON May 8, 1939, AND HAS RESIDED HERE SINCE THAT DATE» FATHER AND CHILD 
REMAIN §N loWA. FATHER DIES IN lowa, JuLy, t940. CHILD JOINS MOTHER IN CALIFORNIA. CHILD 
ELIGIBLE TO ANC tN SO FAR AS RESIDENCE 1S CONCERNED. 


Exampce D3? CHILD BORN IN OHIO. PARENTS ESTABLISHED CALIFORNIA RESIDENCE ON APRIL 9, 1939, BUT 
CHILD REMAINED IN OH10. FATHER DIED JUNE 23, 1940, MOTHER CONTINUES TO RESIDE IN CALIFORNIA. 
CHILD COMES TO CALIFORNIA TO JOIN MOTHER JULY 6, 1940,ELItGIBLE To ANC IN SO FAR AS RESIDENCE 
1S CONCERNED. 


Exampcre Es CHILD BORN IN NEVADA IN 1935. FAMILY ESTABLISHED CALIFORNIA RESIDENCE IN NOVEMBER 
1936 ANO REMAINED HERE UNTIL JANUARY, 1940, WHEN THEY RETURNED TO NEVADA INTENDING TO LIVE 
PERMANENTLY ON COUSIN'’S RANCH. QUARRELED WITH COUSIN AND RETURNED TO CaLiFoRNia, MARCH 3, 
1940. FATHER SENT TO STATE PRISON APRIL 16, 1940. ANC RESIDENCE REQUIREMENTS NOT FULFILLED 
UNTIL ON OR AFTER MaRcH 3, 194t. 


121-95 EFFECT OF ABSENCE FROM UNITED STATES 121-95 
OAS, ANB, APSB, ANC 


The tests of intent of residence discussed in the foregoing sections are 


epplied if an applicant has been absent from United States. (See Sec. 123-50, Loss oF 
S¥aTE RESIDENCE WHILE IN RECEsPT OF Alb) (W&IC 1560, 2140, 3075, 3460) 


] 
122-00 COUNTY RES IDENCE=-GENERAL 122-00 
OAS, ANB, APSB, «ANC 


ee A period of county residence prior to date of application is not a re=- 
quirement for. eligibility +o-OAS, ANB, ANC, or APSB. However, length of resi- 
dence in the county of application determines which governmental units partici- 
pate in payment of aid. The State reimburses in full the amount of aid paid by 
the county to an eligible recipient until the required period of county resi-~ 
dence has been completed. 


In OAS, financial participation by county is required when récipient has 
completed one year of residence therein. In ANB or APSB, six months' county 
residence is sufficient if the recipient became blind while a resident of Cali- 
fornia; otherwise, the period is one year. In ANC, county financial participa~ 
tion is not required until a child has resided in the county for one year, ex= 
cept in the case of foundlings. 


The legislature has set forth that applicants for or recipients of aid 
shall have the same freedom of movement and choice of residence accorded other 
residents of California. The county should inform applicants for or recipients 
of aid that such freedom of movement within the State entails administrative 
action, and therefore they should notify county of changes in residence in order 
to insure continued payment if in need. (W&IC 1526, 1527, 1560 2140, 2160, 2200, 3040,3041, 

3042, 3042.10, 3075, 3090, 3430, 3431, 3432, 3432.1, 3433, 3450, 3460) 
ee 
x) REVISED JUNE 12 ! 
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RES IDENCE Public Assistance Program : 





*122-10 (Continued) 122-10 


fw 


If residence is not determined under subdivision a, b, c, d, ore, 
above, then the following. shall be invoked: 


County in which child is living shall be deemed the county of 
residence when child has been physically present in county for one 
year. This applies to child who does not have a parent or guardian 
in the state to establish county residence for him, or whose parent 
or guardian cannot be located after a complete investigation by the 
county, It also applies to a child living in an institution, except 
when the county places the child in the institution, in which case 
the county in which the child has residence at time of placement 
shall be considered his residence. The county may accept an appli- 
cation from person who is actually caring for child regardless of 
relationship between child and such person, or, if this procedure is 
not deemed advisable, the county may, in its owm behalf, file an ap- 
lication: for ‘support for child. (See Sec. 125-05, Residence of ANC Child, 
Application for Aid Filed by Institution.) 


Example A: Half orphan child living in County A with mother since 1940. Mother dies Septem-~ 


ber 30, 1942: Child remains in same county living in home of Uncle. Uncle appointed child's 
legal guardian on October 20, 1942. Uncle dies June 6, 1943. Child continues to reside 
with uncle's wife in County Ae Application for ANC filed August 15, 1943. 


Child's residence in County A determined oy natural mother (subdivision B) from August 
15, 1942, through September 30, 1942; by physical presence (subdivision F} October 1, 1942, 
to October 20, 1942; by guardian (subdivision C) from October 20, 1942, to June 6, 1943; by 
physical presence (subdivision F} from June 7, 1943, to date of applications 


Example Bs Relatives make application for ANC for a half-orphan child living with them in Coun- 
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ty As The father's whereabouts has been unknown for two years and, after a complete inves- 
tigation the county is unable to locate him. The child has no legal guardian and is not a 
ward of the Juvenile Court, and the provisions of W&IC Seco 1526 (e} do not apply. There- 
fore residence is determined under W&IC Seco 1526 (f), that is, physical presence. (WIC 
1525, 1526, 1560) 


Revised October 6, 1943 
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ing the child free from the parents' care and custody under Sec. 775 
et, seq. of the W&IC or (3) by court order in a divorce action, A 
parent of a child who is made a ward of the Juvenile Court under 
Sec, 700 of the WaIC is not deprived of custody by reason of such 
commitment. 


If the mother's residence has been controlling the residence of the 
child under the provisions of the above paragraph, upon the death of 
the mother the county residence of the father begins to govern wun- 
less he has abandoned the child or has been legally deprived of its 
custody under Sec. 775 of the W&IC. 


b. If child's residence is not determined under subdivision a, then 
residence of mother determines that of child during lifetime of mo- 
ther, unless mother has abandoned child or has been legally deprived 
of its custody. (See subdivision a for definition of "legally de- 
prived of custody." ) Residence of husband shall not be deemed resi- 
dence of wife when they are living separate and apart and in such 
case each may have a separate residence, dependent upon proof of the 
fact. The fact of living separate and apart in such instance im- 
plies physical separation and may be voluntary, or may be involun- 
tary, @.g., when husband is a patient in public or private hospital 
or inmate of a prison or in a county jail for a continued length of 
time. 


c. If the residence of the child is not determined under subdivision a 
or b above, then residence of any individual who has been appointed 
legal guardian determines the residence of the child. 


If the residence of the child is not determined under subdivision a 
or b above, the child has no guardian and such child is a ward of 
the Juvenile Court, the county in which the court is located shall 
be considered the residence of the child. 


d. A foundling is deemed to have county residence in the county in 
which he is found. 


e. If the residence of the child is not determined under subdivision a, 
b, c, or d above, and the child has been placed in an institution or 
boarding home by a public agency, the county in which the child has 
residence at the time of such placement shall be considered the 
residence of the child until his residence can be determined under 
subdivision a, b, orc. 


For the purposes of this section, a boarding home is a private fami~- 
ly home which accepts one or more children to board with or without 
compensation, except that this does not apply to the boarding of 
nieces, nephews, grandchildren, brothers, or sisters. 

Example: Family resided in County Ae Mother died and father's whereabouts became unknown. 
County A placed child in an institution in County B, located father and secured support. 
Subsequently father disappeared and it was necessary to apply for ANCe For purposes of ANC, 
the residence of the child remains County A until and unless his residence can be deter- 
mined under subdivision A or Ce 
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GOT NOISTAGY 






















STATE 





OFAC ES RTA DEPARTMENT OF SOC!AL WELFARE 


BUDGET WORK SHEET 







OLD AGE SECURITY CASE NAME lei tol Nw ae by ee 
STATE NO._2 227 COUNTY NO. dec 200 


LIVING AS A MEMBER OF HOUSEHOLD GROUP__& 
Yes No 









IF YES, NUMBER IN HOUSEHOLD a 





COMPLETE ONLY THOSE ITEMS WHICH REPRESENT NEED OF THE INDIVIDUAL RECIPIENT IF THE RECIPIENT PAYS BOARD AND ROOM LEAVE BLANK ALL ITEMS 
ABOVE NUMBER 5 ON THIS FORM. 

















NEED INCOME (Do not include casual income or value of 
% 4 


inconsequential resources) 
ITEM OF NEED AMOUNT HOW VERIFIED 
l. Food 


2. Housing 
(A) Rent 


: TaxeSeccrescs 6.00 it 
-[ Assessments... 
Encumbrance. ._ 42:09 
(B) Own Upkeepeorseee 200 
Home 
Net value of 
Occupancy* = 
(if any)-«> 
. Y +. 
ToTaL Aa «f*20-.do | /O.00 


Gadeinetectsre ne ae 
3. Utilities Electricity... 2-60 
Waters ceceoss  s2 90 
Othersscescce = 
rotaL Ag *9.60 


4. Household Operation 3.975- ee er Stele, ~ 2" col Sone 


SOURCE HOW VERIFIED 


NET_VALUE OF OCCUPANCY if any 


E 
oO 
S 
| 


/0.00 aac" 
44.50 


k 


Casi dS: 


| 
) 








TOTAL INCOME 


o 


LNVHD JO LNAOY 








SUMMA RY 
TOTAL NEED 












TOTAL INCOME 


DIFFERENCE BETWEEN NEED AND INCOME 












AMOUNT OF AID RECOMMENDED 
5. Board and Room 

6: Clothing 

7- Incidentals 

8. Transportation 

Other Needs (Specify) 












BUDGET COMPUTED BY DATE Usa 





10. Total Need 


*If there is a net value of occupancy, always enter the identical amount shown here in the income section 
AFFIDAVI } OF RECIPIENT OF OLD AGE SECURITY 
THIS IS TO CERTIFY, THAT I, Zz. PAY $ PER MONTH FOR RENT, $ 
PER MONTH FOR BOARD AND ROOM; AND THAT THE AVERAGE MONTHLY COST OF MY UTILITIES IS $_3-8o 


SUBSCRIBED AND SWORN TO BEFORE ME THIS_/S__ DAY OF hepa? 19 YY 
Name Wire. Title eh pete Comte Ch iil a 
Signatfre of Person Authorized to Signature of Affiant 


acknowledge an affidavit 






» PER MONTH FOR BOARD OR $ 

















Form Ag 241, September, 1942 
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(penut4Uog ) 


92-SST 
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232-0 (Continued) . 232-140 


When a recipient of OAS, ANB, or APSB, or child/children receiving ANC 
whose aid is in process of transfer has acquired one year of residence in the 
second county, but establishes residence ina third county (or reestablishes 
residence in the first county) prior to the granting of aid in the second county, 
the second county shall be responsible for payment of aid until the end of the 
month following completion of one year's absence therefrom, except that when the 
change of residence takes place on the first day of the month, responsibility of 
the second county ceases one year from that date. 


EXAMPLE? A RECIPIENT OF AlD IN COUNTY A ESTABLISHED RESIDENCE BY UNION OF ACT AND INTENT IN 
County B oN AUG. 10, 1943, TRANSFER ARRANGMENTS WERE MADE, WITH CouNTY B TO BEGIN PAYMENT 
OF Ato EFFECTIVE SEPT. i, (94K. ON AuG. 2k, 2944, AFTER ONE YEAR OF RESIDENCE iN County B 
HAD BEEN ACQUIRED BUT BEFORE COUNTY B STARTED THE PAYMENT OF AlD, THE RECIPIENT ESTABLISHED 
RESIDENCE IN County C, SINCE THE REGIPIENT HAD ALREADY ACQUIRED ONE YEAR OF RESIDENCE IN 
County B THAT COUNTY I'S RESPONSIBLE FOR STARTING AID EFFECTIVE SEP%. i, 1944, aND CONTINU~ 
ING THE PAYMENT OF AID IN ACCORDANCE WITH USUAL TRANSFER ARRANGEMENTS. (W&IC 1526, 15275 - 
4560, 2040, 22600, 3042, 3075, 3432, 3460) 


233-00 VERIFICATION OF REAL AND PERSONAL PROPERTY 233-00 
OAS, ANB, APSB, ANC 


Real and personal property shall be verified through the sources indi- 


cated and in the manner outlined for the various types of real and personal prop- 
erty. (See CHaPTERSs 130-00, REAL PROPERTY, AND 140-00, PERSONAL PROPERTY.) 


Verifications obtained shall be retained or reported in the county re- 
cord, The report of interviews or of examination of documents shall include the 
source of verification, the findings, and the datesof steps in the investiga- 
tion. The name or names of those participating in the investigation should be 
recorded and the signature or initials of the person searching the records 
should be on any special forms. 


The county case record shall contain a complete explanation of any com- 
plicated situation regarding the property, If a transfer has been made, but not 
for the purpose of qualifying for aid, record the value of property according to 
requirements of the specific category of aid, and the income, if any, in the re=- 
cord. If the investigation shows that a transfer was made of property (1) hav- 
ing a greater value than the maximum set by law or (2) which reduced the value 
of remaining property thus bringing it within the maximum, but such transfer was 
not made for the purpose of qualifying for aid, the facts which resulted in this 
oe shall be included in the case record.(W&iC 1520, 152i, 1560, 20h0, 2160a, 3075, 
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‘232-27 STATEMENT RE NON-COUNTY RESIDENCE 232-27" 
ANC 


Statement Re Non-County Residence ((Form CA 234) is used to report the 
county's investigation of the basis for determining the child's residence at the 
time of application and during the year immediately preceding the date residence 
began in county of application. This form is required for every application sub- 
mitted on a non-county basise One Form CA 23) may be used for all children in 
one family whose residence is determined by the same set of facts (Gcegfe, resi- 
dence of parent or guardian, same period of physical residence, etce).- Form CA 
23, shall show each change in the basis for determining residence even though 
the county of residence remains the same. Under "Reason", Item 2, the reason 
why the appropriate subdivision of Sec. 1526 of the W&IC governs residence shall 
be indicated. (wIc 1526, 1560) 


232-40 CHANGE OF COUNTY RESIDENCE PRIQR TO GRANTING OF AID 232-40 
OAS, ANB, APSB, ANC 


If county residence is changed after an application has been signed but 
before the first of the month in which aid is to be effective, the application 
shall be denied by the first county and a new application shall be received in 
the second county. 


If county residence is changed after the first of the month in which aid 
is to be effective but before the board of supervisors has acted on the applica- 
tion, the first county shall be responsible for granting and continuing aid until 
one year of residence is acquired in the second county. 


When there is a change in residence, the first county shall expedite 
investigation in the second county by placing at its disposal the information 
gained in its investigation. 


If aid is granted by the board of supervisors before prior change of res- 
idence is discovered, the first county mayc ontinue aid until the earliest date 
agreeable to both counties, at which time the second county grants aid on a non~ 
county basis until the required period of residence is completed. (Wald 1526, 1527, 
1560, 2140, 2160d, 3042, 3075, 3432, 3460) 


(Section Continued on Next Page) 
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= PERSONAL PROPERTY PUBLIC ASSISTANCE PROGRAM 
13-75 (Continued) ; 13-78 


When motor vehicles are being purchased under a contract of sale, the 

| market value of the purchaser's equity rather than the value of the vehicles 

determines the personal property value of the vehicles. (See Sec, s44-00, Determination 

OF VALUE OF PERSONAL PROPERTY BEING PURCHASED UNDER ConDITIONAL SALE ConTRacT.) (W&IC 210, 2163, 3047, 
3075, 3447, 3460) 
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PUBLIC ASSISTANCE PROGRAM PERSONAL PROPERTY 143-75 











143 +75 DETERMINATION OF VALUE OF AUTOMOBILES, TRUCKS, 143-75 
AND. OTHER VEHICLES . 
OAS, ANB, APSB 


The value of automobiles, trucks, motorcycles, etc., owned by applicants” 
for, or recipients of, aid shall be considered in determining eligibility for 
OAS, ANB. and APSB. The value as determined from the license fee recorded on the 
State Motor Vehicle Department registration card shall be used. 


‘ The registration card issued by the Motor Vehicle Department must be 
carried in every motor vehicle which is taxed by that department. On the regis- 
tration card (white slip) for passenger cars is recorded the registration fee 
($6.00), and the vehicle license fee which varies in accordance with the value. 
The amount of the vehicle license fee appears in the space marked "V.L.F. Fee" 
on the second line above the space provided for the signature of the legal owner. 


For trucks the registration card shows the registration fee, the truck 
weight fee, and the vehicle license fee. Use only that amount which is recorded 
in the space marked "V.L.F. Fee". 


A schedule of the vehicle license fees and the values which they repre- 
sent follows: 





Valet s Value of Vehicle Veleks Value of Vehicle 
$ 1.00 $ 55.00 $11.00 $ 630.00 
2.00 115.00 12.00 685.00 
3.00 170.00 13.00 745.00 
4.00 230.00 1.00 800.00 
5.00 285.00 15.00 855.00 
6.00 3),0.00 16.00 915.00 
7.00 4,00 .00 17.90 970.00 
8.00 455.00 18.00 1030.00 
9.00 515.00 19.00 1085.00 
10.00 570.00 20.00 1145.00 
21.00 "1200.00 


Should it be necessary to determine the value of a motor vehicle the 
vehicle license fee for which is in excess of $21, add to $1200 that value in the 
foregoing table which is opposite the amount by which the vehicle tax exceeds ° 
$21. 


(Section Continued on Next Page) 
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budget schedule. When the facts in the individual case establish that the need 
(not the want) of the recipient requires a larger amount than that shown. in the 
Budget Schedule, the increased amount so determined may be included in the bud- 
get. (See "Explanation of Items of Need in Budget Schedule" in this section. ) 


Only those items which represent the need of the individual recipient 
shall be included in his budget. For example, if the recipient has no expense 
for garbage removal, this item would be omitted from his budget. The Budget 
Schedule does not include a specific figure for special items of need. Any spe- 
cial items of need on the part of the individual would be included under"Special 
Needs" in his budget. These would fall largely in the category of special needs 
as set forth in Sec. 155-50, Definition and Determination of Special Needs in 
OAS. (W&IC 2021, 2140) 


EXPLANATION OF ITEMS OF NEED IN BUDGET SCHEDULE: 


1. Food 

The smaller amount shown in the Budget Schedule represents the food 
allowance when the recipient has his meals at home, either alone or 
with a household group. The larger amount represents the food allow- 
ance when all meals are purchased in restaurants. If a physician 
has recommended a special diet and the cost is determined to be in 
excess of the amount allowed for food in the Budget Schedule, the 
excess is considered a "Special Need". (See Sec. 155-50, for infor- 
mation regarding special diets.) 


When a recipient pays a stipulated amount for board, or pays for 
board and room, the amount of this item of need is the amount as 
paid. 


2. Housing 
A specific amount for the housing item is not set. Allowance is 
made on the basis of the recipient's living arrangement. 


(a) If the recipient pays rent, his housing need is the amount paid 
for rent. If two or more persons share the same quarters, the 
recipient's prorated share is his housing need. 


(b) If the recipient receives free rent, the estimated value of 
such free housing, as determined by the county, represents the 
amount of housing need. While due regard may be given to the 
actual value of such housing, the evaluation shall take into 
consideration the worth of the housing to one who has only lim- 
ited funds available for his needs. ' 


(Section Continued on Next Page) 
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request that his grant be figured accordingly, and any necessary adjustment in 
the grant shall be made as soon as administratively possible. Responsibility 
rests upon the county to inform the recipient of the possible advantages accruing 
to him should he elect to have his income applied to total need as determined by 
his budget. (See Sec. 155-15, Method of Determining the Amount of Grant in OAS) 


; When figuring the total need of an individual according to his require- 
ments, due regard shall be given to the Budget Schedule as adopted by the 5S\B. 


BUDGET SCHEDULE 


The current Budget Schedule as adopted by the Social Welfare Board is as 
follows: 


Food $27 15 (Increase 75% to $47.50 if 
all meals are purchased in 
restaurants. ) 

Housing, as paid, for example 20.00 

Utilities, as paid, or the 

following minima 


Electricity 1.20 
Gas 1.85 
Water 1.40 
Garbage Removal 250 
Other, for example, heat 3615 
Household operations 3295 
Clothing 6.10 
Incidentals and personal needs 10.00 
Transportation 3-00 


Special Needs, such as medical 
care, etc., in the amount of 
actual cost. (See Sec. 155-50, 
Definition and Determination 
of Special Needs in OAS, for 
description of common special 
needs.) : 

Total — $78.30 


The Budget Schedule is reviewed semi-annually, and revised when neces- 
sary. The schedule shall be used in each county. The amounts allowed for the 
various items for which a specific figure is set are based on an average of price 
ings throughout the state. They are mandatory unless different amounts have 


been determined on the basis of a pricing plan approved by the SDSW, except that 
the amounts for utilities may be those as paid, or the amounts set forth in the 


(Section Continued on Next Page) 
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Example C: A couple, each receiving OAS, live in their’ own: encumbered 
home assessed at $1000. Taxes average $6 a month, required monthly 
payments on the total encumbrance are $12. Upkeep is $2 a month. 
The couple state their monthly utility needs are, electricity $2.60, 
gas $3.50, water $1.50. The husband receives $20 a month veteran's 
pension. Necessary medical care for the wife costs $5 a month. The 
budget for the husband is as follows; 


Total Need income 
| Food $27.15 Net value of occupancy None 
Housing Veteran's pension after 
Taxes $ 6.00 allowing = for wife $10.00 
Eneumbrance 12.00 $10.00 
Upkeep 2.00 % e # % 
% of $20.00 10.00 
Net value of occupancy* None Total need $6),.00 
Utilitiesis Total income 10.00 
Blec. $ 2,60 Budget deficiency $54.00 
Gas 3.50 
Water 1.50_ 
% of %$ 7-60 3.80 Grant $54.00 
Household operations 3.95 
Clothing 6.10 
Incidentals 10.00 
Transportation 3.00 
$Ol,.00— 


#To arrive at net value of occupancy (See Sec. 152-10, Occupancy Value of Homes 
Owned by Recipient) deduct from the table value the recipient's share 
of the encumbrance payment. In this case the recipient's share of 
the encumbrance payment eliminates value of occupancy. 


“The prorated share of utilities is allowed for each of the couple 

in computing his total need and each recipient filis in the affi-~ 
davit at the bottom of the Budget Work Sheet (Form Ag 21) as to 
the wount of his share of the utilities for the household. (See Sec. 
155-26, Form Ag 241, Budget Work Sheet, and Instrustions for Usee) 
The need of the wife is the same as that of her husband except that 
she has an additional need of $5 per month for medical care. There- 
fore, her total need is $6.00 plus $5 or $609.00, and her grant is 
determined as follows: : 


Total Need Income 
$69.00 Net value of occupancy None 
s of Veteran's pension 
received by husband $10.00 
Hu KH 
Total need $69 .00 
Total income 10.00 
Budget deficiency 59.00 


Grant $59.00 


(Section Continued on Next Page) 
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EXAMPLES OF DETERMINATION OF GRANT BY MEANS OF BUDGET SCHEDULE: 


Example A: <A single recipient living alone pays rent of $20 a month. 
Rent includes water and garbage removal but does not include other 
utilities. Gas for cooking costs on an average of $2.35 per month. 
The recipient has to buy wood for heating at an average cost of 
$3.25 a month. He has no special needs. His only income is $10 a 
month contribution from a son. 
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Total Need incoue 

Food $27.15 Contribution from son $10.00 

Rent 20.00 
(including water) uu HH 

Electricity 1.20 

Gas 2.35 Total Need $77.00 

Wood for heating 3.25 Total income 10.00 

Household operations 3.95 Budget deficiency $67.00 
Clothing 6.10 

Incidentals 10.00 Grant $60.00 
Transportation 3.00 
77.00 

Example B: A single recipient lives in his omm home, assessed value 

%800, Taxes average $3 per month, and a street assessment, required 


payments on which average $1.05 per month, represents the 
$2 per month. 


cumbrance. 


Upkeep is 


only en- 


He has no special needs. He 


receives OASI in the amount of $10 per month. 


Total Need 


Food $27.15 

Housing 
Taxes 3.00 
Assessment 1.05 
Upkeep 2.00 
Net value of occupancy 2.95 
Electricity 1.20 
Gas 1.85 
Water 1.40 
Household operations 3.95 
Clothing 6.10 
Incidentals 10.00 
Transportation 3.00 
$03.05 


Tneome 


Net value of 


occupancy $ 2.95 (th less $1.05) | 


OAST 10.00 
$12.95 
% % % 4 
Total Need 63.65 
Total income 12.95 
Budget 


deficiency $50.70 


Grant $50.70 
or $51.00 


(Section Continued on Next Pagd 
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Total Need income 
. Food $27.15 Net value of occupancy None 
Housing# Contribution from son $10.00 
Net value of % Net from rentalw+ 4.9L 
occupancy None $1q.91 
Taxes $ 4.50 
Encumbrance 9.00 Total need $61.35 
Upkeep 2.00 Total income $14.91 
4 of $15.50 7.75 Budget deficiency $46.40 
Utilities 
Blectricity 5.30 Grant $46.4 or $47.00 
Water (3/8 x $4.00)1.50 
% of $6.80 3.0 
Household 
operations 3.95 
Clothing 6.10 
Incidentals and 
personal needs 10.00 
Transportation 3.00 
01.35 


#Since there are five rooms in the front house and three in the rear 
cottage the expenses of ownership on the property occupied is based 
on 3/8 of the taxes, encumbrances, etc. 


sxValue of occupancy of rear cottage is based on the occupancy table 
for 3/8 of the total assessed value of the whole property (Sec. 
152-10) less each spouse's share of 3/8 of the required encumbrance 
payment. 


we:From the $40 rental deduct 5/8 of the taxes, 5/8 of the interest 
(no deduction for principal payment), upkeep (determined according 
to formula, see Sec. 152-00), and 5/8 of the water bill which the 
couple pay for the total property. Since the income property is 
community property, each spouse has one-half of the net income. 


Example F: A recipient in feeble physical condition pays S45 per month 
board and room in a rest home, where all services are provided. He 
is unable to leave the house, and has no need of transportation. He 
has income of $21 per month from OASI benefits. 


Total Need income 
Board and room $45 «00 OASI $21.00 
Clothing 6.10 
Incidentals 10.00 a ae 
Total Need $61.10 
$61.10 Total income 21.00 
Budget deficiency $0.10 
Grant $40.10 or $41.00 
anew _GATTFORNIA-MANUAL  REVISTON IOh 0 Revised _aprit-zz, 1996 — 
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Example D: A single recipient earns $15.00 and in addition receives 
free rent and utilities in a rear cottage owned by a sister. The 
county has determined the value of free rent and utilities to be $1 
a month. There is no other income. The recipient has need for den- 
tures and has made arrangements to purchase them, paying $15 a month 
for four months. He also requires regular medical care which costs 
$5.50 a month. 


Total Need Income 

Food $27.15 Value of free rent and 

Rent and Utilities 14.00 utilities $14.00 
Household operations 3.95 Earnings 15.00 
Clothing 6.10 Total income $29.00 
Incidentals 10.00 a 

Transportation 3.00 Total need OL... 70 
Dentures 15.0C Total income 29.90 
Medical care 5.50 Budget deficiency $55.70 

30.70 


Grant %55.70 or $56.00 


At the expiration of a four-month period, aid must be reduced as the 
need for dentures no longer exists If other conditions remain the 
same, and the need for medical care continues,his total need accord~ 
ing to the budget method will then be 469.70 instead of $8.70. The 
grant is adjusted as foilows: 


Total need $69 670 
Total income 29.00 | 
Budget deficiency $0.70 


Grant $40.70 or 341.00 


Example HE; A couple, both recipients, live in a three-room rear cottage 
on property owned by them. There is a five-room house on the same 
ae which is rented for *)O a month. The water bill for both houses 

s $y a month and is paid by the couple. The total property is 
Citas the required monthly payments being $24, of which amount 
$16 is interest and the balance is payment on the loan. The property 
is assessed at $1800 and taxes average #12 a month. The couple state 
their monthly utility needs are electricity, $5.30 (used for lights 
and cooking). There are no special needs. Each spouse receives a 
$10 contribution from a son. The budget for each spouse will be the 
same and is computed as follows 


(Section Continued-on Next Page) 
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800-9 CHILD WELFARE SERVICES 
800-49 (Continued) 800-119 


Item 2. Children for whom service was initiated during month.--Enter 

the number of children for whom service was initiated during the month. Service 

*| is initiated when a request in behalf of a child is given individual consider- 

ation. All children given such consideration either on along-time or short-time 

basis should be counted as receiving service whether or not the specific request 
is met. 


The count for this item should include children for whom service has 
been terminated in a previous month and for whom service is being initiated 
again; and children in whose behalf a public assistance grant, administered by a 
"public assistance worker," has been discontinued during the period, but in whose 
behalf the worker has continued to provide service. 


Item 3. Total children.--Enter the sum of Item 1 and Item 2. 


Item he Children for whom service was terminated during month. -- Enter 
the number of children for whom service was terminated during the month. Service 
to a child should be considered terminated when it has been decided that no 
further service is to be given (for example, the child has moved away; the child 
no longer needs service; the worker has left the agency; is not being replaced, 
and another worker is not available to provide service to the children in the 
caseload). 


The count for this item also should include children who have been re- 
ceiving service but no assistance grant from a public assistance worker, and in 
whose behalf an assistance grant is instituted during the month. 


Item 5. Children for whom service is to be continued.--Enter the number 
of children for whom service was not terminated by the end of the month. 


A classification of the living arrangements of the children reported in 
Item 5 is requested in Items 5a to 5f. This classification should be made in 
relation of the child's usual place of care without regard to temporary absence 
because of visits to friends or relatives, or care in hospitals or elsewhere. 
(Children living with one natural parent and a step-parent or with relatives who 
have petitioned to adopt the child should be reported as "In home of parents" 
(Item 5a) or "In home of relatives" (Item 5b), respectively, regardless of the 
adoptive status. Children placed with unrelated individuals with the expecta- 
tion that they will be adopted should be reported as "In foster home"(Item 5c).) 


(Children receiving service while living in training schools or other 
institutions for delinquent children should be reported as "In institution" 
(Item 5d) rather than "Elsewhere" (Item 5e).) 


(Section Continued on Next Page) 
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CHILD WELFARE SERVICES Poca 800-149 


800-43 DEFINITION. CHILDREN ACCEPTED FOR SERVICE DURING MONTH 800-43 
CWS ' 


The report. should include all children whose problems have been given 
individual consideration, including those receiving continued service, those -re-— 
ferred to other agencies, and those for whom investigations are made at the re- 
quest of other agencies. Children on whose behalf day-care counseling is given 
should be included in this report unless the service is limited to providing in- 
formation. (Children receiving service in investigations made by one agency at 
the request of another agency,whether or not in: the same county of state, should 
be reported on Form CWS-9.) 


The county should not include children for’ whom service is limited to a 
determination or re-examination of eligibility for financial assistance, or 
children on whose behalf requests are made but to whose problems no individual 
consideration is given. (WaIc 115, 116) 


800-46 GENERAL INSTRUCTIONS ; 800-46 
CUS : 


The unit of count for reporting on Form CWS-9 is the - individual child 
under 21 years of age receiving service. if a worker's contact with a family 
involves service to or in behalf of all the children in the family, all the 
children should be counted. If service is given to or in behalf of one of a 
number of children, only one child should be counted. (WaIc 115, 116) 


800-49 CHILDREN RECEIVING SERVICE DURING MONTH 800-49 
CWS 


Item 1. Children carried forward from preceding: month. Enter the total 

number of children for whom service was initiated in a previous month and was 

not terminated by the end of the preceding month. (This instruction is based on 
the assumption that once service to a child has been initiated .the service is 
continued until a decision is made to terminate it.) The entry in Item 1 should 
be the same as that in Item 5 of the report for the previous month. (Children 
for whom service has been initiated but has not been terminated should be in- 
cluded in the reports even though the pressure of work or other circumstances 
may prevent the worker from having any contact in the child's behalf for several 
months. Termination of inactive" cases and of "uncovered" caseloads should be 
accomplished through the. supervisory process and, until it.is decided to termi- 
nate service, the children involved in these cases should be included in the 


reports on Form CWS-9.) 


(Section Continued on Next Page) 
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SOCIAL WELFARE BOARD 
LOS ANGELES OFFICE 


WASHINGTON BUILDING 


STATE OF €ALIFORNIA 


BEN KOENIG, CHAIRMAN 
1680 NORTH VINE STREET 
311 SOUTH SPRING STREET 


Department of Social Welfare 
Yr SAN FRANCISCO OFFICE 


MRS. RUBY BACIGALUPI 


1870 JACKSON STREET 
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SAN FRANCISCO 
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Hon. Frank M. Jordan estes “anaaiens 
Secretary of State 1170 SEVENTH AVENUE 
: 1 
Room 109, State Capitol Se ase 
Sacramento, California 


MRS. JESSIE S. WILLIAMSON 
2816 OAK KNOLL TERRACE 
BERKELEY 


IN REPLY PLEASE REFER 


TO: 


My dear Mr. Jordan: 


Attached are 


three copies of the following 
regulations issued by the State Department of Social 
Welfare: 


RESOLUTION OF STATE SOCIAL WELFARE BOARD 
April 22, 1948 





These regulations were adopted by the State Social 
Welfare Board pursuant to the powers conferred upon it by the 
Welfare and Institutions Code under Section 103.5 and are 


filed in accordance with provisions of Section 11380 of the 
Government Code. 


Very sincerely yours, 





CHARLES M. WOLLENBERG, D 
a » oe < Department of Social Welfare 
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"There is of record in tthe minutes of the State Social Welfare 
Board meeting held April 22, 1918, the following action: 


It was moved by Mr. Martin, seconded by Mrs. Williamson, and 
carried, that the -SSWB adopt the following resolution: 


RESOLVED thet the Budget Schedule for Old Age Security, 
adopted by this Board on March 19, 1948, and released in 
Department Bulletin No. 318, be amended to be effective 
by the counties as soon as administratively possible, but 
in no event later than July 1, 1948." 


Pit ED 


in the office of the Secretary of State 
of the State ef California 


APR 30 194 
OI 


FRANK@f. JORDAN, seoretry of sae 
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Earl Merren 
MAIN OFFICE Governor 
SACRAMENTO 
616 K STREET 
i STATE OF CALIFORNIA 


LOS ANGELES OFFICE 
WASHINGTON BUILDING 
31% SOUTH SPRING STREET 
(13) 


Department of Social Welfare 


SAN FRANCISCO OFFICE CHARLES M. WOLLENBERG 


DAviID HEWES BUILDING DIRECTOR 
995 rar STREET Sacramento 1h 
May 28, 198 
BE 
- Hon. Frank M. Jordan 
Secretary of State 
Room 109, State Capitol 


Sacramento, California 


FIle D 


in the office ef the Secretery ef State 
of the State ef Califernie 


My dear Mr. Jordan: 





SOCIAL WELFARE BOARD 


BEN KOENIG, CHAIRMAN 
1680 NORTH VINE STREET 
LOS ANGELES 
MRS. RUBY BACIGALUPI 
1870 JACKSON STREET 
SAN FRANCISCO 
JOHN C. CUNEO 
922 J STREET 
MODESTO 
GERALD C. KEPPLE 
135 NORTH BRIGHT AVENUE 
WHITTIER 
REV. THOMAS H. MARKHAM 
409 NATIVE SONS’ BUILDING 

SACRAMENTO 
JOHN T. MARTIN 
1170 SEVENTH AVENUE 
SAN DIEGO 
_ MRS. JESSIE S. WILLIAMSON 
2816 OAK KNOLL TERRACE 
BERKELEY 


IN REPLY PLEASE REFER 
TO: 


Attached are three copies of Manual Sections adopted 
by Social Welfare Board on May 28, 198 and issued by the 


State Department of Social Welfare. 


This material will be sent 


to you in mimeographed form with Manual Letter No. 119. 


These regulations were adopted by the State Social 
Welfare Board pursuant to the powers conferred upon it by the 
Welfare and Institutions Code under Section 1O3¢ 103.5, 103.6, 
and llb, and are filed in accordance with provisions of Section 


11380 of the Government Code. 


Regulations contained in Secs. 193-30, 235-55, 237-75, 
and 250-00 were adopted to be effective immediately upon filing 
with the Secretary of State (June 1, 198), since this has been 
found necessary for the immediate preservation of the public 
peace, health and safety or general welfare and that notice and 
public procedure thereon are impracticable, unnecessary or 


contrary to the public interest. 


Regulations contained in Secs. 627-25, 65-25, and 800-57 


were adopted to be effective July 1, 1918. 


Very sincerely yours, 


Con. W 


yy 
CHARLES M. WOLLENBERG, Direct 
Department of Social Welfare 


h68:b65 
Attachments 


193-30 CLASSIFICATION OF HALF-OR PHAN, PARENT COMMITTED TO 
INSTITUTION -(P.C.1.) 


ANC 


A child, whose parent is under commitment to any state or Federal hospital, 
or whose parent has. been deprived of civil rights by reason of commitment to any 
state or Federal prison in this or any other state of the United States, shall be 
considered to come within the classification of half-orphan for the purposes of ANC. 


This classification is considered to include: 


1. 


26 


36 


he 


6. 


A child whose parent has been committed to a Federal prison, but is 
serving a sentence in a county jail as a Federal prisoner; 


A child whose parent has been committed to a state hospital, such as 
Sonoma State Home or Pacific Colony; 


A child whose parent is committed to a state hospital as an inebriate 
or narcotic addict; 


A child whose parent is confined to a state hospital and who was admit- 
ted thereto "on certification" as provided by Secs. 6610 through 6611.9 
of the W&IC,. 


A child whose father has been convicted by a military general court 
martial and sentenced to a Federal prison, or disciplinary barracks 
for more than one year. This applies to comparable sentences in the 
Navy or Marine Corps. 


A child whose parent is confined to the California Vocational 
Institution at Lancaster pursuant to a Superior Court conviction of 
a felony punishable by imprisonment in the™state prison. 


Children shall not be considered eligible under this classification when: 


1. 


26 


36 
he 


bs 


The parent is serving a sentence in a county jail, other than as a 
Federal prisoner ; 


The parent is under commitment to an industrial school or reformatory, 
which is not a "prison", such as Preston School ‘of Industry; 


The parent is a voluntary patient at a state hospital; 


The parent is in a Federal hospital. (veteran, marine, etc.), but not 


under commitment to such institution; 


The parent is serving a sentence in the guard house of a military 
post following a summary court martial (or comparable type of confine- 
ment in the Navy or Marine Corps). 


Eligibility under this classification is established by verification in 
writing from the institution of date of commitment or date of admission on certifi- 
cation to a state hospital and request for notification of change of status, such 
as parole, escape or discharge. 


tte€lease of a parent on parole or deportation of a parent who is on parole 
does not disqualify a child for ANC provided it is determined that need continues 
to exist by investigation of resources, including possible earnings of the parent. 


193-30 (Continued) 


. The escape of a parent bras an tapttbut ton does not disqualify a child 
for ANC pwovided he remains otherwise eligible, The county shall attempt to find 
out the whereabouts and circumstances of the parent in order to determine the” 
continued need of the child. 


Aid under this sldnairseniies may continue until the parent's commitment 
is vacated, provided the child continued to be otherwise eligible. If the parent — 
was admitted to a state hospital "on certification", aid may continue until the 
certification is set aside by judicial decree or until the parent is discharged 
by the hospital superintendent. Aid*shal] not be granted after the last day of 
the month in which: the parent is dischat ged: oo the institution. 


See. Secu 235-55, Verification of Half-Orphan, Parent Committed to Insti- 
tution Classification, for method of establishing eligibility. (W&IG 1500, 1560) 


° me s wr . 


235-55 VERIFICATION OF HALF-ORPHAN, PARENT COWMITTED TO INSTITUTION 
CLASSIFICATION © ~~ 
ANC 


. Eligibility under this classification is established as follows: 


1. When the parent has been committed to a state or Federal hospital or 
prison or admitted on certification to a state hospital, the county 
record shall contain: ; 


a. Verification from the official records of date of commitment to 
a state or Federal hospital or prison or admission on certifica- 
tion to a state hospital. 

b. A copy of the county's request for notification by the hospital 
or prison of any change of status. 


2. When a parent has been convicted by a military general court martial 
and sentenced to a Federal prison or disciplinary barracks, the county 
record shall contain an official copy of the order of the military 
tribunal or other written verification from the military authorities. 
This shall include the date of sentence. 


“hen the parent is on parole or escape from an institution; the county 
shall attempt to determine the whereabouts and circumstances of the parent. 


See Secs. 235-5, Verification of Half-Orphan (Absent Father Classification), 
for sources to be used in efforts to locate the parent, and 193-30, Classification 
of Half-Orphan P.C.I. (W&IC 1501, 1560) 


237-75 INSTRUCTIONS FOR THE USE AND COMPLETION OF THE CERTIFICATE Page 6 
OF VERIFICATION OF ELIGIBILITY 


Hligibility Requirements How Verified 


If the alleged father is located and denies paternity or refused to make a state- 
ment regarding paternity; record: 


(1) Date and content of alleged father's statement. 


Example A. 
2A. Classification 2B. Evidence Verifying Classification 
Illegitimate 7/16/47 all. fa. interviewed denied 
paternity co. file. 
Example B. 
24. Classification 2B. Evidence Verifying Classification - 


9/16/47 all. fa. interv. refuses to 
ackn. or deny pat. co. file. 


Parent Committed to Institution 
See Secs. 153-30, 235- 


Record: (1) nature of evidence verifying the date of parent's committment to a 
state or "ederal hospital or prison or admission on certification to state hos- 
pital, (2) the date of commitment to a state or Federal hospital, or’ prison or 
admission on certification to a state hospital, (3) type of institution, (l) 
nature of the request for notification of change of status, and (5) where evi- 
dence may be reviewed. 


Example A: 


24. (When father committed to prison) 2B. Evidence Verifying Classification 
Classification P.C.I. Commitment order, fa. comm. San Quen. 
5/10/44, Ala. co. clk's off. Req. 
for not. of chg. of stat. 5/28/hi6, 
co. file. 
Example B: 


2A. (When father committed to hospital) 2B. Evidence Verifying Classification 
Classification P.C.I. Let. from Agnews 5/25/l)6, ea. comm. 
8/u/u2, reg. nor not. of chg. of 
stat. 5/25/h6 co. file. 


Example C,. 

2A. (When father under military commit- 2B. fHvidence Verifying Classification 
ment ) Cert. cpy. Gen'l. court martial. 
Classification P.C.I. Fa. sentenced 9/5/h); - Disciplinary 


Barracks, Turlock, Calif. Req. for 
not. chg. of status 8/26/h5, co. 
file. 


Incapacitated Father Classification 
See Secs. 19 » 235-7 
Hecord: §€1) fact that the physician's report, Form CA 20, is completed, (2) date 
of the examination by the physician, (3) where the CA 2h0 may be reviewed. 


Example: 2B. Evidence Verifying Classification 
2h. Classification C.I.F. _ CA 20, examined 11/18/l5, Co. file. 


250-00 DISPOSAL OF APPLICATIONS 
OAS, ANB, APSB, ANC 


The board of supervisors shall as the final ates in the investigation 
grant or deny the application (Form Ag, Bl, CA 200). In ANC, when application 
is filed for a family group in which some children qualify for aid and others do 
not qualify, the county may grant aid for the eligible child or children and at 
the same time deny aid for the ineligible child or children. 


When aid is granted, the board of supervisors shall specify the amount 
of aid and the date on which it is to begin. (See sec. 611-50, Beginning Date of 
Aid--New Applications.) When proof of ineligibility has been obtained or when 
by diligent investigation all reasonable sources of proff of eligibility have been 
examined without establishing eligibility, aid shall be denied by the board of 
supervisors. (WIC 1511, 1550, 2020.01, 2022, 308k, 3h72) 


The board of supervisors shall act on the application at the first meet- 
ing for consideration of such applications subsequent to receipt of the report 
of investigation made to them by their designated representative. 


In ANC, if the eligibility or ineligibility status has not been deter- 
mined for one or more of the family group, the county action may be withheld for 
such child or children until a later date when the investigation has been com 
pleted. Include only those children for whom eligibility or ineligibility has 
been established on the Certificate of Verification of Eligibility (Form CA 201). 
When evidence necessary to establish eligibility or ineligibility of the 
remaining child or children named on the Form CA 200 is. obtained, another Form 
CA 201 shall be completed and referred to the board of supervisors for appropriate 
action. 


Aid shall be denied when the applicant's whereabouts are unknown and he 
cannot be located or when he established residence in another state before the 
investigation is completed. Aid shall be denied if county residence was changed 
after the application was signed provided such change occurred before the first 
of the month in which aid would otherwise be effective. (See Sec. 232-0, Change 
of County Residence Prior to Granting of Aid.) 


In OAS, ANB, vi cae: action of the board of supervisor s is not required 
when an applicant dies before the AS VEO N Ree NCR. is completed. Such applications 
are considered canceled. 


- Action of the board of supervisors is not ne¢essary on withdrawn ap- 
plications. Any request by the applicant for withdrawal of his application shall 
be made upon his own initiative and in writing. Withdrawals may occur when the 
applicant believes himself, or the children for whom application is being made, 
to be ineligible or for some other reason wishes the investigation discontinued. 
The reason for the applicant's withdrawal, if known, should be recorded in the 
county record. 


Notice to Applicant “ho Withdraws Application (Form DPA 8) shall be given 
or mailed to the applicant who withdraws his application except for counties in 
which the board of supervisors takes denial action on withdrawn applications. A 
copy of the notification shall be retained in the case record. 


When a withdrawn application is denied by the board of supervisors, the 
applicant shall be notified of this action of Form Ag, Bl Ca 239 (Notification 
of Action by Board of Supervisors), in accordance with the provisions of Sec. 
250-10, Reporting Action of the Board of Supervisors to Applicant. (See “orm 
DPA 8 in Sec. 250-99, Forms Used in Investigation Procedures. ) (W&IC 1550, 1560, 
2140, 3075, 308) Evie, 3h72) 
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627-25 COUNTY INSTITUTIONAL CLAIM’ ‘UNDER WeIC, SPOS. 2 2160.7 — 


ide Exlunies of the various types” of. cases are shown on: the sample forms in Sec. 62 


OAS, ANB 


- County Institutional Claims cover state cavnibcs to counties ‘for 
medical, hospital, or, infirmary care extended to former.recipients of OAS or 
ANB. (APSB exeluded) in county institutions. (See. 165-00, Subvention for 
Hospital or Infirmary. Care). Only one claim for each quarter’ ‘shall. be filed, for ach aid. 
This quarterly claim shall show: the amount of subvention being claimed each — 
month of the: quarter for .each bs ogo Tecipient of OAS or. ANB, (See Secs. apse | 
626-20, and 626-})0) : 


County institutional sdkeenktan is paid only after aid to the adie 
vidual has been discontinued. It continues until the end of the month in 
which:the person leaves: the institution except. when aid is restored during the 
month in which the person leaves the institution. In the latter’ instance 
the institutional subvention is paid only up to the date on which aid is 
restored. There shall ‘be.no. oe of aid ee the. uae gen and county 
institutional subvention. 


dade: A: An ANB peck sient ehbered a county cnetitabian on 
October 15 and aid was discontinued December 31. County 
- institutional subvention began January 1. The person 
died on March 17. County institution subvention is 
claipee for the entire months of January, February, and March. 


‘Example B:; An OAS pebipient entered a county institution on 

“September. lhe Aid was discontinued November 30. County 
institutional subvention began December. 1. The person left — 
the county institution January: 17 and OAS was restored on 
that date.. County institutional subvention is claimed for 
the entire month of December and for 16 days in January. 
OAS “is paid. for 15 days in January and Fee ene eeneey is 
claimed on the OAS oe 


The amount which a county receives as county Santi tubeenal. subven- 
tion is determined by the state share of the grant the recipient was * 


receiving when he: entered the institution, and no subsequent changes in’ 


maximum: grant Federal participation or BNA, Coe sharing ratios affect 
the amount to be panes iS : 


Bxample Ge ‘An ANB Pobipaent eeceake a maximum grant. of $60 ; 
éntered the county hospital on November 15, 1946. Participation 
in-that payment was as follows: Federal $25; State $17.50; 
Gounty $17.50. Beginning February 1, 197, institutional sub- | 

_ vention in the amount of 917.50 was claimed. ‘On Warch 1, 1917, 
the ‘maximum ANB grant was increased to $65 by law. The county 
institutional subvention claim remains at $17.50 for March and 
subsequent months. eo Case No. 1 on the ANE. Example of Form AB 80l- - )* 

Example D: An OAS recipient. receiving a grant of $50 entered the 
county hospital on Juhe 11, 1946. Participation in that payment 
was as follows: Federal. $20; State $25; County $5. Beginnin 
‘September 1, 1946, institutional subvention in the amount of 25 
was claimed. ‘The amount to be claimed for October ‘and - subsequent 
‘months remains the same. (No change resulted due to the . : 
October 1, 1946, increase in Federal’ participation.) (See Case Noe lo 

“the OAS Example ‘of Form AB 801-H)#« 

Example EB; An OAS recipient receiving a grant of $55 entered the” 
‘county hospital on April 2, 1947. Participation in that pay- 

. ment was as follows:: Wederal. $25; State $253: County B5550°5 
Beginning July 1, 1947, institutional subvention in the amount 





-99%,. - 
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of $25 was claimed. On ‘Mizist i; 19h, the maximum grant was 
increased to $60, and the igte-cunty sharing ratio was 
changed from 5/6 - 1/6 to 6/7. -.1/7.. The county institutional 
subvention ¢laim remains at $25 for August, 1917, and subsequent 
months. (See Case No. 2 on the OAS example of Form AB 801-H)* 


‘Example F:. An OAS recipient receiving a grant of $55 entered the 


“county Hospital on August 5, 197. Participation in that pay- 


ment was as follows: Federal $25; State $25.71; County $.29. - 

OAS was decreased to $50 effective September 1. Beginning 

November 1 institutional subvention in the amount of $25.71 
should be claimed. (Amount of institutional subvention is not 
affected by the change in grant subsequent to the date the 

recipient entered the institution.) (See Case No. 3 on the OAS 
example of Form AB 801-H)* ; us 


In both regular and Hence adusy cases the state share of the aid the 
recipient was receiving at the ‘time of his entrance into the county insti- 
tution is reported. on Form AB 801-H, Claim for State Aid for Care of Former 
OAS/ANB Recipients in County Institutions. The total state share for all 
such cases is carried forward to the affidavit, Form AB 800-H. 


The 


netted of Cote the state share in regular and non-county 


cases is as follows: 


(1) 


When. county institutional subvention is claimed for the full 
month, the state share is computed according to the rules and 
regulations in effect in the month the recipient entered the 
insti tukion. 


Example G; An OAS er was receiving a grant of $55 when he 


entered the county institution in July, 19:7. Under the rules 
in effect in July, 1947, participation for a regular case was 
as follows. Federal $25 ($2.50 added:to 4 of $5 ); State $25 
(5/6 of the difference between $55 - $25): County $5 (1/6 of 
the difference between $55 - $25). Ina non-county case the 
state share would be equal to the total erant less the Federal 
share, or $30 ($55 - $25). (See Cases Nos. lh and 5 on the OAS 
example of Form AB 801-H)* ie : 


Example H: An OAS recipient was.receiving a grant of $55. when he 


entered the county institution in August, 197. Under the rules 


_in effect in August, 197, participation for a regular case was 


(2) 


as follows: Federal $25 ($2.50 added to 4 of $45); State $25.71 
(6/7 of the difference between $55 = $25); County $h.29 (1/7 of 
the difference between $55 - $25), In a non-county case the 
state share would be equal to the total grant less the Federal 
share, or $30. ($55 - $25). (See Case Nos. 6 and 7 on the OAS 


example of Form AB 801-H)* 


When county institutional subvention is claimed for a portion 


_ of the month, and the remainder of the month is claimed on the 


aid claim, the state share in both regular and non-county cases 
is the full month's share (computed as in item 1 ) prorated for 
the number of days the person remains in the institution. 


Example I: An ANB recipient receiving a grant of $75 enters the 


county institution in November, 197, where he remains until 
April 16, we, when he is discharged : and ANB is restored at 


% Examples of the various types of cases are shown. on the sample forms in Sec. 629-99 « 
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the rate of $75. On the county institutional ‘subvention claim - 
for April, 1948, the actual state share for 15 days or $18.75, 
is reported ($75 - $25 = $50, $50 x 3/4 = $37.50, $37.50 x 
157/30 = $18.75). In a non-county case the state share for 15 
days would be $25 ($75 - $25 = $50, $50 x 15/30 = 925). A 
warrent is issued to the grantee in the amount of $37.50 (15/30. 
x $75), and that amount is reported on the voucher claim. (W&IC 
2020, 210, 2160.7, 2187.01, 30.1, 3075, 3084; aGo NS52h0, 
AGO NS5350) | 


645-25 EXPENDITURES FOR CWS 
cws 


CWS Workers 


In those counties where agreements have been approved for the employ- 
ment of CWS workers, the total salary. received by those workers shall be 
charged to the CWS FOBT 3B 


Reimbursement to the county from CWS funds will then be computed on, the 
percentage of the CWS worker's salary specified in the agreement between the 
state and the county. 


CW Super visors 


In those counties where agreements have been approved for the employ- 
ment of a County Child Welfare Supervisor or County Child Welfare Supervisor 
Grade I or County Child Welfare Supervisor Grade II (if and when these two 
latter classifications are approved by the U. S, Children's Bureau) and the 
agreement specifies that such supervisors may work less than full time on CWS, 
the amount of such supervisors! salaries charged to CWS shall be determined on 
the basis of time actually spent during. the month on activities specified in 
the agreement between the SDSW.and the county, . 


Reimbursement to the county for a County Child W.lfare Supervisor will 
be determined by applying the agreed percentage to be borne from CWS funds 
against the amount chargeable to the program as determined by the time recording 
procedure, In any event, the reimbursement will not exceed any contract 
limitation. 


Educational Stipend 


In those counties where agreements exist for the reimbursement of CWS 
educational stipends, such expenditures for stipends shall be reported and 
charged as a maintenance and operation expense to the CWS Program and the 
counties may claim reimbursement as specified in the existing agreements. 


Other Expenditures 


Expenditures for the CWS Program not contained in the regular agree- 
ment between the state and the county must be authorized pen tenee ay in 
advance by the SDSW. 


800-57 EXPENDITURES FOR CWS 
CWS 


Reimbursement may be obtained from CWS funds for types of expenditures 
specified in agreements between the SDSW and the counties. Expenditures not 
covered by the regular agreement between the county and the SDSW must be 
authorized individually in advance by the SDSW. See Sec. 645-25, Expenditures 
for CWS. 
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Hon. Frank M. Jordan 
Secretary of State 

Room 109, State Capitol 
Sacramento, California 


My dear Mr. Jordan: 


Earl Warven 


= Gosernor 


STATE OF CALIFORNIA 


Department of Social Welfare 


CHARLES M. WOLLENBERG 
DIRECTOR 


Sacramento 1) 
May 28, 1948 


Free 


in the effice ef the Secretary of State 
of the State of California 


JUN 1- 1948 


At hing. Coane 


FRANK MyJORDAN, Secretary of State 
Assistant oeefevary e sae So 


SOCIAL WELFARE BOARD 


BEN KOENIG, CHAIRMAN 
1680 NORTH VINE STREET 
LOS ANGELES 
MRS. RUBY BACIGALUPI 
1870 JACKSON STREET 
SAN FRANCISCO 
JOHN C, CUNEO 
922 J STREET 
MODESTO 
GERALD C. KEPPLE 
135 NORTH BRIGHT AVENUE 
WHITTIER 
REV. THOMAS H. MARKHAM 
409 NATIVE SONS’ BUILDING 
SACRAMENTO 
JOHN T. MARTIN 
1170 SEVENTH AVENUE 
SAN DIEGO 
MRS. JESSIE S. WILLIAMSON 
2816 OAK KNOLL TERRACE 
BERKELEY 


IN REPLY PLEASE REFER 
TO: 


Attached are three copies of the following regulations 
issued by the State Department of Social Welfare: 


DEPARTMENT 
DEPARTMENT 
DEPARTMENT 


BULLETIN NO. 269-A (Emergency Regulation) 


BULLETIN NO. 319 
BULLETIN NO, 320 


(Emergency Regulation) 
(Emergency Regulation) 


These regulations were adopted by the State Social 
Welfare Board pursuant to the powers conferred upon it by the 
Welfare and Institutions Code under Sections 103, 103.5, and 
103.6, and are being filed in accordance with Section 11380 of 
the Government Code. 


These regulations were adopted. by the State Social Welfare 
Board to be effective immediately upon filing with the Secretary 
of State, since this has been found necessary for the 
immediate preservation of the public peace, health and safety 
or general welfare and that notice and public procedure thereon 
are impracticable, unnecessary or contrary to the public 


interest. 
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Very sincerely yours, 


O19, p/h 


CHARLES M. WOLLENBERG, 7 
Department of Social Welfare 


4 a pir 4 


“CHARLES M. WOLLENBERG : ‘ EARL WARREN 
Director Governor 


DWV Ite 043, AGE 


STATE OF CALIFORNIA 


DEPARTMENT OF SOCIAL WELFARE 
616 K STREET 
SACRAMENTO 14 


April 26, 19h8 


FE Le Dp 


in the office ef the Secretary of State 
of the State of California 


DEPARTMENT BULLETIN NO. 269=A (Merit System) 


JUN 1 1948 
TO: COUNTY BOARDS OF SUPERVISORS 
oe WELFARE DEPARTMENTS Tolan, 
Except those in Alameda, Sacramento, — FRANK 
Los Angeles, San Diego, San Francisco, / JORDAN, Secretary of State 
Santa Clara, Contra Costa, San Mateo, Ponce eet roe 


and Fresno Counties, ) 


Subject: Use of new Form PS-19,-Certification of Eligibles or 
Authority to Nominate Provisional Appointee, Revised 
Aprit, 1948. 

Attached is a copy of Revised Form PS-19, Certification of Eligibles or 
Authority to Nominate Provisional Appointee, This revised form will replace the 
following two forms formerly used: Form PS-19, Certification of Eligibles, Revised 
October 19h), and Form PS-67, Authority to Nominate Provisional Appointee. 


When the State Department of Social Welfare receives a request for 
certification, a complete eligible list will be sent to the appointing authority 
or, if there are no eligibles, an authority to nominate provisional appointee will 
be issued, If there is an incomplete eligible list, the available names will be 
sent to you, as a convenience, together with an authority to nominate provisional 
appointee. The appropriate box in the upper left hand corner of Form PS-19 will be 
checked by our department in order that you may know the nature of the authority 
issued, 


On the old Form PS-19, it was the practice to require the signature of 
the appointed eligible, Effective immediately, this practice will be discontinued, 
and instead the signature of the eligible will be required on the Form PS-20, Notice 
of Appointment, Revised March, 197, The signature of the appointee will be re- 
quired on each Form PS=20 submitted in the future, not only when the appointment is 
made from an eligible list but also when the appointment is made on a provisional, 
emergency, or other basis, 


If you do not have a suppy of Form PS+20, Revised March, 19,7, please 
request a supply immediately and discontinue using the obsolete forms issued prior 
to March, 197. 

Very sincerely yours, _ 


Les 
O rere Wik eenkrerg 


CHARLES M. WOLLENBZRG, Director 
Department of Social ‘elfare 
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iMPORTANT 















OMPLETE 
CERUERECATION CERTIFICATION OF ELIGIBLES RETURN ORIGINAL COPY OF THIS 
TNCOMPLETE CERTIFICATION OR FORM SHOWING ACTION TAKEN 
AND ANPA TO THE sDSW, 616 K STREET, 





AUTHORITY TO NOMINATE PROVISIONAL APPOINTEE SACRAMENTO 14, CALIFORNIA 


COUNTY WELFARE DEPARTMENT 








CERTIFICATION NUMBER 


DATE OF REQUEST FOR ELIGIBLES 
SALARY RATE DATE LIST SENT OR ANPA: ISSUED 


IN RESPONSE TO YOUR REQUEST FOR CERTIFICATION, THE NAMES OF THE FOLLOWING ELIGIBLES ARE SUBMITTED. THESE PERSONS 
HAVE NOT BEEN NOTIFIED OF THEIR CERTIFICATION, AND IT 1S YOUR RESPONSIBILITY TO COMMUNICATE WITH THEM TO ARRANGE 
FOR INTERVIEWS IN MAKING APPOINTMENTS, IT IS ADVISABLE TO INTERVIEW ALL INDIVIDUALS CERTIFIED. AFTER MAKING THE 
NUMBER OF APPOINTMENTS AUTHORIZED, ENTER AN APPROPRIATE EXPLANATION UNDER ACTION TAKEN AFTER THE NAME OF EACH 
ELIGIBLE WHO 1$ CERTIFIED AND SUBMIT A FORM PSe20, NOTICE OF APPOINTMENT, FOR EACH ELIGIBLE WHO 1S APPOINTED. 
WHEN THIS CERTIFICATION IS RETURNED TO THE SDSW,, PLEASE BE SURE THAT IT IS SIGNED BY THE APPOINTING AUTHOR ITY AND 
THAT THE ORIGINAL WRITTEN WAIVERS RECEIVED HAVE BEEN ENCLOSED. 


TYPE OF DATE OF 
NAME AND ADDRESS OF ELIGIBLES BIRTHDATE EMPLOYMENT LIST | APPOINTMENT ACTION TAKEN 





CLASSIFICATION TITLE 





INO. OF POSITIONS TO BE FILLED 
















AUTHORIZATION GRANTED TO MAKE PROVISIONAL CERTIFYING OFFICER FOR MERIT SYSTEM EXAMINING AGENCY 


APPOINTMENTS AS CHECKED BELOW: 


[] FOR THE REMAINDER OF POSITIONS UNFILLED 
AFTER EXHAUSTION OF ABOVE ELIGIBLE LIST 















DATE CERT. AND/OR ISSUED BY 


PROVISIONAL LJ FOR THE NUMBER OF POSITIONS TO BE FILLED ANPA: ISSUED 









IF YOU DESIRE TO MAKE A PROVISIONAL APPOINTMENT, 
PLEASE SUBMIT A COMPLETED FORM PS-16, STATEMENT 
OF QUALIFICATIONS FOR PROVISIONAL APPOINTMENT. 
PRIOR TO MAKING SUCH APPOINTMENT. 





DATE APPTS. NOTED NOTED BY 


© BE SIGNED BY THE APPOINTING AUTHORITY WHEN ELIGIBLE LIST IS RETURNED TO THE SDSW 


IS LIGNATURE : TITLE DATE 


4 - * . - 
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3 “STATE OF CALIFORNIA 


CERTIFICATION OF ELIGIBLES OR AUTHORITY 
TO NOMINATE PROVISIONAL APPOINTEE (CONTINUED) 


NAME AND: ADDRESS OF ELIGIBLES BIRTHDATE 


FORM PS-19, REVISED APRIL, 1948 


TYPE OF 
EMPLOYMENT LIST 


DATE OF 
APPOINTMENT 


DEPARTMENT OF SOCIAL WELFARE 


CERTIFICATION NO. 





ener nents 


DATE 





ACTION TAKEN 





i hee , Pt IC 119.5, 119.6 
CHARLES M. WOLLENBERG ; 


EARL WARREN 
Director 


Gavernor 


STATE OF CALIFORNIA 


DEPARTMENT OF SOCIAL WELFARE 
616 K STREET 
SACRAMENTO 14 
April 26, 1918 


Pie a 


in the office of the Secretary of State 
of the State of California 





DEPARTMENT BULLETIN NO. 319 (Merit System) JUN 1~ 1948 
TO: COUNTY BOARDS OF SUPERVISORS RN ge 
COUNTY WELFARE DEPARTMENTS FRANK W/ 
(Except those in Alameda, Sacramento, y 
Los Angeles, San Diego, San Francisco, sis 


Assistant Secfetery ot State 


Santa:Clara, Contra Costa, San Mateo, 
and Fresno Counties.) 


Subject: Use of Privately Owned 
Cars in the Performance 
of Duties, 


In order to speed up the process of certification and to avoid dis- 
appointment on the part of the county welfare director and on the part of the 
eligible, any county which requests that personnel employed in the county welfare 
department provide their omm cars for their work, must specifically state this on 


the Form PS-18, Request for Certification, under’ Item 2B "Special Requirements of 
the Position", 


This information will assist us in completing certifications and help 
avoid our sending you the names of eligibles who do not wish to use their personal 
cars in performing the duties required of the position, 


Very sincerely yours, 


Cru. Wein 


CHARLES M.-WOLLENBERG, Director 
Department of Social Yelfare 


CHARLES M, WOLLENBERG EARL WARREN 
Director Governor 


STATE OF CALIFORNIA 
DEPARTMENT OF SOCIAL WELFARE 


616 K STREET 
SACRAMENTO 14 





May 6, 19448 pre ee 
hin owiive at ins Searerar- of vote 
JUN 1> 1948 
DEPARTMENT BULLETIN NO. 320 (WS) i G 5 eg ts 
TO: COUNTY BOARDS OF SUPERVISORS FRANK M, JORDAN, Secretary of State 
COUNTY WELFARE DEPARTMENTS . 





5 
COUNTY AUDITORS yi 


Assistem sect Gate oi Stats 


Subject: Termination of Civilian 
War Assistance Program 


All services under the Civilian War Assistance Program must be rendered 
on or before June 30, 19148. No commitments nor obligations against Federal funds 
may be incurred after that date. 


Administrative cost claims are to be terminated at the same time that 
assistance costs are terminated, and the final claims, inclusive of administrative 
expense claims, are to be submitted imnediately following June 30, 1948. 

Very sincerely yours, 


CHARLES M. WOLLENB&RG, Director 
Department of Social Welfare 


Teel eileen: 


Governor 


MAIN OFFICE 
SACRAMENTO 
616 K STREET 


Department of Social Welfare 


LOS ANGELES OFFICE 
WASHINGTON BUILDING 
311 SOUTH SPRING STREET 
(13) 


SAN FRANCISCO OFFICE 
GRAYSTONE BUILDING 
Sacramento 1 
June 9, 1948 


948 MARKET STREET 
(3) 


- 


Hon. Frank M. Jordan 
Secretary of State 

Room 109, State Capitol 
Sacramento, California 


STATE OF CALIFORNIA 


CHARLES M. WOLLENBERG 
DIRECTOR 


My dear Mr. Jordan: 


SOCIAL WELFARE BOARD 
BEN KOENIG, CHAIRMAN 
1680 NORTH VINE STREET 
LOS ANGELES 
MRS. RUBY BACIGALUPI 
1870 JACKSON STREET 
SAN FRANCISCO 
JOHN C, CUNEO 
922 J STREET 
MODESTO 
GERALD C. KEPPLE 
135 NORTH BRIGHT AVENUE 
WHITTIER 
REV. THOMAS H. MARKHAM 
409 NATIVE SONS’ BUILDING 
SACRAMENTO 
JOHN T. MARTIN 
1170 SEVENTH AVENUE 
SAN DIEGO 
MRS. JESSIE S. WILLIAMSON 
2816 OAK KNOLL TERRACE 
BERKELEY ‘ 


IN REPLY PLEASE REFER 
TO: 


Attached are three copies of Manual Letter 
No. 119. Typewritten copies of revised material 
were filed with your office under date of May 28, 
1948. The attached are the mimeographed copies 
mentioned in our transmittal letter of May 28, 198. 


Very sincerely yours, 





CHARLES M. 


WOLLENBERG, 


Director 


Department of Social Welfare 
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CHARLES M. WOLLENBERG EARL WARREN 
Director Governor 





STATE OF CALIFORNIA FILED 
DEPARTMENT OF SOCIAL WELFAFidthe office of the Secretary of State 


616 K STREET of the State of California 


fale SACRAMENTO 14 JUN 10 1948 
LES! June 8, 19,8 
iD gs Oe 
MANUAL LETTER NO. 119 FRANK Me JORDAN, Secretary of State 
By 


Assistant SecrAtery of State 
The attached ‘revisions are to be entered in your Manual of Public Assistance 


Policies and Procedures and the revision numbers canceled on the separators of the 
revised chapters. The revision numbers are as follows: 


Classification Revisions 5 and 6 
Investigation and Decision Revisions 183 thru 185 
Financial Procedures Revisions 365 thru 372 
Child Welfare Services Revision 12 


These revisions were adopted by the Social Welfare Board on May 28, 198, 
and are effective as follows: 


June 1, 1948 July 1, 1948 
193-30 627-25 
235-55 65-25 
237-75 800-57 
250-00 


Secs. 193-30, 235-55, and 237-75 have been revised in accordance with the 
change in policy to include the classification of Half-Orphan, Parent Committed to 
Institution, a child whose parent is confined to a state hospital and who was admitted 
"on certification" as provided by W&IC 6610 through 6611.9 and a child whose parent 
is confined to the California Vocational Institution at Lancaster pursuant to a 
Superior Court conviction of a felony punishable by imprisonment in a state prison. 


Sec. 250-00 as revised now includes the provision that aid shall be denied 
if county residence was changed after the application was signed provided suth change . 
occurred before the first of the month in which aid would otherwise be effective. 
This material makes this section consistent with Sec. 232=1,0 previously revised 


Sec. 627-25 provides for claiming county hospital subvention on a quarterly 
rather than a monthly basis on Forms AB 800-H and AB 6801-H. Samples of the revised 
forms are attached and are to be added to Sec. 629-99 to replace Forms Ag 800=H, Bl 
800-H, AB 801-H, and Bl 801-H. 


Secs. 645-25 and 800-57 have been revised to clarify the policy regarding 
reimbursement of CWS expenditures. 


Because much of the material in the Special Services Chapter is obsolete, 
the whole chapter has been deleted and should be removed from thc Manual, 





193-30 CLASS IFICATION Public Assistance Program 


193-S0 CLASSIFICATION. OF HALF-ORPHAN, PARENT COMMITTED: TO 193-30 
“INSTITUTION! (P.CI.) 
ANC 


A child, whose parent is under commitment to any state or Federal hospi- 
tal, or whose parent has been deprived of civil rights by reason of comnitment 
to any state or Federal prison in this or any other state of the United States, 
shall be considered to come within the classification of ha] f-orphan for the pur- 
poses of ANC. 


This classification is considered to includes: 


1. A child whose parent has been comitted to a Federal prison, but is 
serving a sentence in a county jail as a Federal prisoner; 


2.: A child whose parent has been commited to a state hospital, such as 
Sonoma State Home or Pacific Colony; 


3. A child whose parent is committed to a state hospital as aninebriate 
or narcotic addict; 


lh. A child whose parent is confined toa _ state hospital and who was 
admitted thereto "on certification? as provided by WésIC Secs. 6610 
through 6611.9. 


5. A child whose father has been convicted by a military general court 
martial and sentenced to a Federal prison or disciplinary barracks 
for more than one year. This applies to comparable sentences in the 
Navy or Marine Gorps. 

6. A child whose parent is confined to the California Vocational Insti- 
tution at Lancaster pursuant toa Superior Court conviction of a 
felony punishable by imprisonment in the state prison. 

Children shall not be considered eligible under this classification when: 


1. The parent is serving a sentence in a county jail, other than as a 
Federal prisoner; 


2. The parent is under commitment to an industrial school or reforma- 
tory, which is not a "prison, such as Preston School of Industry; 


3. The parent is a voluntary pabient at a state hospital; 


le The parent is in a Federal hospital (veteran, marine, etc.), but not 
under commitment to such institution; 


5, The parent is serving a sentence in the guard house of a military 
post following a summary court martial (or comparable type of con- 
finement in the Navy or Marine Corps). 


(Section Continued on Next Tage) 
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Public Assistance Program : CLASSIFICATION 193-20 


193-20 (Continued) 193-20 


a,.. The presumption that the husband is the father is refuted 
(See Sec. 191-10, III, for acceptable evidence); 


and 


b. Thevalleged father denies paternity or cannot be located and 
there is no indication of a previous acknowledgment of pater- 
nity on his part. 


3. Paternity is not legally established if there has been a pater- 
nity hearing in court and the findings do not establish pater- 
nity. 


B, When Aid May Not Be Granted Under This Classification: 


1. Paternity is acknowledged if the alleged father acknowledges p3 
ternity either verbally or in writing. 


When during the investigation an acknowledgment refutes a former 
denial of paternity by the alleged father, such acknowledgment 
is acceptable provided it is consistent with other known facts 
and the recording so indicates. 


2. Paternity is legally established if: 
a. Paternity is established by court proceedings; 
OR: 


b. The court order for support named the father or refers to 
the child as his child; 


OR: 


ec. The father of an illegitimate child adopts it as a legiti- 
mate child in accordance with Section 230 of the Civil Code 
by publicly acknowledging it as his own, receiving it as 
such, with the consent of his wife if he is married, into 
his family, and otherwise treating it as if it were a legit- 
imate child, 


C. Ghild Who Has Been Relinguished For Adoption: 


Until or unless adoption is consummated, a child whose paternity has 
not been acknowledged, who has been relinquished for adoption by the 
mother (having sole custody) and the relinquishment has been filed 
with the SDSW, continues under the classification of dependent ille- 
gitimate child. (See Sec. 171-20, Responsibility of Parents for Children.) (W&IC 1560) 


Revised December 205 1946 


See ee ae ts Le SC ee 
SDSW-CAL IFORN IA-MANUAL REVISION 3 
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193-40 CLASSIFICATION 3 PUBLIC ASSISTANCE PROGRAM 


193-40 CLASSIFICATION OF HALF-ORPHAN, ADOPTION BY ONE PERSON’ (H.0.) 193-40 
ANC 


A child is considered to come within the classification of half+orphan 
for purposes of ANC if he is adopted by one persone (See Sec. 235-60, VERIFICATION OF 
HaLF=-ORPHAN, ADOPTED BY ONE Person.) (W&IC 1560) 


194-00 CLASSIFICATION OF ABANDONED CHILD (Abd.) 194-00 
ANC 


A child declared abandoned by the findings of a court is eligible for 
ANC under the classification of abandoned child provided the child is otherwise 
eligible. 


When there has been no court action but both parents have abandoned the 
child for one year, their whereabouts is unknowm to administrative authorities 
at the time the eligibility of the child is passed upon, and a thorough investi- 
gation made to locate them has not revealed their whereabouts, such child shall 


be considered an abandoned child for the purposes of ANC. (See Sec. 235-65, VERIFICATION 
IN ABANDONMENT CLASSIFICATION.) (W&IC 1500, 1560) 
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Public Assistance Program ee CLASSIFICATION 193-30 


193-30 (Continued) 193-30 * 


Eligibility under this classification is established by verification in 
writing from the institution of date of commitment or date of admission on certi- 
fication to a state hospital and request for notification of change of status, 
such as parole, escape, or discharge. 


Release of a parent on parole or deportation ofa parent who is on parole 
does not disqualify a child for ANC provided it is determined that need continues 
to exist by investigation of resources, including possible earnings of the parent. 


The escape of a parent fron an institution does not disqualify a child 
for ANC provided he remains otherwise eligible. The county shall attempt to 
find out the whereabouts and circumstances of the parent in order to determine 
the continued need of the child. 


Kid under this classification may continue until the parent's commitment 
is vacated, provided the child continues to be otherwise eligible. If the parent 
was admitted to a state hospital ‘on certification", aid may continue until the 
certification is set aside by judicial decree or until the parent is discharged 
by the hospital superintendent. Aid shall not be granted after the last day of 
the month in which the parent is discharged from the institution. 


See Sec. 235-55, Verification of Half-Orphan, Farent Committed to Insti- 
tution Classification, for method of establishing eligibility. (wrc 1500, 1560) 
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___ 235-60 INVESTIGATION AND DECISION Public Assistence Program 


y 





235-60 VERIFICATION OF HALF-ORPHAN, ADOPTED BY‘ OWE PERSON 235-60 
ANC 


When a child has been adopted by one person such adoption shall be 
verified: 


1. By a certified copy of the court order; or, 


2. By examination of the court order in applicant's possession and com- 
pletion of Summary of Information from Review of Documentary Evidence 
(Form CA 203)3 or, 


3. By a statement from the adoption agency (in California the Chil- 
dren's Home Society of California or Native Sons and Native Daugh- 
ters, Central Committee on Homeless Children) giving the date of the 
court order of adoption. (watc 1500, 1560) 


Although the adoption petition, relinquishment, agreement, order and any 
power of attorney and deposition must be filed in the office of the county clerk 
in California counties in which the adoption is completed, these adoption docu~ 
ments are not open to inspection by other than the parties to the action and 
their attorneys and the SDSW except upon the written authority of the judge of 
the Superior Court. (weic 1560; cc 227) 


The adoption records on file in the SDSW are confidential and are not 
available to social agencies except upon the written authorization and consent 
of the parent or petitioner. Verification thru the SDSW should be attempted 
after written authority has been secured only when other sources have been ex- 
hausted. (WeIC 118, 15603; CC 227) 


When an adoption is revoked by the court under Sec. 227b of the Civil 
Code and verification of this fact has been established,eligibility for ANC con- 
tinues since the child is considered as without parents and therefore a whole 
orphan. (See Sec, 192-00, Classification of Orphan (W.0.)). (W&IC 15603; AGO NS 1600) 


235-65 VERIFICATION IN ABANDONMENT CLASSIFICATION 235-65 
ANC 


There are two methods of establishing eligibility under the abondonment 
classification. (See Sec. 194-00, Classification of Abandoned Child.) 


When there has been court action declaring child abandoned by both par- 
ents under Sec. 701 (a) of the WeIC, the county shall obtain a certified 
copy of the court order, or the worker may complete Instructions for Summary of 
Information (Form CA 203) summarizing the court record. 


When there has been no court action declaring the child an abandoned 
child, the fact that both parents have abandoned the child for one year and that 
their whereabouts are unknown to the administrative authorities at the time of 
application shall be established by the following: 


1. Reports of Interviews with relatives. 
2. Detailed report in the case record of circumstances surrounding the 


parents' absence and procedure followed to locate them. (See Sec. 23545, 
Verification of Half= Orphan (Absent Father Classification), for sources to be used in 
efforts to locate parents.) (WIC 1500, 1501, 1560) 


SDSW-CALIFORNIA-MANUAL REVISION 96 Revised May 24, 1945 


Public Assistance: Program INVESTIGATION AND. DECISION 235-55 


235-50 VERIFICATION OF HALF-ORPHAN, DEPENDENT ILLEGITIMATE 235-50 
CLASSIFICATION 
ANC 


Classification of Half-Orphan, Dependent. Illegitimate Child, Sec. 
193-20, outlines in detail the method of establishing eligibility under this 
classification. The county record shall contain a detailed statement of circum- 
stances concerning parentage and birth of the illegitimate child. If possible, 
a statement of the mother and alleged father regarding paternity should be se- 
cured, Sources listed in Sec. 235-5, Verification of Half-COrphan (Absent Father 
Classification), shall be used to locate alleged father. A detailed report of 
steps taken by the county to locate him shall be in the case record. When there 
is a verified undissolved marriage of the mother, documentary evidence shall be 
secured to overcome the presumption of legitimacy. (See Sec. 234~25, Purpose of Verifica- 
tion of Divoree.) (WeIC 1501, 1560) é 
235-55 VERIFICATION OF HALF-ORPHAN, PARENT COMMITTED TO 1HSTITUTION 235-55 


CLASSIFICATION 
ANC 


Eligibility under this classification is established as follows: 


1. When the parent has been committed to a state or Federal hospital or 
prison or admitted on certification to a state hospital, the county 
record shall contain: 


a, Verification from the official records of date of commitment to 
a state or Federal hospital or prison or admission on certifica- 
tion to a state hospital. 

b. A copy of the county's request for notification by the hospital 
or prison of any change of status. 


2. When a parent has been convicted by a military general court martial 
'and sentenced to a Federal prison or disciplinary barracks, the 
county record shall contain an official copy of the order of the 
military tribunal or other written verification from the military 
authorities. This shall include the date of sentence. 


When the parent is on parole or escape from an institution; the county 
shall attempt to determine the whereabouts and circumstances of the parent. 


See Secs. 235-45, Verification of Half-Orphan (Absent Father Classifica- 


tion),for sources to be used in efforts to locate the parent, and 193-30, Class- 
ification of Half-Orphan P.C.1. (ware 1501, 1560) 


Fact ha Si op a he tegen ea 
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237-75 INVESTIGATION AND DECISION PUBLIC AsSiSTaNCE PROGRAM 
* 237-75 (Continued) Page 7 of 237-75 
Eligibility Requirements How Verified 


Tuberculous Father Classification 
(See Secs. 195-00, 235-70) 
Record: (1) the fact that the physician's report Form CA 242 is completed, 
(2) date of the examination by the physician, (3) where the CA 22 may be re- 
viewed. 


EXAMPLES 


2A. CLassiF ication T.B Fe 28. ane ee Ee cle 
> CA 242, EXAMINED 3/5/47. COe FILE 


Abandoned Child Classification 


(See Secs. 19-00, 235-65) 


Record: (1) nature of evidence, (2) date of court order declaring child abandoned 
or dates covering period of abandonment, (3) where the evidence may be reviewed. 


EXAMPLE AS 
2A. (WHEN CHILD DECLARED ABANDONED BY COURT) 2B. Evine i ! 
CLASSIFICATION ABD. T. ORDER OF ABANDONMENT 5/18 SACTO.s 
COs CLK'S OFFICE. 
Exampce Bs 
2A. (WHEN CHILD NOT DECLARED ABANDONED BY COURT) 28. Evipence Verifying Chassir 
CLASSIFICATION ABDe GHILOREN'S PROTECTIVE SOG RECORD 12/15/U5 
ROUTINE EFF. TO LOC. Ait CLUES FOLLOWED 
fi 745 to 3/t/N] Coe FILE. 
(Section Continued on Next Page) 
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Public Assistance Program INVESTIGATION AND DECISION _ 237-75 


237-75 (Continued) Page 6 of 237-75 





Eligibility Requirements How Verified 


If the alleged father is located and denies paternity or refuses to make a state- 
ment regarding paternity; record: 


(1) Date and content of alleged father's statement. 


Example A. 
2A, Classification 2B. Evidence Verifying Classification 
Illegitimate 7/16/47 all. fa. interviewed denied paternity 
co, file. 
Example B. 


2A, Classification 2B, Evidence Verifying Classification 
9/16/47 all. fa, interv. refuses to ackn. or 


deny pat. co. file, 


Parent Committed to Institution 
(See Secs. 193-30, 235-55) 


Record: (1) nature of evidence verifying the date of parent's commitment to a 
state or Federal hospital or prison or admission on certification to state hos= 
pital, (2) the date of commitment to a state or Federal hospital or prison or 
admission on certification to a state hospital, (3) type of institution, ())) na- 
ture of the request for notification of change of status, and (5) where evidence 
may be reviewed. 


Example At 
2A. (When father committed to prison) 2B, Evidence Verifying Classification 
assification P.C.I, Commitment order, fa, comm. San Quen. §/10/44, 
Classification P.C.1. Ala. Co. clk’s off. Req, for not. of chz. of 
stat. 5/28/45, co. fila. 
Example B: 


2A. (When father committed to hospital) 2B. Evidence Verifying Classification 
Classification P.C,I. Let. from Agnews, 5/25/46,ea. comm, 8/4/42, req. 


for not. of chg. of stat. 5/25/46 co. file. 





Example C: 
2A. (When father unier military commitment) 2B. Evidence Verifying Classification 
Classification P.C.I. Cert. copy. gen'l, court martial, fa.sentenced 
9/5/44 @ Disciplinary Barrasks, Turloc’, Calif. 


Req. for not. chg. of status 8/25/45, co. File. 


Incapacitated Father Classification 
See Secs, 196-00, 235-75) 
Record: (1) fact that the physician's report, Form CA 2),0,is completed, (2) date 
of the examination by the physician, (3) where the CA 20 may be reviewed, 


Example: 


2A, Classification C.I.P. 2B, Evid Vv 


CA 240, examined 11/18/45, Co, File. 
(Section Continued on Next Page) 
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250-00 INVESTIGATION AND DECISION Public Assistance Program 
250-00 (Continued) 250-00 


to be ineligible or for some other reason wishes the investigation discontinued. 
The reason for the applicant's withdrawal, if known, should be recorded in the 
county record. 3 


Notice to Applicant Who Withdraws Application (Form DPA 8) shall be 
given or mailed to the applicant who withdraws his application except for coun- 
ties in which the board of supervisors takes denial action on withdrawn applica- 
tions. A copy of the notification shall be retained in the case record. 


When a withdrawn application is denied by the board of supervisors, the 
applicant shall be notified of this action on Form Ag, Bl, CA 239 (Notification 
of Action by Board of Supervisors), in accordance with the provisions of Sec. 
250-10, Reporting Action of the Board of Supervisors to Applicant. (See From DPA 8 


in og 250-99, Forms Used in Investigation Procedures.) (W&IC 1550, 1560, 2140, 3075, 3084, 3085, 3460, 
3472 


Se 
SDSW-CAL TFORN TA~MANUAL REVISION Revised August 25, 1944 


Public Assistance Program INVESTIGATION AND DECISION 250-00 


250-00 DISPOSAL OF APPLICATIONS 250-00 
OAS, ANB,*APSB, ANC 


The board of supervisors shall as the final step in the investigation 
grant or deny the application (Form Ag, Bl, CA 200). In ANC, when application 
is filed for a family group in which some children qualify for aid and others do 
not qualify, the county may grant aid for the eligible child or children and at 
the same time deny aid for the ineligible child or children. 


When aid is granted, the board of supervisors shall specify the amount 
of aid and the date on which it is to begin. (See Sec. 611-50, Beginning Date of Aid-.New 
Applications.) When proof of ineligibility has been obtained or when by diligent 
investigation all reasonable sources of proof of eligibility have been examined 
without establishing eligibility, aid shall be denied by the board of supervisors. 
(WKIC 1511, 1550, 2020, 2022, 3084, 3472) 


The board of supervisors shall act on the application at the first meet- 
ing for consideration of such applications subsequent to receipt of the report 
of investigation made to them by their designated representative. 


In ANC, if the eligibility or ineligibility status has not been deter- 
mined for one or more of the family group, the county action may be withheld for 
such child or children until a later date when the investigation has been com= 
pleted. Include only those children for whom eligibility or ineligibility has 
been established on the Certificate of Verification of Eligibility (Form CA 
201). When evidence necessary to establish eligibility or ineligibility of the 
remaining child or children named on the Form CA 200 is obtained, another Form 
CA 201 shall be completed and referred to the board of supervisors for appropri- 
ate action. 


Aid shall be denied when the applicant's whereabouts are unknown and he 
cannot be located or when he established residence in another state before the. 
investigation is completed. Aid shall be denied if county residence was changed 
after the application was signed provided such change occurred before the first 
of the month in which aid would otherwise be effective. (See Seo, 232-40, Change of 
County Residence Prior to Granting of Aid.) 


In OAS, ANB, and APSB action of the board of supervisors is not required 
when an applicant dies before the investigation is completed. Such applications 
are considered canceled. 


Action of the board of supervisors is not necessary on withdrawn ap- 
plications. Any request by the applicant for withdrawal of his application shall 
be made upon his own initiative and in writing. Withdrawals may occur when the 
applicant believes himself, or the children for whom application is being made, 


(Section Continued on Next Page) 
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627-25 FINANCIAL PROCEDURES--COUNTY AID CLAIMS — pubtic Assistance Program 
~ 627-25 (Continued) 627-25 


Example Dt An OAS recipient recelving a grant of $50 ‘entered the county hospital on June 11, 
1946. Participation in that payment was as follows: Federal $20; state $25; county $5. 
Beginning September 1, 1946, institutional subvention in the amount of $25 was claimed, The 
amount to be claimed for October and subsequent months remains the same. (No change resulted 
due to the October 1, 1946, increase in Federal participation, } (See Case No. 1 on the OAS 
example of Form AB 801-H)* 


Example Et An OAS recipient receiving a grant of $55 entered the county hospitel on April 2, 
19487. Participation in that payment was as follows: Federal $25; state $253 county $5. 
Beginning July 1, 1947, institutional subvention inthe amount of $25 was claimed. On 
August 1, 1947, the maximum grant was increased to $60, ard the state-county sharing ratio 
was changed from 5/6 + 1/6 to 6/7 = 1/7. The county instituticnal subvention claim remains 
at $25 for August, 1947, and subsequent months. (See Case no. 2 on the OAS example of Form 

. AB-8014)* 


Example Ft An OAS recipient receiving & grant of $55 entered the coumty hospital on August 5, 
1947. Participation in that payment was as follows: Federal $25; state $25¢7lscoomty 
$4.29. OAS was decreased to $50 effective September 1. Beginning November 1 institut icnal 
subvention in the amount of $25.71 should be claimed. (Amount of institutional subvention 
is not effected by the change in grant subsequent 4o the date the recipient entered the in- 
stitution.) (See Case No. 3 on the OAS example of Form AB 801-H)* 


In both regular and non-county cases the state share of the aid the re- 
cipient was receiving at the time of his entrance into the county institution is 
reported on Form AB 801-H,Claim for State Aid for Care of Former OAS/ANB Recipi- 
ents in County Institutions. The total state share for all such cases is carried 
forward to the affidavit, Form AB 800-H. 


The method of computing the state share in regular and non-county cases 
is as follows: 


(1) When county institutional subvention is claimed for the full month, 
the state share is computed according to the rules and regulations 
in effect in the month the recipient entered the institution, 

Example G: An OAS recipient was receiving a grant of $55 when he entered the county institution 
in July, 1947. Under the rules in effect in July, 1947, participation for a regular case was 
as follows: Federal $25 ($2.50 added to % of $45), state $25 (5/6 of the difference between 
$55 and $25); county $5 (1/6 of the difference between $55 end $25). Ina non-county case 


the state share would be equal to the total grant less the Federal share ,or $30 ($55 = $25). 
(See Cases Nos. 4 and 5 on the OAS example of Form AB 801-H)* 


HExamoles of the various types of cases are shown on the sample .forms in Sec. 
629-99, County Aid Claim Forms. 


(Section Continued on Next Page) 
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Publis Assistance Program FINANCIAL PROCEDURES--—COUNTY AID CLAIMS 627-25 


627-25 COUNTY INSTITUTIONAL CLAIM UNDER W&IC, SECS. 2160.7 AND 3044.1 627-25 
OAS, ANB 


County Institutional Claims cover state payments to counties for medical, 
hospital, or infirmary care extended to former recipients of OAS or ANB (APSB 
excluded) in county institutions. (Sec. 165-00, Subvention for Hospital or Infirmary Care.) 
Only one .claim for each quarter shall be filed for each aid. This quarterly 
claim shall show the amount of subvention being claimed each monthof- the quarter 
for each former recipient of OAS or ANB. (See Secs. 626-10, 626-20, and 626-40) 


County institutional subvention is paid only after aid to the individual 
has been discontinued. It continues until the end of the month in which the 
person leaves the institution except when aid is restored during the month in 
which the person leaves the institution. In the latter instance the institutional 
subvention is paid only up to the date on which aid is restored. There shall be 
no overlapping of aid to the individual and county institutional subvention. 


Example A: An ANB recipient entered a county institution on October 15 and aid was discontinued 
December 31. County institutional subvention began January 1. The person died on March 17, 
County institutional subvention is claimed for the entire months of January, February, and 
March. 


Exemple B: An OAS recipient entered a county institution on September 14, Aid was discontinued 
November 30, County institutional subvention began December 1, The person left the county 
institution January 17 and OAS was restored on that date. County institutional subvention 

\ is claimed for the entire month of December and for 16 days in January, OAS is paid for 15 
days in January and reimbursement is claimed on the OAS claim. 


The amount which a county receives as county institutional subvention is 
determined by the state share of the grant the recipient was receiving when he 
entered the institution, and no subsequent changes in maximum grant, Federal 
participation, or state-county sharing ratios affect the amount to be paid. 


Example C: An ANB recipient receiving a maximum grant of $60 entered the county hospital on 
November 15, 1946, Participation in that payment was as follows: Federal $25; state $17.50; 
county $17.50. Beginning February 1, 1947, institutional subvention in the amount of $17.50 
was claimed. On March 1, 1947, the maximum ANB grant was increased to $65 by law. The 

“ gounty institutional subvention claim remains at $17.50 for March and subsequent months . (See 
Case No. 1, on the ANB example of Form AB 80leH)* 


¥Examples of the various types of cases are shown on the sample forms in Sec. 
629-99, County Aid Claim Forms. 


(Section Continued on Next Page) 
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627-30 FIHANCIAL PROCEDURES--COUNTY AID CLAIMS Public Assistance Program 


627-30 FEDERAL PARTICIPATION 627-30. 
OAS, ANB, ANC. 


Basis for Federal Participation and Actual Federal Share: 
OAS , ANB 


In OAS and ANB the maximum basis for Federal participation is $5. 
(There is no Federal participation in the APSB program.) The actual Federal 
share is: 2/3 of $15, plus 1/2 of the difference between the amount paid (not 
counting excess over $5) and $15. If the grant is less than $15, 1/2 of the 
difference between the. grant and $15 is deducted from 2/3 of $15. The maximun 
Federal share is $25. 


: The short formula for computing the Federal share is: 1/2 the amount 
paid (not counting excess over $5) plus $2.50. 


Example A: OAS grant $60 - Federal basis $45, or, ANB grant $75 - Fed- 
eral basis $5. 


Regular formula 2/3 of $15 $10.00 
1/2 of ($5-815) $30 15.00 
Federal. share _. $25.00 
Short formula 1/2 of $45 $22.50 
Plus 2.50 


Federal share $25.00 


Example B: Grant $12 - Federal basis $12 


Regular formula 2/3 of $15 $10.00 
1/2 of ($12-$15) minus $3 ~1.50 
Federal share § 6.50 
Short formula 1/2 of $12 $ 6.00 
Plus 2.50 
Federal share 5 8.50 
Example C: Grant $4 - Federal basis $\ 
Regular formula 2/3 of $15 $10.00 
1/2 of ($4-$15) minus $11 -5.50 
Federal share § [.50 
Short formula 1/2 of $4 $ 2.00 
Plus 2.50 
Federal share $ 4.50 


Prior to October 1, 1946, the maximum basis for Federal participation 
was $40. The actual Federal share was one-half the monthly grant up to a total 
grant of $40 (the maximum being $20) on all cases which met Federal eligibility 
requirements. Supplemental claims for periods prior to October 1, 1946, should 
be computed accordingly. (See Sec. 626-50, Supplemental Aid Claims.) 


(Section Continued on Next Page) 
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FINANCIAL PROCEDURSS--COUNTY AID CLAIMS 627-25 


Public Assistance Program 


627-25 (Continued) 627-25 


Example H: An OAS recipient was receiving a grant of $55 when he entered the county institution 
in August, 1947, Under the rules in effect in August, 1947, participation for a regular cose 
was as follows: Pederal $25 ($2.50 added to @ of $45}5 state $25.71 (6/7 of the difference 
between $55 and $25); county $4.29 (1/7 of the difference between $55 and $25). In s non- 
county case the state share would be equal to the total grant less the Federel share, or 
$30 ($55 - $25), (SeeCases Nos. 6 and 7 on the CAS example of Form AB 801-H)* 


hes 


(2) When county institutional subvention is claimed for a portion of 
the mon an e remainder £ the month i lain on ai 
tk th, and the re d of t ntl s clained the aid 
claim, the state share in both regular and non-county cases is the 


full month's share (computed as in item 1) prorated for the number 
of days the person remains in the institution. 


Example I: An ANB recipint receiving a grant of $75 enters the county institution in November, 
1947, where he remains until April 16, 1948, when he is discharged and ANB is restored at 
the rate of $75. On the county institutional subvention claim for April, 1946, the sotual 
stete share for 15 days, or $18.75, is reported ($75 - $25 = $50, $50 x 3/4 = $37.50, 
$37.50 x 16/30 = $18.753. In a non-county case the state share for 15 days would be $25 
($75 - $25 = $50, $50 x 15/30 = $25), A warrant is issued to the grantee in the amount of 
$37.50 (15/30 x $75), and that amount is reported om the voucher claim. (WEIC 2020, 2140, 
2160.7, 2187.01, 3044,1, 3075, 3084; AGO NS5240, AGO NS 5350) 


#Examples of the various types of cases are shovm on the sample forms in Sec. 
629-99, County Aid Claim Forms. 
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> FORM Ag 804 


Submit TWO copies to 
STATE DEPARTMENT OF SOCIAL WELFARE 
Sacramento, California 





Form Ag 804 (revised)--August, 1943 


State of California REPORT OF CANCELLED WARRANTS 
Department of Social Welfare Seen xxx County 








Cancellation Schedule to Accompany (Indicate Non-Co. Cases by (*), Non-Fed. 
Monthly Aged Claim FOR AID TO NEEDY AGED PERSONS Cases by (**) and Non-Co. Non-Fed, Cases 
by (***) in Colum 7.) 
To Accompany November 1947, Monthly Aged Claim 


Warrants Issued Prior to July 31, 1947 
















(1) (2) (8) (9) (10) (11) (12) 
NAME State AMOUNT OF CANCELLATION Do Not Write in 
No. This Colum 
Smith, Dick 2 * §§.00 10.090 (See Sec. 628-05, 
Reporting of 
Brown, Harry 55.00 | 10.90 Cancelled Aid 
Conner, Brenda ** 50.00 Warrants.) 
Jones, Henry 11 12.00 
Williams, James 12 4.00 


[176.00 | 20.00 | 63,00 | 99.17 | 13.63 _| 


10.90 38.00 27.50 5.50 
10.00 25.00 30.00 
41.67 8.33 





176.00 20.00 63.90 99.17 13.83 


Note .--Current Cancellations should be crossed off payroll and not included in totals. 
The breakdown into Federal and State amounts should be omitted in regular cases; i.e., when there is participation by 
Federal, State and County Governments. 












(penut yuo) ) 



















66-629 






SNIVIO CIV ALNHOO--SauNdHoOud TVIONVNI 


weudoig soueysTssy OT {ang 






TIVANVNN-VINGOULTTVO-MSds 


goe NOISTANY 

















ive “yz 4990499 pestasy 






J Form ABC 803 














Submit TWO copies to ON 
Schedule to Accompany REPORT OF ADJUSTMENTS* STATE DEPARTMENT OF SOCIAL WELFARE  |f¥ 
Monthly Aid Claims ies KX County Sacramento, California a5 
NO 
Aged Aid 
To Accompany November 1947, Monthly Aid Claim FORM ABC 803 

















































Q 

Oo 

3 

(1) (2) (3) (4) (5) (6) (7) (9) (10) : 

NAME OF PAYEE NAMES OF CHILDREN State Period Reason Total Faderal County Remarks . 
(For Children's Aid Only)| — Number Covered Amount 2. 

Famil Given] Famil Given mi ~“ 















(See Sec, 672-50, 
Distribution of 
Adjustments 
Example A.) 






Dawson, Albert 1002 December Excess 20.90 12.50 2.50 
1946 Income 
(Form Ag, 31 & CA 808 should be submitted for each repayment upon its receipt by the Court 


ty and prior to its being reported on this schedule) 
* This form may be used for the reporting of collections by changing the above title to "Report of Collectionge" 


Form ABC 803 COLLECT IONS Submit TWO copies to 
Schedules to Accompany REPORT OF KEXESEMENTE* STATE DEPARTMENT OF SOCIAL WELFARE 
Monthly Aid Claims 









From AKKK | Sounty 
ee AS 
To Acoompany November 1947, Monthly Aid Claim FORM ABC 803 


Sacramento, California 








































(1) (2) (3) (4) (6) (7) (8) (9) (10) 
NAME OF PAYEE NAMES OF CHILDREN State Period Total Federal State County Remarks 
(For Children's Aid Only) Number Covered Amount 


Family Given | Family Given 
















Miller, George 2001 4/1 /44- 


12/31/44 





(See Sec. 673-25, 
Distribution of 
Collections 
Example A.) 











Johnson, Marie 2452 10/1/46~ 


12/31/46 





115.90 





(See Sec. 673-25, 
Distribution of 
Collections 
Example B.) 








(Form Ag, Bl & CA 808 should be submitted for each repayment upon its receipt by the County and prior to its being reported on this schedule) 
* This form may be used for the reporting of collections by changing the above title to "Report of Collections.” 
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629-99 FINANCIAT, PROCEDURES--COUNTY AID CLAIAS Public Assistance Program 


62999 — (Continued) 


State of Califomia Forward TWO Copies to 
State Department of Social Welfare 


Sacramento, California 
FORM AB 800-H FROM XXXXXXK COUNTY 
STATE AID FOR 
CARE OF FORMER_OAS RECIPIENTS IN COUNTY INSTITUTIONS 
(AS PROVIDED UNDER SECTION 2160.7/3044.1 OF THE WELFARE AND INSTITUTIONS CODE) 


FOR QUARTER ENDING, _ SEPTEMBER 30, 1948 FISCAL YEAR 
FOR STATE USE ONLY 








APPROVAL STAMP 


1. TOTAL STATE SHARE (TOTAL COLS. 3,4, & 5, FORM AB 801-H)....... tava $e 5570565 
STATE SHARE 1ST MONTH (COL. 3, FORM AB SOl-H).....$ 211.42 
STATE SHARE 2ND MONTH (COL. 4, FORM AB 801-H).....$ 198.52 
STATE SHARE 3RD MONTH (COL. 5, FORM AB 801-H).....$ 160,71 
2. STATE SHARE ADJUSTMENTS (COL. 8, FORM ABC 803)....ccccecceeveesens $ -0- 
3. DUE PROM STATE FUNDS (ITEM 1 MINUS ITEM 2).........--. Si eidia tis 9ie ce OREO 





STATE OF CALIFORNIA, COUNTY OF XXXXX )SS. 


I, WILLIAM DOE » BEING DULY SWORN, DEPOSE AND SAY: THAT I AM THE CHAIRMAN OF THE BOARD OF SUPER= 
VISORS OF THE AFORESAID COUNTY, AND THAT THE AUTHORITIES OF THIS COUNTY HAVE COMPLIED WITH ALL PROVISIONS 
OF CHAPTER 1 OF DIV. III OR CHAPTER 1 OF PART I OF DIV. V OF THE WELFARE AND INSTITUTIONS CODE, AND 


AMENDMENTS THERETO, UNDER WHICH THIS CLAIM IS FILED, TO THE BEST OF MY KNOWLEDGE AND BELIEF. 


SUBSCRIBED AND SWORN TO BEFORE ME THIS 7TH DAY 
WALA 2 aot DUOMO EES nt: atts Weeds Pte Os ORBLE 


(2. ae eee wane 
CHAIRMAN, BOARD OF SUPERVISORS 


TITLE DEPUTY COUNTY CLERK 








J HEREBY CERTIFY THAT THERE IS ON FILE IN THE COUNTY THE CERTIFICATION OF THE SUPERINTENDENT OR OTHER 
OFFICIAL OF THE INSTITUTION THAT THE FORMER RECIPIENT RECEIVED CARE IN THE INSTITUTION DURING EACH MO. 


FOR WHICH A CLAIM IS FILED. 


SIGNATURE OF COUNTY WELFARE DIRECTOR 











I HEREBY CERTIFY THAT THE RECORDS OF THIS COUNTY INDICATE THAT THE AMOUNTS CLAIMED ARE DUE AND OWING THE 
COUNTY FROM THE STATE OF CALIFORNIA UNDER SECTION 2160.7/3044,1 OF THE WELFARE AND INSTITUTIONS CODE. 


Aar~—oT 
SIGNATURE OF COUNTY AUDITOR 


Form AB 800=H, Revised July 1948 
Affidavit to Accompany Monthly 
County Institutional Claim 

(Form AB 801-H) 


(Section Continued on Next Page) 
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FORM Ag 804 


Form Ag 804 (revised)«-August, 1943 Submit TWO copies to 
State of California REPORT OF CANCELLED WARRANTS STATE DEPARTMENT OF SOCIAL WELFARE 
Department of Social Waifare From XXX County Sacramento, California 
(Indicate Non=Co. Cases by (*), Non-Fed, 
FOR AID TO NEEDY AGED PERSONS Cases by (**) and Non-Co. Non-Fed. Cases 
by (***) in Colum 7.) 
To Accompany. November 1947, Monthly Aged Claim 


Warrants Issued Subsequent to August 1, 1947 


(2) (3) (4) (5) (7) (8) (9) (10) (11) (12) 
State |Warrant | Warrant | Mo. and| Warrant AMOUNT OF CANCELLATION Do Not Write in 


No, No. Date Year : This Colurm 
Hercules 15,00 
Hercules 15.00 
30,00 50.90 60.90 10.00 
20.90 63.90 99.17 13,83 


Cancellation Schedule to Accompany 
Monthly Aged Claim 


Weigold SOUBZSTSsy ItTqQnd 
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296.00 50.00 113,90 159.17 r 


Note.--Current cancellations should be crossed off payroll and not included in totals, 


The breakdown into Federal and State amounts should be omitted in regular cases; i.e., when there i3 participation by 
Federal, State and County Governments. 
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629- FINANCIAL PROCEDURES--COUNTY AID CLAINS 
629-99 (Continued 629-99 


Public Assistance Program 






State of Califomia Ard DOA POP TD Re eer Forwerd TWO copies to 
‘ STATE DEPARTMENT OF SOCIAL WELFARE 
FORM BI 800 From____*XX_ttounty Sacramento, California 
For Aid to The Blind 


Month of. November 1947 _ Fiscal Year 
(State Use Only) 


AMOUNT DUE FROM FEDERAL FUNDS FOR AID CURRENT MONTH PRIOR MONTHS 
COL. A. COL. B. 
Total aid paid under blind laws (item F, col., 1, Form Bl 802) 
Number of blind persons: current month_13-3; prior months 4 .cccoccees-$ 104.33 
Amount paid to blind persons ineligible for Federal aid 
(total items A, B& © col. 1, Form Bl 802) 
Number of persons: current month_5 3 prior months_4_$ 265.00 
Total aid in excess of $45 paid to blind persons eligible 
for Federal aid (item F, col. 2, Form Bl 802)....e0c- $ 103.33 
Total of items 2 and ae ere ae EE eis baiebie diese aie Parare «9... 368.33 
Basis for Federal participetion (item 1 aise ten A cidien so Se Sd RS Roe bea SROs OO 
Amount due from Federal funds for aid (item F, col. 3, Form Bl 802)..... $ 188.00 
Federal share of adjustments (total col; 7,Form ABC 803)$ 3.00 
Federal share of canceled warrants for prior months 
(tOGRT GOR sO, 0hOnm- Di. BOA) ses cccs outeena cbcwewssegrrS 95.00 
Federal share of collections (total col. 7,Form ABC 803)$ 10.00 
Tota trot: Leman has) ENO es seine Tee ea ee sees eos a Mechs see conan ae Heer temo See LOOGOO 
Net amount due from Federal funds for aid (item 6 minus item 10)....ec06 $ 80.99 
Total amount due from Federal funds for aid (item 11, col. Ay plus item 6, 


Mgt lck Palos giaie b's wea eesis vie Wineie el ea at aha B's clove wales a'aisss cls gion ralsre oecesie vb ecb 


AMOUNT DUE FROM STATE FUNDS FOR AID 
Amount due from state funds for aid (item F, col. 4, Form Bl 802)..cecc. $ 463 .62 
State share of adjustments (total col. 8,Form ABC 803) $ 11.50 
State share of canceled warrants for prior months 
CPOUAL C0O ls 10, FOG DL BOR) scp ewiees seeesice bedieecsee 9.5 LOG6TS 
State share of collections (total col. 8,Form ABC 803) $ 7.00 
ROLMUROL ne bOrital 45. EDs AYN 1Oe sg sbes ene debe Sine Hews se iaelee Soa ewe eecindeeed ie 7.425 
Net amount due from State funds for aid (item 13 minus item 17).cccseces $ 229.37 
TOTAL AMOUNT DUE FROM STATE FUNDS FOR AID aa 18, col. A, plus item 13 ; 
col. Dl cnieasiie seas varia stew.ce es 65 enoes Boece receeessecsessecreorseres0e0ecrs $ 468,12 


AMOUNTS FOR REPORTING PURPOSES ONLY 
20. Total adjustments (total col. 6, Form ABC 803) .coccccscessecescssesosoos $ 26.90 
21. Total canceled warrants for prior months (total col. 7, Form Bl 804).... $ 357.50 
ga. Total collections (total dol. 6, Fora ABC 603). cesses eddies seosevecedos > 24.00 


STATE OF CALIFORNIA, county of ____—s—sXXXXK_ ss. =O, Jane Doe being duly sworn, depose and say: 
That I am the county official responsible for the administration of Aid to the Blind in and for the said County; 
That all provisions of Chapters 1 and 3 of Part I of Division V of the Welfare and Institutions Code, and 
amendments thereto, and Title X of the Social Security Act, and amendments thereto, have been complied with to 
the best of my knowledge and belief. Q 
Subscribed and sworn to before me this__.7Jth day Boor 

Signature of Welfare Director or Official in charge 
of December > 1947_ Title 


Approved 
Chairman, Board of Supervisors 
Title Deputy County Clerk 


I hereby certify, that warrants covering all amounts due under the laws have been issued and charged to 
funds for aid in accordance with the Blind Laws, Chapters 1 and 3 of Part 1 of Division V of the Welfare and 
Institutions Code, and amendments thereto. 


Signature of County Auditor 
Form Bl 800, Revised October 1, 1947 
Affidavit to Accompany 
Monthly Payroll (Form Bl 801) 


CREDIT VOUCHER CLAIM=AID 
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629-99 (Continved) 629-99 






CALZFORNIA FORWARD TWO COPIES TO 
STATE DEPARTMENT OF SOCIAL WELFARE 
SACRAMENTO, CALIFORNIA 


STATE OF 










CLAIM FOR STATE AID FOR CARE OF FORMER _ OAS 
RECIPIENTS IN COUNTY INSTITUTIONS 


(SECTION 2160.7/3044.1 OF THE WELFARE & INSTITUTIONS CODE) 


XXXXKK ____ coUNTY FORM AB 801-H 
FOR QUARTER ENDING September 30 » 1948 
















STATE SHARES COMPUTED ON THE BASIS OF THE GRANT RECEIVED AT TIME OF ENTRANCE TO CO. INST.-MANUAL SEC. 627-25 





4 6 
STATE .« 


SHARE 










STATE USE ONLY 






2ND MO. 







See Sec. 627=25 County 
Institutional Claim, 







See Example D 





See Example E 

(Recipient released from 
Hosp, 8/16/48 and OAS 
restored same day.) 















See Exemple F 


Williams, James ; 
Recipient died 8/4/46 









See Example G 
Regular Case 
Non=-County Case 



















25.90 


Adams , Henry 
30,00 


Twiggs, Trma 





See Example H 
Regular Case 
Non-County Case 














25.71 


Carpenter, Joe 
30.00 


Scalora, Tillie 





SUPPLEMENT | FOR PRIOR | MONTHS 













See Sec. 626<50, 
Supplemental Aid Claims 






June 1948 
Sally 










Miller, 









May 1948 
Sally 





Miller, 









April 1948 
Miller, Sally 









FORM AB 80l<II1, REVISED JULY 1948 
CLATM TO ACCOMPANY AFFIDAVIT (FORM AB 600-11) PAGE NO. 1 





(Section Continued on Next Page) 
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629-99 FINANCIAL PROCEDURES--COUNTY AID CLAIMS Publis Assistance Program 


* 629-99 (Continued) 629-99 


STATE OF CALIFORNIA FORWARD TWO COPIES 
STATE DEPARTMENT OF SOCIAL WELFARE 
SACRAMENTO, CALIFORNIA 


FORM AB 801-H CLAIM FOR STATE AID FOR CARE OF FORMER_ANB_ 
RECIPIENTS IN COUNTY INSTITUTIONS 


(SECTION 2160.7/3044.1 OF THE WELFARE & INSTITUTIONS CODE) 
. XXX COUNTY 


FOR QUARTER ENDING September 30 » 1948 


STATE SHARES COMPUTED ON THE BASIS OF THE GRANT RECEIVED AT TIME OF ENTRANCE TO CO. INST.=MANUAL SEC. 627-25 
6 


STATE USE ONLY 


See Sec. 627=25 County 
Institutional Claim, 


See Example C 


Recipient was receiving 

a grant of $75 when he 
entered the inst. in 3/48, 
Recipient died 8/2/48. 


Wright, Recipient was receiving 
a grant of $75 on a non- 
co. basis when he entered 
the inst. in 5/48. Co. 
institutional subvention 
auth. to begin 8/1/48 


Recipient was receiving 

a grant of $75 when he 

entered the inst. in 2/48 

He was discharged on 

9/16/48 and ANB was re= 

stored the same day. 
SUPPLEMENT] FOR PRIOR | MONTHS 


See Sec. 626-50, 
Supplemental Aid Claim, 


92.50 142.50 123.75 


June 1948 
Henry 


FORM AB 601-H, REVISED JULY 1948 
CLAIM TO ACCOMPANY AFFIDAVIT (FORM AB 800-H) 





SS 
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s 


629-99 (Continued) 629-99 






Forward TWO Copies to 
State Depertment of Social Welfare 
Sacramento, California 
FROM XAXXX COUNTY 
STATE AID FOR FORM AB 800-H. 
CARE OF FORMER_ANB RECIPIENTS IN COUNTY INSTITUTIONS 
(AS PROVIDED UNDER SECTION 2160.7/3044.1 OF THE WELFARE AND INSTITUTIONS CODE) 


FOR QUARTER ENDING September 30 » 1948 FISCAL YEAR 


STATE USE ONLY 


s 
=O 


APPROVAL STAMP 


State of California 



























1. TOTAL STATE SHARE (TOTAL COLS. 3,4, & 5, FORM AB 801-H)..ceoc025 $ 358.75 
STATE SHARE 1ST MONTH (COL. 3, FORM AB 801=H).......$ 92.50 
STATE SHARE 2ND MONTH (COL. 4, FORM AB B01-H)...-..0$ 142.50 
STATE SHARE 3RD MONTH (COL. 5, FORM AB 801-H)...---0$ 123.75 

2. STATE SHARE ADJUSTMENTS (COL. 8, FORM ABC 803).,05ccecsscsavesss $ == 


3. DUE FROM STATE FUNDS (ITEM 1 MINUS ITEM 2).ceceecseccoe 













STATE OF CALIFORNIA, COUNTY OF XXXX )SS. 


Ip WILL TAM DOE BEING DULY SWORN, DEPOSE AND SAY: THAT I AM THE CHAIRMAN OF THE BOARD OF SUPER= 
VISORS OF THE AFORESAID COUNTY, AND THAT THE AUTHORITIES OF THIS CO. HAVE COMPLIED WITH ALL PROVISIONS 
OF CHAPTER 1 OF DIVISION III OR CHAPTER 1 OF PART I OF DIVISION V OF THE WELFARE AND INSTITUTIONS CODE, 
AND AMENDMENTS THERETO, UNDER WHICH THIS CLAIM IS FILED, TO THE BEST OF MY KNOWLEDGE AND BELIEF. 


SUBSCRIBED AND SWORN TO BEFORE ME THIS 7TH DAY 


OF October » 19_48 
CHAIRMAN, BOARD OF SUPERVISORS 


TT Deputy County Cherie «2am pS 




















I HEREBY CERTIFY THAT THERE IS ON FILE IN THE COUNTY THE CERTIFICATION OF THE SUPERINTENDENT OR OTHER 
OFFICIAL OF THE INSTITUTION THAT THE FORMER RECIPIENT RECEIVED CARE IN THE INSTITUTION DURING EACH 


MONTH FOR WHICH A CLAIM IS FILED. 


SIGNATURE OF COUNTY WELFARE DIRECTOR 













I HEREBY CERTIFY THAT THE RECORDS OF THIS COUNTY INDICATE THAT THE AMOUNTS CLAIMED ARE DUE AND OWING THE 
CCUNTY FROM THE STATE OF CALIFORNIA UNDER SECTION 2160,7/3044.1 OF THE WELFARE AND INSTITUTIONS CODE. 






SIGNATURE OF COUNTY AUDITOR _ 











Form AB 800-H, Revised July, 1948 
Affidavit to Accompany Monthly 
County Institutional Claim 

(Form AB 801-H) 
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645-26 FINANCIAL PROCEDURES--ADMINISTRATIVE EXPENSE _ Public Assistance Program 





685-26. EXPENDITURES FOR COMMISSARIES 645-26 - 
GR 


Commissary costs shall be determined and handled as direct charges to 
this activity where readily determinable. They may be reported on the Adminis- 
trative Expense Worksheets (Forms DFA 64 and 6A} under the caption "Commissary" 
or the OWP column may be used. 


Joint expenditures applicable to the categorical aid programs only will 
be allocated as such. 


Only expenditures for Salaries and Wages, Maintenance and Operations, 
and Capital Outlay by which all welfare programs and the commissary benefit, shall 
be treated as overall expenses. An example of the latter would be the salary of 
a county welfare director who is responsible for the operation of all welfare 
programs including the commissary. (waIc 1561, 2140, 3091; FSS-Admin.) 


645-31 EXPENDITURES FOR EYE EXAMINATIONS 645-31 
ANB 


Federal participation may be claimed for cost of required eye examina- 
tions for aid to the blind. (See Secse 235-00, Physician's Reports of Eye Examination, 351-50, 
Reinvestigation of Blindness, and 645-02, Expenditures for Purposes of Administration.) 


In connection with an application for ANB, the SDSW requires the first 
examination and if the applicant, at his. own expense, submits a second report 
which is in conflict with the first, then the SDSW requires a third or resolving 
report. Accordingly, reimbursement may be claimed for the first and third ex- 
aminations, and any additional examinations which the SDSW may require. 


In connection with reinvestigation, reimbursement may be claimed for the 
required eye examination (See Sece351-50, Reinvestigation of Blindness) and for any ad- 
ditional examinationswhich the SDSW may require. (See Secs. 180-25, Successive Eye Exami- 


nation Reports, 180-50, Re-examination of Eyes to Determine Continued Eligibility, and 361-40, Continued 
Eligibility Questioned on Basis of Physician's Report of Eye Examination.) 


Necessary expenses to county for transporting an applicant for or re- 
cipient of ANB to obtain the required eye examination (See Secs» 180-15, Determination of 
Degreo of Blindness, and 180-50, Re-examination of Eyes to Determine Continued Eligibility)are adminis-— 
trative expanses, subject to Federal reimbursement provided; 


1. The applicant or recipient is not financially able to meet such costs, 
and 

2. There is no accessible ophthalmologist on the panel. in the county 
and the person must be transported to another county or state, or 


(Section Continued on Next Page) 
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Public Assistance Program FINANCIAL PROCEDURES--ADMINISTRATIVE EXPENSE 645-25 
645-21. (Continued) 6):5-21 


2. The services performed are a distinct and additional function of a 
type customarily performed as a function of the county welfare de- 
partment and not a type performed as part of the regular service 
rendered by such outside agency to other agencies,and a unit of such 
outside agency performs the service as its sole function and oper- 
ates as an integral part of the county welfare department; 





3. Amounts were expended by a civil service agency for extra identifi- 
able services relating to the establishment and maintenance of per- 
sonnel standards on a merit basis for the county welfare department 
as required by rules and regulations of the merit system. They shall 
include only such special services as are rendered primarily for the 
county welfare department, and, under existing practice, would not 
be rendered as a regular service. (WeIC 1560, 2140, 3075, FSS-Admin.) 


645-25 EXPENDITURES FOR CWS 645-25 
cus 


CWS Workers 


In those counties where agrecnents have been approved for the employment 
of CWS workers, the total salary received by those workers shall be charged to 
the CWS Program. 


Reimbursement to the county from CWS funds will then be computed on the 
percentage of the CWS worker's salary specified in the agreement between the 
state and the county. 


CW Supervisors 


In those counties where agreements have been approved for the employment 
of a County Child Welfare Supervisor or County Child Welfare Supervisor Grade I 
or County Child Welfare Supervisor Grade Ti (if and when these two latter classi- 
fications are approved by the U. S. Children's Bureau) and the agreement speci- 
fies that such supervisors may work less than full time on CiiS, the amount of 
such supervisors! salaries charged to CIS shall be determined on the basis of 
time actually spent during the month on activities specified in the agreement 
between the SDSW and the county. 


Reimbursement to the county foraCounty Child Welfare Supervisor will be 
determined by applying the agreed percentage to be borne from CWS funds against 
the amount chargeable to the program as determined by the time recording proce- 
dure. In any event, the reimbursement will not exceed any contract limitation. 


Educational Stipend 


In those counties where agreements exist for the reimbursement of CWS 
educational stipends,such expenditures for stipends shall be reported and charged 
as a maintenance and operation expense to the CWS Program and the counties may 
claim reimbursement as specified in the existing agreements. 


Other Expenditures 


Expenditures for the CWS Program not contained in the regular agreement 
between the state and. the county must be authorized individually in advance by 
the SDSW. (Fss-Admin-) » 
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800-57 CHILD WELFARE SERVICES 


800-57 EXPENDITURES FOR CWS '800-57 
CHS 


Reimbursement may be obtained from CWS funds for types of expenditures 
specified in agreements between the SDSi¥ and the counties. Expenditures not 
covered by the regular agreement between the county and the SDSW must be author- 
ized individually in advance by the SDSW. (see sec. 645-25,Expenditures for CWS.)(FSS-Admin). 


h ao Fr 
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CHILD WELFARE SERVICES 800-)9 
800-9 (Continued) B90-)19 


Item Sa. In home of parents.--Enter the number of children who are re- 
ceiving service in the home of one or both parents, step-parents, or parents by 
legal adoption. Include in this item children living with one or both parents 
in a family or boarding home. 


Item So.. In home of relatives.--Enter the number of children who are 
receiving service in the home of a relative of the child whether or not the 
degree of relationship involves legal responsibility for the child's support. 


For the purpose of this report, the term trelative'! includes brother, 
sister, aunt, uncle, niece, nephew, grandfather, grandmother, great-grandfather, 
great-grandmother, great uncle, great aunt, whether such relationships are by 
blood, marriage, or adoption. 


Item 5c. In foster home.--Enter the number of children who are receiv- 
ing service in family homes other than those of parents or relatives as defined 
in Items 5a and 5b. Include in this item children living in homes used for 
short-time as well as for long-time care. This count should include children 
living in free, boarding, and work or wage homes. Children placed in homes with 
the expectation that they will be adopted should be included in this count. 


Item 5d. In institution.--Enter the number of children who are receiv- 
ing service in child-caring institutions. Do not include in this item children 
in maternity homes, instituions for the mentally or physically handicapped, 
hospitals, correctional or custodial institutions, and related institutions. 
Such children should be reported in Item 5e. 


Item 5e. Elsewhere.--Enter the number of children who are receiving 
service in places other than those listed in Item 5a to 5d, inclusive. This 
count will include, for example: 


(1) Children in boarding schools. 

(2) Children in maternity homes. 

(3) Children in institutions for the mentally or physically handicapped 
and in hospitals and related institutions such as preventoria and 
sanitoria. 

(1) Children who have established independent living arrangements. 


Item Sf. Unknown.--Enter the number of children whose exact whereabouts 
are unknown but who are Known not to be living at home,with relatives, in foster 
homes, or in institutions. (weIC 115, 116) 
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